
 
Municipality of West Elgin

Revised Agenda
Council Meeting

 
Date: October 14 2021, 9:30 a.m.

Location: West Elgin Community Complex - Hybrid
Meeting
160 Main Street
West Lorne
Electronic Hybrid Meeting

Due to COVID-19 and physical distancing requirements this meeting is being held in an alternate
location to allow the public to attend.  Please contact the Clerk’s Department if you require an
alternate format or accessible communication support or wish to receive the link to the meeting, at
519-785-0560 or by email at clerk@westelgin.net.
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1. Call to Order

2. Adoption of Agenda

Recommendation:
That West Elgin Council hereby adopts the Agenda as presented.

3. Closed Session

Recommendation:
That the Council of the Municipality of West Elgin Council hereby proceeds into
Closed Session at ______________ a.m. under Section 239(2)(b) of
the Municipal Act, R.S.O. 2001 consideration will be given to matters pertaining
to an identifiable individual, including a municipal or local board employee. 

4. Report from Closed Session

5. Disclosure of Pecuniary Interest

6. Meeting to Consider Engineers Report Under Drainage Act



6.1. J.M Spriet, PEng. - Pool Outlet Drain 8

6.2. Public Comments

6.3. Council Comments

6.4. Provisional By-law

Recommendation:
That West Elgin Council receives the Engineers Report on the Pool
Outlet Drain as prepared by Mr. J.M. Spriet, P.Eng; and

 

That West Elgin Council authorizes staff to initiate the tender process, if
required, for the improvement of the Pool Outlet Drain to be considered
by Council following the Court of Revision; and

That West Elgin Council consider the provisional By-law as presented in
the By-law portion of the agenda for a first and second reading. 

7. Adoption of Minutes 17

Recommendation:
That the Minutes of the Council meeting on September 23, 2021 and Committee
of the Whole meeting on October 5, 2021 be adopted as circulated and printed.

8. Business Arising from Minutes

9. Staff Reports

9.1. Building

9.1.1. J. Morgan-Beunen, CBO - Building Activity Report September
2021

29

Recommendation:
That West Elgin Council hereby receives the report from Jackie
Morgan-Beunen, CBO re: Building Permit Report for September
2021 for information purposes.

9.2. Municipal Drains
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9.2.1. J. Nethercott, Clerk - Appoint Court of Revision – Hepburn,
Lalonde and Shunpiker Drains

32

Recommendation:
That West Elgin Council hereby receives the report from J.
Nethercott, Clerk re: Appoint 1 Member to Court of Revision for
Hepburn, Lalonde and Shunpiker Municipal Drains; and

Whereas The Municipality of West Elgin has an interest in the
Hepburn and Lalonde Municipal Drains with the Municipality of
Chatham-Kent; and

Whereas Courts of Revision have been scheduled by the
Municipality of Chatham-Kent on Tuesday November 16, 2021
at 6:00 p.m. via Zoom

Be it resolved that West Elgin Council hereby appoints
________ to the Court of Revision for the Hepburn, Lalonde
and Shunpiker Municipal Drains:

9.3. Operations & Community Services

9.3.1. L. Gosnell, Manager of Operations & Community Services -
West Lorne Complex – Roof Replacement

63

Recommendation:
That West Elgin Council hereby receives the report from Lee
Gosnell, Manager of Operations & Community Services re:
West Lorne Complex Roof Replacement for information
purposes.

9.3.2. L. Gosnell, Manager of Operations & Community Services -
Persons with Disabilities Warning Sign Policy

66

Recommendation:
That West Elgin Council hereby receives the report from Lee
Gosnell, Manager of Operations & Community Services and,

That West Elgin Council adopts a policy regarding requests for
disability warning signage made by residents of West Elgin.
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9.3.3. L. Gosnell, Manager of Operations and Community Services -
Monthly Operations Update – September 2021

76

Recommendation:
That West Elgin Council hereby receives the report from Lee
Gosnell, Manager of Operations & Community Services for
information purposes.

9.4. Clerks

9.4.1.  J. Nethercott, Clerk - Accessibility Policy Updates 80

Recommendation:
That West Elgin Council hereby receives the report from J.
Nethercott, Clerk re: Accessibility Policy Updates; and

That West Elgin Council consider approving the updated
Accessibility Policies; HR 8.2 Accessibility Policy, HR 8.3
Emergency Response, HR 8.4 Accommodation in Workplace,
HR 8.5 Return to Work and HR 8.6 Temporary Service
Disruption in the by-law portion of the agenda.

9.4.2. J. Nethercott, Clerk - 2022 Municipal and School Board Election
Voting Method

99

Recommendation:
That West Elgin Council hereby receives the report from J.
Nethercott, Clerk re: 2022 Municipal and School Board Election
Voting Method; and

That West Elgin Council direct staff to bring forward a By-law at
the next Regular Council Meeting to approve the use of
Alternate Voting Methods for the 2022 Municipal and School
Board Election; and

That West Elgin Council adopt the staff recommendation that
the 2022 Municipal and School Board Election Voting Methods
be by Telephone and Internet voting with in-person polling
stations or voter help centres.
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9.4.3. J. Nethercott, Clerk - OPP Contract Renewal for Elgin Group 102

Recommendation:
That West Elgin Council hereby receives the report from J.
Nethercott, Clerk re: OPP Contract Renewal for Elgin Group;
and

That West Elgin Council hereby consider approval of the Elgin
Group Amending Agreement with the OPP in the By-law Portion
of the Agenda.

9.4.4. J. Nethercott, Clerk - Supporting People and Business Act 118

Recommendation:
That West Elgin Council hereby receives the report from Jana
Nethercott, Clerk re: Supporting People and Business Act, for
information purposes.

9.5. Finance/Administration

9.5.1. M. Badura. CAO/Treasurer and J. Nethercott, Clerk -
Administration Monthly Update for September 2021

125

Recommendation:
That West Elgin Council hereby receives the report from Jana
Nethercott, Clerk and Magda Badura CAO/Treasurer re:
Administration Monthly Report for September 2021 for
information purposes

9.5.2. M. Badura, CAO/Treasurer - COVID-19 Vaccination Verification
Policy

130

Secretary's Note: An updated policy was added to the agenda
on October 13, 2021.  

Recommendation:
That West Elgin Council hereby receives the report from M.
Badura, CAO/Treasurer re: COVID-19 Vaccination Verification
Policy; and

That West Elgin hereby adopts the COVID-19 Vaccination
Verification Policy as attached.

10. Committee and Board Report

10.1. Councillor Reports from Committees
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11. Accounts

Recommendation:
That the Mayor and Treasurer are hereby authorized to sign Payment Voucher
#10 amounting to  $ 1,887,111.25 in settlement of General, Road, Water and
Arena Accounts including EFT#4378-4451, online Payments# 776-791,
cheque# 25767-25776 and Payroll PP19-20.

12. Waiver of Fees Request

Recommendation:
That West Elgin Council hereby approves/denies the Waiver of Fees requests
under consent item number 12.1

12.1. West Elgin Business Group 158

13. Upcoming Meetings

October 26 - Tri-County Water Board 7pm•

October 28 - Council 9:30 am•

November 4 - Court of Revision 9:30 am•

November 4 - Committee of the Whole - Fees & Charges Review 9:30
am

•

November 18 - Council 9:30 am•

14. Correspondence

14.1. Ministry of Municipal Affairs and Housing - Construction Noise 163

14.2. Province of Ontario - Easing of Capacity Limits in Select Settings 165

14.3. ROMA Conference - Virtual Conference 2022 170

14.4. Elgin County Land Division - Notice of Deferral 172

14.5. Elgin County Land Division - Notice of Decision 173

14.6. Elgin County OP Community Engagement Notice 177

14.7. Kingsville - Support of Eye Care in Ontario 179

14.8. West Lorne Lawn Bowling - Request to erect shade structures 181
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14.9. Request to Close Jessie Street 182

14.10. Robert Van Every - Request of Council 183

15. By-Laws

15.1. By-Law 2021-54 - Accessibility Policies 186

Recommendation:
That By-law 2021-54 being a By-law to repeal and replace a policies
with respect to Accessibility – HR 8.2 Accessibility, HR 8.3 Emergency
Response, HR 8.4 Accommodation in the Workplace, HR 8.5 Return to
Work and HR 8.6 Temporary Service Disruption, be read a first, second,
third and final time. 

15.2. By-Law 2021-55 Pool Outlet Drain 207

Recommendation:
That By-law 2021-55 being a By-Law to provide for the reconstruction of
the Pool Outlet Drain in the Municipality of West Elgin, be read a first
and second time and be provisionally adopted.  

15.3. By-Law 2021-56 - Amend OPP Agreement 217

Recommendation:
That By-law 2021-56 being A By-law to Authorize the Mayor and Clerk
to Execute an Amending Agreement with Her Majesty the Queen in
Right of Ontario as Represented by the Solicitor General for the
Provision of Police Services for the Elgin Group Municipalities, be read
a first, second and third and final time. 

16. Confirming By-Law 232

Recommendation:
That By-law 2021-57 being a By-Law to confirm the proceedings of the Regular
Meeting of Council held on October 14, 2021, be read a first, second and third
and final time.

17. Adjournment

Recommendation:
That the Council of the Municipality of West Elgin hereby adjourn at ________
to meet again at 9:00 a.m. on October 28, 2021 or at the call of the Chair. 
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 London, Ontario 
 September 8, 2021 

 
POOL OUTLET DRAIN 

 
Municipality of West Elgin 

 
To the Mayor and Council of 
the Municipality of West Elgin    
 
Mayor and Council: 
 
 We are pleased to present our report on the reconstruction of parts of the Pool Outlet Municipal 
Drain serving parts of Lots 10 to 18, Concessions 5 and 6 and parts of Lots 12 to 21, Concessions 
6 and 7, and parts of Lots 21 to 25, Concession 9 in the Municipality of Chatham-Kent and parts of 
Lots A and B, in the Gore Concession and Concessions 5 and 6 in the Municipality of West Elgin.  
The total watershed area contains approximately 1860 hectares. 
 
AUTHORIZATION 
 
 This report was prepared pursuant to Section 78 of the Drainage Act.  Instructions were 
received from your Municipality with respect to a motion of Council.  The work was initiated by a 
request signed by one of the affected landowners.  
 
HISTORY 
 
 The Pool Drain was last reconstructed pursuant to a report submitted by W.D. Colby, P. 
Eng. dated January 30, 1990, and consisted of the cleanout and brushing of the open drain from 
Lot 7, Concession 4 to the westerly limits of the drain located just north of Highway 401 in Lot A, 
Concession 6.  In total, 3,400 lineal meters of open cleanout and brushing were performed as well 
as the installation of 3 rigid frame culverts. 
 
EXISTING DRAINAGE CONDITIONS  
 
 A site meeting held with respect to the project and through later discussions, the owners 
reported the following: 
   

• that the landowner, Fleuren Agri Inc. (Roll No. 20-005), indicated that a portion of the Pool 
Drain in their lands significantly affects their ability to work the lands.  They requested that 
this portion be relocated to the north and west 

 
 A field investigation and survey were completed.  Upon reviewing our findings, we note the 
following:  
 

• that the lands would benefit from the relocation of the open drain in a north-easterly 
direction.  This would allow the lands located north of the existing drain to be more 
efficiently farmed 

 
 Preliminary design, cost estimates and assessments were prepared and, based on those, it 
was decided to proceed with the report. 
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DESIGN CONSIDERATIONS 
 
 The proposed drain was designed, with respect to capacity, using the Drainage Coefficient 
method contained in the "DRAINAGE GUIDE FOR ONTARIO", Publication 29 by the Ontario 
Ministry of Agriculture, Food, and Rural Affairs.   
 
 We would like to point out that there have been no indications of any adverse soil 
conditions, but no formal soil investigation has been made. 
 
 All of the proposed work has been generally designed and shall be constructed in 
accordance with the DESIGN AND CONSTRUCTION GUIDELINES FOR WORK UNDER THE 
DRAINAGE ACT. 
 
 
RECOMMENDATIONS 
 
 We are therefore recommending the following: 

 

• that the Pool Outlet Drain, in the lands of Fleuren Agri Inc. (Roll No. 20-005), be relocated to 
allow the landowner to farm their lands more effectively.  The drain shall be relocated to the 
westerly property lines through the lands of Fleuren Agri Inc. to the Cruickshank Drain, for a 
total length of 337 lineal meters 
 

• that the existing open drain be backfilled with materials from the existing drain 
 

• that the Cruickshank Drain, from Sta. 0+050 to Sta. 0+198 be officially referred to as the 
Pool Drain and maintained under the Pool Drain Maintenance Schedules 

 
 
ENVIRONMENTAL CONSIDERATIONS AND MITIGATION MEASURES 
 
 We have reviewed the proposed work with the Department of Fisheries and Oceans (File 
No. 20-HCAA-02161) and they recommend the following mitigation measure be followed in their 
letter of advice dated August 30, 2021:  
 

• Complete the works outside of the restricted activity timing window for spring spawning fish 
(March 15- July 15) 
 

• Complete the proposed works during low or no flow 
 

• Implement and maintain appropriate erosion and sediment control measures, enhancing 
them if necessary 

 

• Remove all non-biodegradable erosion and sediment control equipment upon completion of 
the project 

 

• Develop and implement a response plan to avoid a spill of deleterious substances and 
report any spills of deleterious substances 
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ENVIRONMENTAL CONSIDERATIONS AND MITIGATION MEASURES (cont’d) 

 

• Seed the realigned channel and allow vegetation to establish prior to diverting flows 
 

• Backfill existing drain when it is dry after flows are diverted to the realigned channel 
 
 We are also recommending that the following erosion and sediment control measures be 
included as part of our reconstruction proposal to help mitigate any potential adverse impacts of the 
proposed drainage works on water quality and fishery habitat: 
 

• quarry stone rock chutes are to be constructed at surface inlet points to reduce erosion from 
direct surface water access into the ditch 

 

• some severe bends in the drain are to be protected from erosion with the installation of 
quarry stone rip-rap on the ditch bank as specified on the plans 

 

• all new tile drain outlets are to be installed with quarry stone rip-rap protection 
 

• some existing tile outlets along the course of the drain are to be repaired using an outlet 
pipe with a rodent gate with quarry stone rip-rap protection 

 
SUMMARY OF PROPOSED WORK 
 
 The proposed work consists of approximately 535 lineal meters of open ditch cleanout and 
reconstruction including quarry stone rip-rap bank protection, rock chutes, and bank seeding. 
 
SCHEDULES 
 
 Two schedules are attached hereto and form part of this report, being Schedule 'A' – 
Allowances and Schedule 'B' - Cost Estimate. 
 
Schedule 'A' - Allowances.  In accordance with Section 30 of the Drainage Act, allowances are 
provided for damages to lands and crops along the route of the drain as defined below. Note that no 
allowance for right-of-way has been paid as it is deemed transferred from the existing open drain 
that is to be backfilled. 
 
Schedule 'B' - Cost Estimate.  This schedule provides for a detailed cost estimate of the proposed 
work which is in the amount of $ 50,000.00.   This estimate includes engineering and administrative 
costs associated with this project.   
 
Drawing No.’s 1 and 2, Job No. 220248, and specifications form part of this report.  They show and 
describe in detail the location and extent of the work to be done and the lands which are affected. 
 
ALLOWANCES 
 
DAMAGES: Section 30 of the Drainage Act provides for the compensation to landowners along the 
drain for damages to lands and crops caused by the construction of the drain. The amount granted 
is based on $3,613.00/ha. for closed drain installed with wheel machine.  This base rate is 
multiplied by the hectares derived from the working widths shown on the plans and the applicable 
lengths. 
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Municipality of West Elgin 

Minutes 

Council Meeting 

 

September 23, 2021, 9:00 a.m. 

West Elgin Community Complex - Hybrid Meeting 

160 Main Street 

West Lorne 

Electronic Hybrid Meeting 

 

Present: Mayor D. McPhail 

 Deputy Mayor R. Leatham 

 Councillor T. Tellier 

 Councillor A. Cammaert 

 Councillor B. Rowe 

  

Staff Present: M. Badura, CAO/ Treasurer 

 J. Nethercott, Clerk 

 L. Gosnell, Manager of Operations & Community Services 

 J. Morgan-Beunen, Chief Building Official 

  

Also Present:  Sam Smith, OCWA 

 Susan Budden, OCWA 

 Laura Sherwood, Hospice Elgin 

 Dr. Kevin Mardell, Hospice Elgin 

 Kate Dymock, Hospice Elgin 

 

Due to the COVID-19 Pandemic and physical distancing requirements this 

meeting was held electronically. 

 

1. Call to Order 

Mayor Duncan McPhail called the meeting to order at 9:02 a.m. 
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2. Adoption of Agenda 

Resolution No. 2021- 296 
Moved: Councillor Cammaert 
Seconded: Councillor Rowe 

That West Elgin Council hereby adopts the Agenda as presented. 

Carried 

 

3. Closed Session 

Resolution No. 2021- 297 
Moved: Deputy Mayor Leatham 
Seconded: Councillor Tellier 

That the Council of the Municipality of West Elgin Council hereby proceeds into 

Closed Session at 9:02 a.m. under Section 239(2) (b, e & f) of the Municipal Act, 

R.S.O. 2001 consideration will be given to matters pertaining to an identifiable 

individual, including a municipal or local board employee, litigation or potential 

litigation, including matters before administrative tribunals, affecting the 

municipality or local board and advice that is subject to solicitor-client privilege, 

including communications necessary for that purpose.  

Carried 

 

4. Report from Closed Session 

Mayor McPhail reported out of Closed Session at 10:07 a.m. 

Resolution No. 2021- 298 
Moved: Councillor Cammaert 
Seconded: Deputy Mayor Leatham 

That West Elgin Council provided direction to staff with regards to a litigation or 

potential litigation, including matters before administrative tribunals, affecting the 

municipality or local board and with regards to identifiable individuals and that 

information was received that is subject to solicitor-client privilege. 

Carried 
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Resolution No. 2021- 299 
Moved: Councillor Rowe 
Seconded: Councillor Tellier 

That West Elgin Council hereby approves the Auditors recommendation to refund 

penalty and interest on Port Glasgow Trailer Park accounts in the amount of 

$420.39. 

Carried 

 

5. Disclosure of Pecuniary Interest 

 Councillor Rowe declared Pecuniary interest in Item # 12.2.1 

6. Ontario Clean Water Agency Quarterly Reports 

6.1 Water 

Resolution No. 2021- 300 
Moved: Councillor Cammaert 
Seconded: Deputy Mayor Leatham 

That West Elgin Council hereby receives the report from Sam Smith, 

OCWA re: West Elgin Distribution System 2021 Second Quarter Report 

for information purposes.  

Carried 

 

6.2 Wastewater 

6.2.1 Rodney Wastewater Treatment Plant Q2 

Resolution No. 2021- 301 
Moved: Councillor Tellier 
Seconded: Deputy Mayor Leatham 

That West Elgin Council hereby receives the report from Sam 

Smith, OCWA re: Rodney Wastewater Treatment Plant 2021 

Second Quarter Report for information purposes.  

Carried 

 

6.2.2 West Lorne Wastewater Treatment Plant Q2 

OCWA staff are going to be looking into the possibility of a virtual 

tour of the water and wastewater facilities for West Elgin website. 
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Resolution No. 2021- 302 
Moved: Councillor Cammaert 
Seconded: Deputy Mayor Leatham 

That West Elgin Council hereby receives the report from Sam 

Smith, OCWA re: West Lorne Wastewater Treatment Plant 2021 

Second Quarter Report for information purposes.  

Carried 

 

7. Delegations  

Council recessed at 10:33 a.m. and reconvened at 10:40 a.m. 

7.1 Hospice of Elgin 

Laura Sherwood, Kate Dymock and Dr. Kevin Mardell made a 

presentation on behalf of Elgin Hospice to bring Council up to date on 

where they are with regards to opening a hospice centre in Elgin 

County.  At this point they have land located at 2 Edgware Road in St 

Thomas.  

8. Adoption of Minutes 

Resolution No. 2021- 303 
Moved: Councillor Rowe 
Seconded: Councillor Tellier 

That the Minutes of the Council meeting on September 9, 2021 be adopted as 

circulated and printed. 

Carried 

 

9. Business Arising from Minutes 

None.  

10. Staff Reports 

10.1 Building 

10.1.1 J. Morgan-Beunen - Building Activity Report August 2021 
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Resolution No. 2021- 304 
Moved: Deputy Mayor Leatham 
Seconded: Councillor Rowe 

That West Elgin Council hereby receives the report from Jackie 

Morgan-Beunen, CBO re: Building Permit Report for August 2021 

for information purposes.  

Carried 

 

10.2 Operations & Community Services 

10.2.1 L. Gosnell, Manager of Operations & Community Services - 

West Elgin Community Pool 2021 

Council received the report for information purposes.  

10.2.2 L. Gosnell, Manager of Operations & Community Services - 

Arena Operational Update 

Council received the report for information purposes.  

10.2.3 L. Gosnell, Manager of Operations & Community Services - 

Rodney Christmas Event 

Resolution No. 2021- 305 
Moved: Councillor Rowe 
Seconded: Deputy Mayor Leatham 

That West Elgin Council hereby receives the report from Lee 

Gosnell, Manager of Operations & Community Services; And 

That West Elgin Council supports the Rodney Kiwanis and Rodney 

Lions ‘Night Market’ event this December in lieu of a Rodney Santa 

Clause parade; And 

That West Elgin Council supports the closure of Furnival Road in 

downtown Rodney on December 4, 2021 and directs staff to obtain 

the necessary approvals from Elgin County. 

Carried 

 

10.3 Planning 

10.3.1 B. Pearce, Planner - Seaside Wastewater Treatment Facility – 

Environmental Compliance Approval Application – Statement 

of the Municipality Authorization (Planning Report 2021-29) 
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Resolution No. 2021- 306 
Moved: Deputy Mayor Leatham 
Seconded: Councillor Cammaert 

That West Elgin Council hereby receives the report from Bryan 

Pearce, Planner, regarding Seaside Wastewater Treatment Facility 

– Environmental Compliance Approval Application – Statement of 

the Municipality Authorization (Planning Report 2021-29); and 

That West Elgin Council authorize the Chief Administrative Officer, 

to sign Section 7.2 of the Environmental Compliance Approval 

Application on behalf of the Municipality of West Elgin for the 

proposed wastewater treatment facility for the proposed 

development of Seaside in Port Glasgow, having no objection to 

the construction of the proposed works in the Municipality. 

Carried 

 

10.4 Finance/Administration 

10.4.1 J. Nethercott, Clerk - Dutton Dunwich and West Elgin Waterline 

Interconnection 

Resolution No. 2021- 307 
Moved: Deputy Mayor Leatham 
Seconded: Councillor Tellier 

That West Elgin Council hereby receives the report from J. 

Nethercott, Clerk re: Dutton Dunwich and West Elgin Waterline 

Interconnection; and 

 

That West Elgin Council hereby directs staff to bring forward the 

estimated cost of $36,000 in the 2022 Water Budget for the Water 

Meter Relocation of the Pioneer Line Interconnection with Dutton 

Dunwich, pending approval of the ICIP Green Stream – Drinking 

Water Capital grant application; and 

That West Elgin Council hereby direct staff to start saving funds 

annually to address the remaining interconnections with Dutton 

Dunwich within the next 15 years. 

Carried 
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10.4.2 M. Badura, CAO/Treasurer - Electronic Signs 

Resolution No. 2021- 308 
Moved: Councillor Rowe 
Seconded: Deputy Mayor Leatham 

That West Elgin Council hereby receives the report from M. 

Badura, CAO/Treasurer re: Electronic Signs for information only. 

Carried 

 

11. Committee and Board Report 

11.1 West Elgin Community Centre Board of Management - Minutes 

August 11, 2021 

11.2 Four Counties Transit Committee - Minutes July 16, 2021 

Councillor Rowe provided an update that the Committee met on Monday 

and that ridership numbers are down and that the Committee has decided 

to defer the purchase of a new Bus again this year.  

Deputy Mayor Leatham passed on condolences at the passing of 

Councillor Ian Carruthers from Southwest Middlesex who sat on the Four 

Counties Transit Committee 

11.3 Councillor Reports from Committees 

Councillor Rowe stated that the Dutton Dunwich West Elgin Community 

Fund Founding donor campaign has been on going and to date they have 

raised $40,000 at this time.  

Councillor Tellier provided an update on the Youth Task Teams plans for 

participating in the Christmas Market and that the Rodney Aldborough 

Agricultural Society hosted successful events this past weekend.   

12. Councillor Announcements/Inquires 

12.1 Notice of Motion 

12.2 Matters of Urgency 

12.2.1 Councillor Cammaert - Request for Truck Route 

Councillor Rowe declared a conflict on this item. 

Manager of Operations & Community Services state he can bring a 

report back to Council.  
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12.3 Councillor Announcements 

Councillor Rowe stated that Thames Talbot Land Trust receiving lands 

and hosting a ceremony for the Meadow Woods Nature Land, on October 

3 at 10 a.m.  and she will be providing greetings on behalf of the 

Municipality.  

Clerk Jana Nethercott reported that unfortunately that representatives 

from Moraviantown are not able to attend our Celebration of National Day 

for Truth and Reconciliation. 

CAO/Treasurer Magda Badura reported that our VoIP phone system has 

been under cyber attack at this time and the provider are working on this 

attack and we do not have any information on when this may end.  A 

statement will be issued through social media and website to update the 

residents.  

13. Accounts 

Resolution No. 2021- 309 
Moved: Councillor Cammaert 
Seconded: Councillor Rowe 

That the Mayor and Treasurer are hereby authorized to sign Payment Voucher 

#9A amounting to  $ 319,348.16 in settlement of General, Road, Water and 

Arena Accounts including EFT#4331-4377, online Payments# 765-775 and 

Payroll PP18. 

Carried 

 

14. Correspondence 

14.1 Ministry of Municipal Affairs and Housing - Site Plan Control Guide 

14.2 City of Sarnia - Renovictions Resolution 

14.3 Township of Scugog - Structure Inventory and Inspections 

Resolution 

15. Confirming By-Law 
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Resolution No. 2021- 310 
Moved: Councillor Cammaert 
Seconded: Deputy Mayor Leatham 

That By-Law 2021-53 being a By-Law to confirm the proceedings of the Regular 

Meeting of Council held on September 23, 2021, be read a first, second and third 

and final time.  

 Carried 

 

16. Adjournment 

Resolution No. 2021- 311 
Moved: Councillor Rowe 
Seconded: Councillor Tellier 

That the Council of the Municipality of West Elgin hereby adjourn at 12:17p.m. to 

meet again at 3:00 p.m. October 5, 2021 as Committee of the Whole and as 

Council at 9:00 a.m. on October 14, 2021 or at the call of the Chair.  

Carried 

 

 

 

   

Duncan McPhail, Mayor  Jana Nethercott, Clerk 
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Municipality of West Elgin 

Minutes 

Committee of the Whole Meeting 

 

October 5, 2021, 3:00 p.m. 

West Elgin Community Complex - Hybrid Meeting 

160 Main Street 

West Lorne 

Electronic Hybrid Meeting 

 

Present: Mayor D. McPhail 

 Deputy Mayor R. Leatham 

 Councillor T. Tellier 

 Councillor A. Cammaert 

 Councillor B. Rowe 

  

Staff Present: M. Badura, CAO/Treasurer 

 J. Nethercott, Clerk 

 L. Gosnell, Manager of Operations & Community Services 

 B. Pearce, Planner 

  

Also Present: P. Kennedy, Dillon Consulting Limited 

 K. Martel, Dillon Consulting Limited 

 Z. Sotirakos, Dillon Consulting Limited 

 E. Karvinen, Watson and Associates 

 

1. Call to Order 

Mayor McPhail called the meeting to order at 3:03 pm. 

2. Adoption of Agenda 

Moved: Councillor Rowe 

Seconded: Councillor Tellier 

That West Elgin Committee of the Whole adopt the agenda as circulated. 
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Carried 

 

3. Disclosure of Pecuniary Interest 

No disclosures. 

4. Official Plan Background Study and Report  

Moved: Councillor Tellier 

Seconded: Councillor Rowe 

That West Elgin Committee of the Whole hereby receives the report from Bryan 

Pearce, Planner, regarding New Official Plan Project – Background Report 

(Planning Report 2021-30) for information purposes; and  

That West Elgin Committee of the Whole receive the New Official Plan 

Background Review, Issues and Opportunities Report, dated September 13, 

2021, as contained within Appendix One of this report, Planning Report 2021-30, 

for information purposes. 

Carried 

 

5. Dillon Consulting and Watson and Associates Presentation on Official Plan 

Background Study 

Representatives from Dillion Consulting and Watsons and Associated presented 

a PowerPoint overview of the work that has been done on the new Official Plan 

to this point.   

Mr. Kennedy inquired as to what the issues that each Council member has been 

hearing and want to see addressed in the new Official Plan. 

Mayor McPhail stated that like many other municipalities West Elgin is struggling 

to provide housing for the industry to attract the workers they required to operate, 

and he would like to see a clear housing strategy included.  Mayor McPhail also 

stated that the Official Plan needs to be written to cover the requirements of West 

Elgin, which includes policies to expand waterlines and entice development of 

appropriately zoned lands that owners are just sitting on.  

Councillor Tellier stated that she would like to policies that attract a mix of 

housing developments and secondary dwellings to keep housing 

affordable.  Councillor Tellier also stated that attracting cultural and recreational 

amenities can help attract and retain residents.  
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Councillor Rowe stated that she would like to see strong statement to prevent 

industrial wind farms and clarify the polices around wind turbines and green 

energy.  Councillor Rowe would also like to see updated information around 

Cannabis production and sales. 

Deputy Mayor Leatham stated that enticing housing development needs to be a 

priority.  

6. Adjournment 

Moved: Deputy Mayor Leatham 

Seconded: Councillor Tellier 

That West Elgin Committee of the Whole hereby adjourn at 4:56 pm to meet 

again at the call of the Chair. 

Carried 

 

 

 

   

Duncan McPhail, Mayor  Jana Nethercott, Clerk 
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Staff Report

 
Report To: Council Meeting 

From:  Jackie Morgan-Beunen, CBO 

Date:         2021-10-14 

Subject:   Building Activity Report September 2021 

 
Recommendation: 

That West Elgin Council hereby receives the report from Jackie Morgan-Beunen, CBO re: Building 
Permit Report for September 2021 for information purposes.  
 
Purpose: 
 

The purpose of this report is to provide Council with information regarding the type of permits 
issued between September 1st to 30th, 2021 in West Elgin, as well as the permit value and permit 
fees collected. 
 

Background: 
 
Time allocation was spent on new applications, plans examinations, correspondence and 
inspections, 
 

 Total Number of Building Permits Issued in the month of September: 13 

 Total Number of those being Demolition Permits issued:   0 

 Number of New Residence Building Permits within:    2 
 
Summary of Permits issued Year-To-Date: 

 2021: Number of Permits Issued to end of September:   92 

 2020: Number of Permits Issued to end of September:   80 

 2021: Total Construction Value to end of September:   $8,659,950.00 

 2020: Total Construction Value to end of September:   $5,937,906.45 

 2021: Total Permit Fees to end of September:    $44,395.53 

 2020: Total Permit Fees to end of September:    $52,882.40 
 
Financial Implications:  
 
There are no financial implications associated with this report. 
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Report Approval Details 

Document Title: Building Activity Report October 2021 - 2021-10-Building.docx 

Attachments:  

Final Approval Date: Oct 1, 2021 

 

This report and all of its attachments were approved and signed as outlined below: 

Jana Nethercott 
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Staff Report

 
Report To: Council Meeting 

From:  Jana Nethercott, Clerk 

Date:         2021-10-14 

Subject:   Appoint Court of Revision – Hepburn, Lalonde and Shunpiker Drains 

 
Recommendation: 

That West Elgin Council hereby receives the report from J. Nethercott, Clerk re: Appoint 1 Member 
to Court of Revision for Hepburn, Lalonde and Shunpiker Municipal Drains; and 
 
Whereas The Municipality of West Elgin has an interest in the Hepburn and Lalonde Municipal 
Drains with the Municipality of Chatham-Kent; and 
 
Whereas Courts of Revision have been scheduled by the Municipality of Chatham-Kent on 
Tuesday November 16, 2021 at 6:00 p.m. via Zoom 
 
Be it resolved that West Elgin Council hereby appoints ________ to the Court of Revision for the 
Hepburn, Lalonde and Shunpiker Municipal Drains: 

 

Purpose: 
 

The purpose of this report is to appoint members to the Courts of Revision for the above noted 
Municipal Drains.   

 
Background: 
 
The Drainage Act, R.S.O.1990, required a Court of Revision be held for the purpose of receiving 
appeals to the assessments for drainage work, as set out in the engineers report. The Court may 
have three (3) or five (5) members and if two municipalities are involved one (1) member must be 
from the affected municipality.  The Court must be held at least twenty (20) days after but not more 
than thirty (30) days after mailing the notice. 
 
Financial Implications:  
 
There are no financial implications associated with this report. 

 
Policies/Legislation: 
 
Drainage Act, R.S.O. 1990 
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HEPBURN, LALONDE
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Staff Report

 
Report To: Council Meeting 

From:  Lee Gosnell, Manager of Operations & Community Services 

Date:         2021-10-14 

Subject:   West Lorne Complex – Roof Replacement 

 
Recommendation: 

That West Elgin Council hereby receives the report from Lee Gosnell, Manager of Operations & 
Community Services re: West Lorne Complex Roof Replacement for information purposes.  
 
Purpose: 
 

The purpose of this report is to provide West Elgin Council with an update on emergency roof 
repairs at the municipal Complex located at 160 Main Street in West Lorne.  

 
Background: 
 
Offices located within the municipal complex in West Lorne experienced water leaks at a few 
locations over the last few rounds of heavy rain.  A contractor was secured to place a tarp over the 
area where leaks seemed most prevalent, thus preventing further damage.  
 
Staff had the roof system inspected by four contractors and used the suggestions provided to 
create a replacement proposal.  These recommendations include –  

 Removal of existing shingles plus clean up and disposal 

 Insect plywood sheeting and replace as necessary 

 Install new metal flashings, vents and eave protection. 

 Apply ice and water guard on eaves and problem areas plus moisture barrier on entire roof. 

 Supply and install new GAF Timberline HDZ fiberglass shingles. 
 
All contractors who were consulted agreed this would provide the best protection against further 
water damage. 
 
Due to the emergency nature of this project staff proceeded under Section 3.10 Purchasing in 
Emergencies of Council policy AD 1.2 Purchasing Policy : 
 
3.10 Purchasing In Emergencies 

(a) Emergency Conditions 

Emergency includes: 

(i) An imminent or actual danger to the life, health or safety of an official or an employee 

while acting on the Municipality’s behalf; 

(ii) The following approval limits shall apply: 
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1.  An imminent or actual danger of injury to or destruction of real or personal 

property belonging to the Municipality; 

2. An unexpected interruption of an essential public service; 

3. An emergency as defined by the Emergency Management Act, R.S.O. 1990, 

c.E.9, and the emergency plan formulated thereunder for the Municipality; 

4. a spill of a pollutant as contemplated by Part X of the Environmental Protection 

Act. 

(b) Process for Emergency Purchases 

Where, in the opinion of the C.A.O or designate, an emergency occurs: 

(i) The Treasurer may authorize a purchase in excess of the pre-authorized 

expenditure limit; and  

(ii) Any purchase issued under such conditions together with a source of funding 

provided by the Treasurer shall be justified and reported to the next meeting of 

Municipal Council. 

 
Financial Implications:  

 
Four quotes were received as follows (plus applicable tax) – 
  
1. Weekes Construction    $25,200.00 
2. Machado’s General Contracting  $26,500.00 
3. Fretz Roofing     $20,000.00 
4. DR Roofing Inc.    $23,857.86 
 
After careful review of each proposal, it was determined that DR Roofing Inc. met all contract 
requirements while providing the best price.  The contractor was able to arrange his schedule to 
facilitate the roof replacement during the month of October. Weather pending, roof replacement will 
be completed during the week of October 18 - 22, 2021.   
 
The required money for this emergency project will come from the West Elgin budget line item for 
West Lorne Complex building maintenance. 
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Report Approval Details 

Document Title: West Lorne Complex - Roof Replacement - 2021-39-Operations  

Community Services.docx 

Attachments:  

Final Approval Date: Oct 12, 2021 

 

This report and all of its attachments were approved and signed as outlined below: 

Jana Nethercott 
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Staff Report

 
Report To: Council Meeting 

From:  Lee Gosnell, Manager of Operations & Community Services 

Date:         2021-10-14 

Subject:   Persons with Disabilities Warning Sign Policy 

 
Recommendation: 

That West Elgin Council hereby receives the report from Lee Gosnell, Manager of Operations & 
Community Services and,  
That West Elgin Council adopts a policy regarding requests for disability warning signage made by 
residents of West Elgin.  
 
Purpose: 
 

The purpose of this report is to assist Council in implementing a comprehensive policy to help staff 
deal with requests for disability warning signage around the municipality.  
 
Background: 
 
Due to a recent request for ‘deaf persons’ signage, staff felt it was appropriate to develop a policy 
which could be used now, and in the future, rather than bringing requests forward individually as 
they are received.  After contacting partner municipalities in Elgin County, it was determined that 
Malahide Township already has such a policy in place.  Although they haven’t had many requests 
since the policy was implemented, staff feel the program has worked well to date.  Items covered 
within this policy include the application process, as well as yearly tracking requirements, so a list 
of disability warning zones can be kept up to date. 
  
Financial Implications:  
 
The cost to place two (2) ‘Persons with Disability Warning Signs’ would be approx. $450.00 
including post and installation. This money would be taken from the municipal sign budget located 
within the public works department.  
 
Policies/Legislation: 
 
‘Persons with Disabilities Warning Signs’ policy - attached 
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Report Approval Details 

Document Title: Persons with Disabilities Warning Sign Policy - 2021-48-Operations  

Community Services.docx 

Attachments: 
- DRAFT - RD 1.3 - Persons with disability warning sign.pdf 

Final Approval Date: Oct 12, 2021 

 

This report and all of its attachments were approved and signed as outlined below: 

Jana Nethercott 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-XX  

Policy RD 1.3 
Persons With Disability Warning Sign Policy  

Effective Date: __________ 

Review Date: 

Policy Statement 

Public safety is of the utmost importance to the Council of the Municipality of West 
Elgin.  For various reasons, it may be necessary to install signage to advise of persons 
with disabilities using existing pedestrian facilities within the community. 
 
Policy 
 
Definitions 
 
“Council” – means the Council of the Municipality of West Elgin.  
 
“Persons with Disability” – means a person diagnosed with a hearing impairment, vision 
impairment or autism by a medical professional recognized by the College of Physicians 
and Surgeons of Ontario. 
 
“Manager of Operations & Community Services” – means the Manager of Operations & 
Community Services for the Municipality of West Elgin or his/her designate.  
 
“Municipality” – means The Municipality of West Elgin. 

Purpose 

The purpose of this policy is to establish a protocol for the installation of Persons with 
Disability Warning Signs within a Municipality of West Elgin Road allowance. 
 
Procedures for installation of Persons with Disability Warning Signs 
 
 

1. A request for a Persons with Disability Warning Sign must be made in 
writing to the Manager of Operations & Community Services.  A copy of 
the Persons with Disability Sign Application form (see appendix ‘A’) must 
be completed in its entirety and accompany the written request.  
 

2. Signs will be limited to Municipality of West Elgin road allowances only. 
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3. The placement of the sign will adhere to the guidelines outlined in the Ontario 
Traffic Manuals (OTM) for pedestrian warning signs. 

 
4. The applicant, Parent(s) or legal guardian shall agree to notify the 

Municipality of West Elgin if the sign is no longer required (i.e. family moves). 
Municipal staff will proactively send a letter to each participating family 
annually, requesting confirmation on their continued participation in the 
program.  

 
The sign(s) will be removed if an acknowledgment is not received within 30 
days of the date of the letter. 

 
5. Specific placement of Persons with Disability Warning Signs shall be 

determined by staff taking into consideration exposure, visibility and the 
proximity and impact on other regulatory, warning and guide signs.  
 

6. Where it is determined that a sign is not effective or it interferes with 
existing signage, alternatives, including non-placement will be 
considered. 

 
Authority 

The authority for the Persons with Disability Warning Sign Policy shall be by the 
approval of the Council for the Municipality of West Elgin. 
 
The approval and monitoring of Persons with Disability Warning Signs shall be at the 
discretion of the Manager of Operations & Community Services or his/her designate. 
 
This Policy shall be administered by the Public Works Department. 
 
This Policy shall be reviewed as required. 
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Appendix A – Persons With Disability Warning Sign Application Form 
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Persons with Disability Warning Sign
Application
Persons with disability Warning Sings are inteded to notify drivers that they are approaching a private
residence where a person(s) with a permanent disability resides. 

 Notice of Collection of Personal Information

Personal information on this form is collected under the legal authority of the Municipal Act, as amended.
This information is collected and maintained for the purpose of requesting a Persons wiht Disability
Warning Sign with the Municipality of West Elgin.  Questions about this collection should be directed to the
Clerk, at 22413 Hoskins Line, Rodney, ON 519-785-0560 or clerk@westelgin.net.  This information will be
kept private and confidential unless otherwise required by law. 

Applicant:

Address: Telephone:

Personal Email

Sign is intended for:

 Applicant

 Child(ren) under
primary care of
applicant

 Other

Other:

The person(s) the sign is intended for is a:

 Child

 Adult (18 years of age or older)

Does the person(s) the sign is intended for
reside at the above address:

 Yes

 No
71
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If not, please identify their permanent address:

Please Note: 

1. The location of sign(s) will be determined through a site review. Generally one sign will be installed per
direction on the Municipality of West Elgin road ways, appromiately 100 metres in advance of the address. 

2. You are required to contact the Municipality of West Elgin if there are any changes that would require the
sign to be changed or removed, such as a change in address, etc. 

3.The Municipality of West Elgin will contact you annually by written letter delivered by mail or in persons to
the applicants address. The sign(s) will be removed if an acknowledgement is not recieved within 30 days
of the date of the letter. 

4.Please note hte sign has no legal status under the Ontairo Highway Traffic Act. By signing and submitting
this aookcuation you acknowledge the sign is informational only and is not to be construed as a device to
protect persons from vechicular traffic. 

5. Upon an approved application please allow 6 weeks for the sign to be installed. 

Applicant's Signature: Date:

To be completed by a Health Care Professional: 
Council of the Municipality of West Elgin has approved the installation of signs to warn drivers they are
approaching a residence where a person with autism, and or who have a hearing or visual impairment
resides, and who may not be able to recognize approaching traffic. Does your patient have one or more of
the following disabilities: 

Deafness/ Hearing
impairment:

 Yes

 No

Comments:
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Blindness/ visual
Impairment:

 Yes

 No

Comments:

Autism

 Yes

 No

Comments:

Name:

Signature: Date:

To be Completed by Municipal Staff: 
Application Approved by the Manager of Operations and Community Services for the Municipality of West
Elgin or thier designate. 

Name:

Signature: Date:
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Thank You
A member of West Elgin Staff will follow up with you shortly regarding this request.  
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Appendix B  
The following is a sample of persons with disability warning sign.  Each sign tab will 
be customized to the specific disability.  
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Staff Report

 
Report To: Council Meeting 

From:  Lee Gosnell, Manager of Operations & Community Services 

Date:         2021-10-14 

Subject:   Monthly Operations Update – September 2021 

 
Recommendation: 

That West Elgin Council hereby receives the report from Lee Gosnell, Manager of Operations & 
Community Services for information purposes.  
 
Purpose: 
 

The purpose of this report is to provide Council with a brief update on municipal operations during 
the month of September. 
 
Background: 
 
Utilities 

 Warm weather kept locate requests steady during the month of September 

 Staff were called to a water break on William Street in West Lorne when a contractor struck 
an abandoned water service.   

 Crews worked with VanBree Drainage to rectify water issues which were discovered during 
the Rodney reconstruction project 

 Staff completed building maintenance projects including installing trim in the new Council 
chambers, washroom repair at the library and assisted with obtaining roofing quotes 

 Staff arranged for/assisted with the annual elevator inspection at the West Lorne Complex 

 With COVID restrictions easing, home visits are being scheduled to complete water meter 
repair/replacement. 

 The utilities department has been handling many servicing requests for new development 
and assisting in the review process for projects already underway 

 Utilities staff assisted with relocation of the municipal office 

Public Works 

 Ditch cleanout was completed on Gray Line and Linden Road 

 Staff provided traffic control through the night for a fatal motor vehicle collision on Johnston 
Line between Furnival Road and Morrison Road 

 Staff provided traffic control for the Rodney Agricultural Society’s parade 

 Tree removal and cleanup was completed at various locations 

 Fall grading started on gravel roads as weather permitted 

 Roadside mowing was carried out throughout the month, with one last top cut to be 
completed in early October. 
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 Crews filled in the old brick fire well which was located behind the town hall in Rodney. This 

was done for safety reasons and to ensure the water main which runs adjacent to this area 
would not freeze.  

 Crews investigated water seeping from the road surface on Pioneer Line west of Furnival 
Road and found a plugged drain tile.  This was flushed to remove the blockage and the road 
dried immediately 

 Staff responded to resident calls and monitored flooding which occurred with the heavy rain 
on September 22.  

 Operators assisted with grounds maintenance at the Port Glasgow Trailer Park 

 Public Works staff assisted with relocation of the municipal office 

 Interviews were held for the open public works operator position and a candidate was 
selected who will start on October 14 

Parks and Recreation 

 Grass cutting and fall yard work continues at local parks and sports fields as weather 
permits 

 Washrooms at Miller Park and the marina have been closed for the season; however, 
staff are opening Miler Park washrooms for some events which are still being held 
outdoors 

 The splashpad has been closed for the season and is awaiting winterization 

 West Lorne minor soccer came to a successful end with their final cup day being held in 
September 

 Ice installation at the arena went smoothly and the first skaters were on the ice 
September 22.  Due to vaccine status screening requirements, a security firm was 
retained to provide personnel during operating hours.  We feel this is working well as 
there have been minimal issues between patrons and arena staff.  A part time arena 
operator was also hired, as in past years, to supplement fulltime shifts once the facility is 
back to full capacity. 

 The official opening of the fish cleaning station took place on Saturday September 18.  
The station worked well this summer and was very busy.  Staff waited until season end 
to complete topsoil and seeding due to the high foot traffic. The unit will be winterized 
shortly 

 Nature walks continued in Joe’s bush during September with 15 – 20 people attending 
on a regular basis. These will continue into the fall season as weather permits. 

 Tai Chi took place at the Miller Park pavilion throughout the month 

 Events taking place at the Rodney Recreation Centre included a vaccine clinic Sept. 30, 
voting for the Federal Election Sept. 20 and the Agricultural Society’s drive through 
dinner on Sept. 16. 

 Recreation plans for October include a Halloween themed walk through Joe’s bush and 
a focus on helping get user groups (shuffleboard, pickleball, cards etc.…) back in the 
Rodney Rec Centre.  An outdoor market is also being planned by West Lorne community 
members which will be held in Miler Park on October 23. 

 Organizers of the ‘Night Market’ being held on December 4 in downtown Rodney wish to 
thank Council for their support of this event.  Our Clerk and Operations Co-Ordinator 
have been attending preliminary meetings and further information will be provided once 
plans begin to firm up. 
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Report Approval Details 

Document Title: Monthly Operations Update - September 2021 - 2021-49-Operations  

Community Services.docx 

Attachments:  

Final Approval Date: Oct 12, 2021 

 

This report and all of its attachments were approved and signed as outlined below: 

Jana Nethercott 
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Staff Report

 
Report To: Council Meeting 

From:  Jana Nethercott, Clerk 

Date:         2021-10-14 

Subject:   Accessibility Policy Updates 

 
Recommendation: 

That West Elgin Council hereby receives the report from J. Nethercott, Clerk re: Accessibility Policy 
Updates; and 
 
That West Elgin Council consider approving the updated Accessibility Policies; HR 8.2 Accessibility 
Policy, HR 8.3 Emergency Response, HR 8.4 Accommodation in Workplace, HR 8.5 Return to 
Work and HR 8.6 Temporary Service Disruption in the by-law portion of the agenda.  
 
Purpose: 
 

The purpose of this report is to provide Council with updated Accessibility Policies as required as 
part of the Desk Audit for Accessibility that was done in 2020 by Ministry of Seniors and 
Accessibility.  
 
Background: 
 
In November of 2020 West Elgin received a notice that we were chosen to have a desk audit done 
of the Municipality’s accessibility.  The Ministry for Seniors and Accessibility conducts desk audits 
on selected organizations to confirm they are in compliance with AODA, 2005, and its associated 
accessibility standards, and to provide any needed support. 
 
As a result of this audit it was found that some of the Municipal Policies were out of date and 
needed to be updated.  In working with the Accessibility Coordinator for Elgin County the following 
policies were adapted from Elgin County’s policies for the Municipality of West Elgin.  By adopting 
these policies we will be in full compliance with all AODA standards. 
 
Financial Implications:  
 
N/A 
 
Policies/Legislation: 
 
Accessibility for Ontarians with Disabilities Act, 2005, S.O. 2005, c. 11 

Integrated Accessibility Standard Regulation (O. Reg 191/11) 

Ontario Human Rights Code, R.S.O. 1990, c. H. 19 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-XX  

Policy HR-8.2 
Accessibility Policy 

Effective Date: October 14, 2021 

Review Date: 

Policy Statement 

The Municipality of West Elgin is committed to eliminating barriers and 

improving accessibility for people with disabilities in a manner that respects 

dignity, independence, integration and equal opportunity. 

The Municipality of West Elgin recognizes the diverse needs of all our 

residents and customers and will respond by striving to provide goods, 

services and facilities that are accessible to all.  

The Municipality of West Elgin is committed to being responsive to the 

needs of all its residents and employees.  In order to meet the needs of 

people with disabilities the Municipality will: 

 Ensure policies, services and facilities address dignity, 

independence, integration and provide for equal opportunity for 

people with disabilities. 

 Allow people with disabilities to use their own personal devices to 

obtain, use or benefit from the services offered by the Municipality. 

 Accommodate the accessibility needs of people with disabilities to 

ensure they can obtain, use or benefit from the Municipality’s goods, 

services, programs and facilities.  

 Communicate with people with disabilities in a manner that takes into 

account the person’s disability. 

The Municipality will promote accessibility by ensuring that compliance is 

met for all regulations made under the Accessibility for Ontarians with 

Disabilities Act, 2005, S.O. 2005, c. 11 

Accessibility Policy available upon request in an alternative format.  

81



  

DRAFT - 8.2 Accessibility Policy.docx  Page 2 of 8 

Definitions 

Disability: as defined by the Ontario Human Rights Code, R.S.O. 1990, c. 

H. 19 

 

Service Animal: For the purposes of this policy, an animal is a service 

animal for a person with a disability if:  

 

1)  the animal can be readily identified as one that is being used by the 

person for reasons relating to the person’s disability, as a result of 

visual indicators such as the vest or harness worn by the animal; or 

2) the person provides documentation from one of the following 

regulated health professionals confirming that the person requires the 

animal for reasons relating to the disability: 

i. A member of the College of Audiologists and Speech-Language 

Pathologists of Ontario. 

ii. A member of the College of Chiropractors of Ontario. 

iii. A member of the College of Nurses of Ontario. 

iv. A member of the College of Occupational Therapists of Ontario. 

v. A member of the College of Optometrists of Ontario. 

vi. A member of the College of Physicians and Surgeons of 

Ontario. 

vii. A member of the College of Physiotherapists of Ontario. 

viii. A member of the College of Psychologists of Ontario. 

ix. A member of the College of Registered Psychotherapists and 

Registered Mental Health Therapists of Ontario 

Guide Dog: a guide dog as defined in the Blind Persons’ Right Act, R.S.O. 

1990, c. B.7  

For all other definitions, refer to the Integrated Accessibility Standard 

Regulation (O. Reg 191/11).  This regulation will be referred to as the 

“IASR” for the remainder of this policy. 
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Accessibility Planning 

The Municipality, in conjunction with the County of Elgin will establish, 

implement, maintain and document a joint multi-year accessibility plan, 

which will outline the Municipality’s strategy to prevent and remove barriers 

and meet the requirements under the Integrated Accessibility Standard 

Regulation (O. Reg 191/11) 

The Municipality will establish and implement a multi-year accessibility plan 

in consultation with people with disabilities and the Joint Accessibility 

Advisory Committee.  

The plan will be posted on the Municipality’s website, and will be available 

in an accessible format upon request.  The plan will be updated at least 

once every five years.  

An annual status report will be prepared outlining the progress taken to 

implement the strategy of the plan. The status report will be posted on the 

Municipality’s website. 

 

Procurement  

The Municipality will incorporate accessibility design, criteria and features 

when purchasing or acquiring goods, services or facilities, except where it 

is not practicable to do so. 

Should the Municipality determine that it is not practicable to incorporate 

accessibility design, criteria and features when purchasing or acquiring 

goods, services or facilities, it will provide an explanation upon request. 

 

Feedback 

The Municipality will accept feedback from members of the public relating 

to the provision of accessible goods, services or facilities to people with 

disabilities.  The Municipality will ensure that the feedback process is 

accessible to people with disabilities by providing, or arranging for the 

provision of accessible formats and communication supports, upon request.   

The Municipality will develop procedures that specify the actions that will be 

taken if a complaint is received about the manner in which it provides 

goods, services or facilities to people with disabilities. 
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The Municipality will notify the public about the availability of accessible 

formats and communications supports with respect to the feedback 

process. Information regarding the feedback process will be posted on the 

Municipality’s website. Individuals can request this information by 

contacting the Municipality.  

In accordance with section 11 of the “IASR” when seeking feedback from 

the public, the County will provide accessible formats and/or 

communication supports to members of the public upon request. 

 

Emergency Procedures, Plans and Public Safety Information 

The Municipality will provide emergency procedures, plans and public 

safety information in an accessible format or with appropriate 

communication supports, as soon as practicable, upon request.  

 

Design of Public Spaces 

The Municipality will comply with the requirements found in Part IV.1 of the 

“IASR” where applicable, in relation to public spaces. 

 

Training 

The Municipality will provide training to: 

 All people who are an employee of, or a volunteer with the 

organization 

 All people who participate in developing the organizations policies; 

and 

 All other people who provide goods, services or facilities on behalf of 

the organization 

 

The training will include: 

 An overview of the Ontario Human Rights Code 

 A review of the Accessibility for Ontarians with Disabilities Act, 2005 

 A review of the Integrated Accessibility Standards Regulation (O. Reg 

191/11) 
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 Specific review of “IASR” requirements, based on the duties 

associated with the employee.  

 How to interact and communicate with people with various types of 

disabilities 

 How to interact with people with disabilities who use an assistive 

device or require the assistance of a guide dog or other service 

animal or the assistance of a support person. 

 How to use equipment or devices available on the Municipality’s 

premises or otherwise provided by the Municipality that may help with 

the provision of goods, services or facilities to a person with a 

disability. 

 What to do if a person with a disability is having difficulty accessing 

the Municipality’s goods, services or facilities.  

The training will be appropriate to the duties of the employees, volunteers 

and other people.  Employees will be trained as soon as practicable.  

Training will be provided to the aforementioned individuals with respect to 

any policy changes on an ongoing basis. Training records will be kept in 

accordance with the “IASR”.  

 

Accessible Formats and Communication Supports/Format of 

Documents 

The Municipality will provide alternate formats of information and 

communications that are produced by, or in direct control of the 

Municipality. This does not apply to information that the Municipality does 

not control directly or indirectly through a contractual relationship. 

This will be done upon request, in a timely manner that takes into account 

the persons accessibility needs due to disability and at a cost that is no 

more than the cost charged for the original format.   

The public will be notified of the availability of accessible formats and 

communications supports.  

When it is not practicable to provide an alternate format, the Municipality 

will provide an explanation and a summary of the document in an 

accessible format. 
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The Municipality will provide communication supports to members of the 

public upon request. 

If the Municipality is unable to obtain the requested communication support, 

the Municipality will consult with the individual to determine an appropriate 

alternative method of communication. 

The Municipality will consult with the individual making the request to 

determine the suitability of an accessible format or communication support.  

 

Assistive Devices 

The Municipality will allow people with disabilities to use their own personal 

assistive devices to obtain goods, services or facilities offered by the 

Municipality. 

If a person with a disability is unable to access a good, service or facility 

through the use of their own personal assistive device, the Municipality will 

consult with the individual to determine an alternate means. 

 

Service Animals 

The Municipality will ensure that an individual accompanied by a service 

animal is permitted to enter the premises with the animal and to keep the 

animal with the individual, unless the animal is otherwise excluded by law 

from the premises. 

If a service animal is excluded by law from the premises, the Municipality 

will ensure that other measures are available to ensure a person with a 

disability is able to obtain, use or benefit from the Municipality’s goods, 

services or facilities. 

The individual with the service animal is responsible for the care and 

control of their service animal at all times, while on the Municipality’s 

premises. 

 

Support Person 

The Municipality will allow people with disabilities to be accompanied by a 

support person in all Municipally-owned and operated public facilities.  The 

Municipality reserves the right to request a person with a disability to be 

accompanied by a support person when on the premises, but only if, after 
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consulting with the person with a disability and considers the available 

evidence, the Municipality determines that: 

 A support person is necessary to protect the health or safety of the 

person with a disability or the health or safety of others on the 

premises; and 

 There is no other reasonable way to protect the health or safety of the 

person with a disability and the health or safety of others on the 

premises. 

Admission fees will be waived for support persons who accompany a 

person with a disability.  

 

Temporary Service Disruptions 

If a temporary service disruption is planned the Municipality will give the 

public notice of the disruption.   

Notice of the disruption will include: the reason for the disruption, its 

anticipated duration and a description of alternative facilities or services, if 

any that are available. 

Procedures for specific service disruptions will be developed, and a copy of 

the procedures will be available to individuals upon request.  

Notice will be given by posting the information in a conspicuous place as 

well as by posting the information on the Municipality’s website. 

Website and Web Content 

In accordance with the “IASR”, the Municipality will ensure that websites 

and web content are created in a manner keeping with the expectations of 

the Web Content Accessibility Guidelines 2.0 (WCAG).  The Municipality is 

currently creating websites and web content in accordance with WCAG 2.0, 

level AA as of January 1, 2021. If an individual is having difficulty accessing 

any Municipally owned or operated website, or content found on said 

websites, they can contact the Municipality.  

Web Content: 

Accessible web content is being produced in the following ways: 

In-house: Staff receive training that ensures PDF documents are created in 

accordance with WCAG 2.0 AA 
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Purchased Documents or Videos: The Department purchasing a document 

or video that will be available on the Municipality’s website shall ensure that 

the document or video is created in a manner that ensures compliance with 

WCAG 2.0 AA 

Third-Party Documents: The Municipality will put forward efforts to ensure 

that documents provided to the Municipality on behalf of a third party, that 

will be posted on the Municipality’s website, and not in direct control of the 

Municipality through a contractual relationship, will be remediated in 

accordance with WCAG 2.0, unless it is not practicable to do so. 

In the event that it is not practicable to remediate a third-party document, 

for which the Municipality is not in direct control through a contractual 

relationship, a member of the public may contact the Municipality to 

arrange for the information to be provided in an accessible format, upon 

request.  The Municipality will consult with the requesting individual to 

determine suitability of format.  

 

Legislative Authority 

Accessibility for Ontarians with Disabilities Act, 2005, S.O. 2005, c. 11 

Integrated Accessibility Standard Regulation (O. Reg 191/11) 

Ontario Human Rights Code, R.S.O. 1990, c. H. 19 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-XX  

Policy HR-8.3 
Emergency Workplace Response  

Effective Date: October 14, 2021 

Review Date: 

Policy Statement 

The Municipality of West Elgin will make all reasonable efforts to provide individualized 
workplace emergency response information for employees who have a disability.  The 
Municipality must be made aware of the need for an individualized response. The 
Municipality will provide emergency response information as soon as practicable.  

 

Definitions:  

Individualized Workplace Emergency Response: 

 refers to the provision of emergency response information to employees or 
volunteers that is specific to their workplace and provided in a manner that 
takes into account the nature of their disability 

Disability according to the AODA includes: 

 any degree of physical disability, infirmity, malformation or disfigurement 
that is caused by bodily injury, birth defect or illness and, without limiting 
the generality of the foregoing, includes diabetes mellitus, epilepsy, a 
brain injury, any degree of paralysis, amputation, lack of physical co-
ordination, blindness or visual impediment, deafness or hearing 
impediment, muteness or speech impediment, or physical reliance on a 
guide dog or other animal or on a wheelchair or other remedial appliance 
or device, 

 a condition of mental impairment or a developmental disability, 

 a learning disability, or a dysfunction in one or more of the processes 
involved in understanding or using symbols or spoken language, 

 a mental disorder, or 

 an injury or disability for which benefits were claimed or received under 
the insurance plan established under the Workplace Safety and Insurance 
Act, 1997; ("handicap") 

Responsibilities: 

Employees are responsible for: 

 Notifying their manager or Chief Administrative Officer (CAO) of their need 
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for individualized workplace emergency response information as soon as it 
becomes apparent.  This applies equally to employees who permanently 
require assistance and those who may have a temporary need. 

 Notifying their new manager of their need for individualized workplace 
emergency response information when they move to a different position or 
location within the organization. 

 Notifying their manager if their emergency response needs change. 

 Consenting to having their emergency workplace response information 
shared with a designated person or persons who can provide assistance 
to the employee if the employee requires assistance accessing 
emergency information. 

Chief Administrative Officer/Human Resources is responsible for: 

 Providing individualized workplace emergency response information to 
their employee as soon as possible after they become aware of the need 
for this information. 

 Developing plans for employees requiring assistance which will include as 
a minimum: 

o Identification of both primary and secondary evacuation exits. 
o Procedures for notifying the employee in the event of an 

emergency in a manner that takes into account their disability. 

 Procedures for getting the employee to the evacuation exits. 

 With the employee’s consent, providing the workplace emergency 
response information to the person or persons designated by the 
employer to provide assistance to the employee. 

 Reviewing the employee’s individualized workplace emergency response 
plan if the employee’s emergency response needs change 

o If the employee moves to a different location in the organization 
o If the employee’ overall accommodations needs or plans are 

reviewed 
o When the employer reviews its general emergency response 

policies  

 Consulting the employee’s manager as required. 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-XX  

Policy HR-8.4 
Accommodation in the Workplace Policy 

Effective Date: October 14, 2021 

Review Date: 

The Legal Environment  

The Ontario Human Rights Code creates a legal duty of accommodation in Ontario 

workplaces.  The duty of accommodation provides Employees who have needs related 

to a disability, religious obligation or sex that conflict with their working conditions with 

the right to be provided with reasonable assistance or accommodation to enable them 

to participate in the activity of work. 

The Employer, the Bargaining Agent (if applicable) and all Employees who are 

members of the workplace community all share a legal obligation to identify, implement 

and/or support appropriate accommodation initiatives where employees can be 

accommodated in the workplace without undue hardship. 

 

The Municipality of West Elgin Commitment 

The Municipality of West Elgin is committed to ensuring equality in the workplace.  The 

Municipality of West Elgin is committed to assessing and addressing the legitimate 

accommodation needs of Employees.  Accommodation issues can be successfully 

identified, assessed and addressed only where all parties are meeting the expectations 

and responsibilities outlined in this policy.  Successful accommodation initiatives require 

the cooperation of and a consultative approach by Management, the Employee seeking 

accommodation, the workplace community, the Bargaining Agent and attending medical 

practitioners. All accommodation requests will be treated in a confidential manner.  

 

The objective of this policy is to facilitate the identification and resolution of 

accommodation issues that arise out of the following circumstances: 

1. The existence of needs attending a condition of "disability" that is in conflict with 

the employment obligations; 

2. The existence of needs arising out of a protected status under human rights 

legislation that are in conflict with the employment obligations. 
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It is understood that the Employer's ability to identify, properly assess and implement 

appropriate accommodation initiatives is dependent upon the support and input of all of 

the parties as outlined herein. 

 

A) Employee Responsibilities 

 

1. Obligation to Communicate Need 

Employees have an obligation to promptly advise Management or Human Resources of 

any condition of disability or need related to any other protected status that conflicts with 

their ability to either provide regular attendance at work, perform their regular duties or 

comply with other terms and conditions of employment. 

2. Obligation to Provide Information (Medical or Other) 

Where a potential accommodation issue has been identified, the Employee seeking 

accommodation is responsible for promptly responding to all Employer requests for 

information that the Employer identifies as relevant to assessing or pursuing 

accommodation initiatives. 

 

3. Obligation to Facilitate Accommodation Initiative 

Any Employee requiring accommodation is expected to conduct himself/herself 

reasonably and provide his/her full cooperation and support to the implementation of 

accommodation initiatives. 

Employees should recognize that a failure to: 

1. Communicate an accommodation need; 

2. Provide all relevant information in a timely manner; and 

3. Cooperate with the implementation of accommodation measures; 

may limit the Employer's ability and obligations to successfully address the Employee's 

accommodation needs. 

B) Management’s Responsibilities 

1. Upon an accommodation issue being raised or communicated by an Employee, 

Management will: 

(a) assess and verify the existence of an accommodation need; 

(b) assess and identify appropriate accommodation options. 

2. Management will monitor the progress of Employees who are being 

accommodated.  Such monitoring will include requests for up-dated information from 
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Employees and/or attending medical practitioners from time to time.  The monitoring 

and current information will enable the Employer to respond to changing needs and/or 

identify when the need for accommodation ends. 

 

D) Workplace Community’s Responsibilities 

Successful accommodation requires the support and commitment of everyone in the 

workplace community.  All employees are expected to provide their assistance and 

support where required to facilitate accommodation initiatives.  All members of the 

workplace community have an obligation to respect the right to accommodation of any 

employee with a qualifying need. 

E) Responsibilities of Attending Physicians 

The verification of accommodation issues and identification of appropriate 

accommodation initiatives is dependent upon relevant and timely input from attending 

medical practitioners.  The attending physicians of any Employee who is faced with an 

accommodation issue in the workplace shall provide their full cooperation and support 

by: 

1. Responding in a complete and timely manner to any request for information 

initiated by the Employer. 

2. Communicating to the Employer in a timely manner any changes in the 

Employee's condition that may alter the required scope, duration or nature of an 

accommodation initiative. 

 

Our Commitment at the Municipality of West Elgin  

Successful accommodation initiatives require the cooperation, input and support of all 

parties; the Employer, the Employee seeking accommodation, attending physicians, 

Bargaining Agents and all employees in the workplace community.  It is expected that 

all parties will provide their cooperation and relevant input to ensure that they can 

successfully address accommodation issues that arise in the workplace.  Employee 

privacy will be taken into consideration throughout the accommodation process.  

Recruitment Accommodations 

Accommodations will be provided to candidates during the recruitment process, 

including assessment, and orientation. 

 

1. Make sure that qualifications are reasonable and pertain to the job.  They should 

focus on education, experience, skills and abilities that reflect the bona fide 

occupational requirements of the job. 
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2. Make all potential applicants aware that the Municipality will take steps to 

accommodate disability related needs in the interview or assessment process.  

Applicants must identify their needs up front and provide timely information about 

how their situation or condition may affect their abilities to perform in an interview 

or test in order to receive employment accommodation. 

3. Communicate the offer of accommodation to all applicants at the beginning of the 

selection process. Explain to the candidates the assessment methods and 

formats you will use.  This is especially helpful for people with disabilities as it 

helps them identify whether they need an accommodation and the type of 

accommodation required for each stage of the assessment.  

4. When an applicant makes a request for accommodation, consult with the 

individual to identify what he or she will need in order to be able to allow him or 

her to compete on an equal basis with other candidates.  Obtain as much 

information on the person’s need as possible.  Don’t get into details about the 

disability unless you need to clarify the individual’s needs.  In most cases the 

candidate is the best source of information.  

5. Any accommodations you make should not change the nature of the qualification 

you are assessing or the level at which you assess it.  Design accommodations 

to allow for equitable assessment of candidates with accommodation needs 

without placing them at an advantage or disadvantage when comparing them to 

other candidates. 

6. When making an offer of employment, let the individual know of the Municipality’s 

commitment to providing accommodations in the workplace. 

 

Workplace Accommodations 

Accommodations will be provided to employees with disabilities during the duration of 

their employment with the Municipality of West Elgin. Workplace accommodation 

information will be provided to new employees as soon as practicable.  Updated 

information will be provided to employees whenever there is a change to existing 

policies on the provision of job accommodations.  

The Accommodations Policy and affiliated Procedures will be communicated to 

employees. Where an employee with a disability requests it, The Municipality shall 

consult with the employee to provide or arrange for the provision of accessible formats 

and communication supports for information that is needed in order to perform the 

employee’s duties including information that is generally available to employees in the 

workplace. Employees will be assessed on an individual basis. Individual 

accommodation plans will be provided in a format that takes into account the 

employee’s disability.  Follow this process for employment accommodations after an 

offer of employment is made or for an existing employee: 
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1. Encourage employees to submit their request in writing.  However, all forms of 

requests for accommodations will need to be addressed. 

2. Ensure that the employee requesting the accommodation is involved in the 

development of an accommodation plan. A representative from a bargaining unit 

or other workplace representative can be present during this process at the 

request of the employee. 

3. Once an accommodation is requested the Chief Administrative Officer (CAO) will 

request medical information from a physician advising of the need for the 

accommodation and direction on appropriate modifications and inform the 

employee of the steps taken to protect their privacy. 

4. The CAO will consult with the individual, their Manager and a Health Care 

Practitioner on accommodation requirements and determine a suitable option.  

5. Once the accommodation option has been determined, inform the employee and 

implement the accommodation as quickly as possible. The CAO will document 

accommodation plans and include: 

a. Any information regarding accessible formats or communication supports 

b. Individualized workplace and emergency response information, if 

necessary 

c. The frequency in which the individual accommodation plan will be 

reviewed and updated and the manner in which it will be done 

d. Any other accommodation that is to be provided. 

6. Determine, with the employee on how often the accommodation plan will be 

reviewed. 

7. If an accommodation is denied, the CAO will inform that employee of the reason 

for denial. 

8. Ask the employee if alternate communication formats are required for the 

accommodation process and plan. 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-XX  

Policy HR-8.5 
Return to Work Plan 

Effective Date: October 14, 2021 

Review Date: 

Purpose 

The purpose of this program is to provide a system that assists employees who have 
been absent from work due to a disability, experienced an occupational or non-
occupational injury to return to gainful employment as quickly and easily as possible.  

 

Policy 
 
The Supervisor (Manager or CAO) will liaise with the employee, the employee’s medical 
practitioner, the Workplace Safety and Insurance Board, or other suitable persons, to 
enter the employee back into the workplace, at a lesser capacity, if necessary. 
 
Prior to the commencement of a temporary return to work schedule, medically 
documented capabilities will be obtained. Individual accommodation plans will be used 
in preparing employees to return to work.  
 
In the case of non-occupational injury or illness: 

a) The employee is required to his/her treating practitioner complete any forms 
required and submit the completed forms to the Supervisor by the due date 
noted. 

b)  The employer will temporarily provide reduced hours once medical 
documentation has been provided to support the need for reduced hours. 

c) It is intended that whatever meaningful and productive duties are assigned, they 
will be within the employee’s capabilities, keeping within the recommendations of 
the medical practitioner. 

d) The Modified Work Plan will usually last no longer that six (6) to eight (8) weeks. 
In many situations, only a short time will be required. 

 
In the case of occupational injury: 

a) The employee is required to have a Functional Abilities Form completed by their 
treating practitioner and submit the form back to the Supervisor. 

b) Once medical documentation has been provided to support the need for modified 
duties and accommodations offered, a Modified Work Plan will be developed. 

c) The employer will temporarily provide reduced hours, reduced tasks, or a 
combination of both to enable the employee to work gradually. 
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A Modified Work Plan will be prepared according to the known and/or standard 
capabilities. 
 
The Modified Work Plan will be reviewed with the employee before the employee begins 
their modified duties or graduated return to work plan. The employee will sign off on the 
Modified Work Plan, acknowledging that they will only perform the duties of their 
position listed on the Modified Work Plan, in order to ensure a safe return to work. 
 
Throughout the program the employee will communicate regularly with the Supervisor. 
The progress will be monitored throughout the program until the employee returns to full 
regular duties. Any changes to the program [i.e. extension, additional restrictions] must 
be discussed 
with all parties. 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-XX  

Policy HR-8.6 
Temporary Service Disruption Policy 

Effective Date: October 14, 2021 

Review Date: 

Purpose: 

The purpose of this procedure is to establish guidelines for providing notification of 

temporary disruptions of service to people with disabilities. These notices may be for 

either planned or unexpected disruptions of service. 

Implementation: 
Notices for both unexpected and planned service disruptions will be provided in a 

variety of formats that will take into account a range of disabilities and will outline: 

 The reason for the disruption; 

 Its anticipated duration;  

 A description of alternative facilities or services, if any are available; and, 

 Contact information. 

 

Notices for unexpected service disruptions will be posted as soon as possible, using 

large, clear print and plain language at the physical entrances to the facility and 

throughout the facility (if required) and in any other location that Municipality deems is 

necessary. 

Notices for planned service disruptions will be posted using large, clear print and plain 

language at the physical entrances to the facility and throughout the facility where 

necessary.  In addition, planned service disruptions that are intended to last more than 

48 hours will be posted on the Municipality’s website and social media.   
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Staff Report

 
Report To: Council Meeting 

From:  Jana Nethercott, Clerk 

Date:         2021-10-14 

Subject:   2022 Municipal and School Board Election Voting Method 

 
Recommendation: 

That West Elgin Council hereby receives the report from J. Nethercott, Clerk re: 2022 Municipal 
and School Board Election Voting Method; and 
 
That West Elgin Council direct staff to bring forward a By-law at the next Regular Council Meeting 
to approve the use of Alternate Voting Methods for the 2022 Municipal and School Board Election; 
and  
 
That West Elgin Council adopt the staff recommendation that the 2022 Municipal and School Board 
Election Voting Methods be by Telephone and Internet voting with in-person polling stations or 
voter help centres. 
 
Purpose: 
 

The purpose of this report is to provide Council with the outcome of the Voting Method Survey and 
to get direction on the voting method for the 2022 Municipal and School Board Election so that 
planning can begin. 
 
Background: 
 
Council directed staff to send out a survey to residents to gather feedback on their preferred 
method of voting in the upcoming Municipal and School Board Election.  A total of 113 surveys 
were returned with the following outcome (note not all participants answered all questions): 
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While not an overwhelming majority, it appears that online and telephone voting was the most 
popular option at 53% of the 113 respondents.   
 

 
 
A total of 65% of respondents felt that cost should factor into the decision on voting methods.  
Online and Telephone voting with polling or help centres is estimated to be the most economical 
option at $17,750. 
 
A total of 74% of respondents were comfortable attending a polling station, which means that if 
Council chooses to move forward with the option of Telephone and Online voting with polling 
stations or voter help centres, voters would not be dissuaded to vote by lack of internet or lack of 
computer skills.  Voters could come to a polling station/voter help centre and use a touch screen to 
enter their vote and there would be advanced polls/voter help centres as well as voting day polling 
stations/voter help centres to provide plenty of access for voters. 
 
In the last election 55.2% of all voters voted by alternative voting (online and telephone), so the 
learning curve would be for those who chose to vote by paper in the last election and staff would 
be available to provide assistance to those that require it at a polling station/voter help centres.  
Polling stations/voter help centres also allow for new or unregistered voters to be added to the 
voting list and get to vote in one place.  West Elgin has completed two (2) previous elections with 
the use of online and telephone ballots and the fact that the majority of votes cast has been 
through these methods in the last two elections and that polling stations are provided for those who 
prefer attending in person.  Aylmer ran their election with Intelvote this same way (online and 
telephone voting with voter help centres) in 2018 and intends on doing so again in in 2022, with the 
Township of Malahide also seriously considering this for 2022 and there is a possibility that more 
cost savings can be realized if other municipalities in Elgin County follow suit. 
 
Financial Implications:  
 
The estimated cost of $17,750 was the least expensive option brought forward and with the current 
amount of $30,000 in the reserve fund for the election we may even realize some cost savings 
which can be put towards future elections.  
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Policies/Legislation: 
 
Municipal Elections Act, 1996 
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Staff Report

 
Report To: Council Meeting 

From:  Jana Nethercott, Clerk 

Date:         2021-10-14 

Subject:   OPP Contract Renewal for Elgin Group 

 
Recommendation: 

That West Elgin Council hereby receives the report from J. Nethercott, Clerk re: OPP Contract 
Renewal for Elgin Group; and 
 
That West Elgin Council hereby consider approval of the Elgin Group Amending Agreement with 
the OPP in the By-law Portion of the Agenda. 
 
Purpose: 
 

The purpose of this report is to receive Council approval for the Mayor and Clerk to execute the 
Amending Agreement with the Ministry of the Solicitor General to provide OPP Policing Services to 
the Elgin Group Members. 
 
Background: 
 
As per the letter attached to this report, from Sally Martyn, Chair of Elgin Group Police Services 
Board (Elgin Group) the current contract with the OPP expires on December 31, 2021 and with the 
new Community Safety and Policing Act set to come into effect in 2022, all contracts will become 
null and void at that time.  In order to maintain OPP service the Elgin Group Police Services is 
recommending extending the current contract for a period of 1 year.  To extend the contract, 
member municipalities are required to pass a by-law to amend the Agreement and the County has 
provided a draft by-law to adopt this amendment.  
 
Financial Implications:  
 
There are no additional financial considerations 
 
Policies/Legislation: 
 
Police Services Act and Municipal Act 
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ELGIN GROUP POLICE SERVICES BOARD 
Chair Sally Martyn 
Tel. 519-631-1460 
450 Sunset Drive 

St. Thomas, ON N5R 5V1 
 

Municipality of Bayham | Municipality of Central Elgin | Municipality of Dutton Dunwich  
Municipality of West Elgin | Township of Malahide | Township of Southwold 

 

September 7, 2021 
 
Dear Mayor McPhail and Municipality of West Elgin Council, 

 
I write to you in my capacity as Chair of the Elgin Group Police Services Board (Elgin Group) 
to advise you that Elgin Group’s contract with Ontario Provincial Police (OPP) expires on 
December 31st, 2021. 

 
The new Community Safety and Policing Act (CSPA) is set to come into effect next year, and 
all contracts will become null and void at that time. Instead of entering into a new contract 
with the Ministry at year’s end, the Elgin Group Member Municipalities have the option of 
extending the current contract for a period of one (1) year. Under the CSPA, all current 
contracts will become null and void and municipalities will no longer have the option to enter 
into a contract as the CSPA does not allow for it. 

 
To extend the contract, Member Municipalities will be required to pass a By-law to amend 
the Agreement and extend the contract until the 31st of December 2022. I have enclosed a 
draft copy of the Elgin Group Amending Agreement, as provided by OPP. Additionally, I 
have enclosed a draft By-law prepared by Elgin Group’s Secretary Administrator and 
reviewed by the County’s Solicitor. Upon review of the draft Agreement, each Council is 
required to pass the By-law to amend the Agreement.  
 
Please send a copy of the By-law, signed by both the head of Council or presiding officer of 
the meeting at which the By-law is passed and the Clerk, under the Corporation’s seal to 
Legislative Services Coordinator – Carolyn Krahn (ckrahn@elgin.ca). Once each Member 
Municipality has passed the By-law, the Ministry will assemble the final copy of the Amending 
Agreement and will send it to the Member Municipalities for their signatures. 
 
Earlier this year, Member Municipalities extended their contract with the OPP until 
December 31st, 2021. The Ministry has requested that each Member Municipality re-sign 
this Agreement (attached) to reflect a date change in Section 26: 
 

26. Notwithstanding the date upon which this Agreement is signed, the term of this 
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Agreement shall commence on the 1st day of July 2015, and shall conclude on the 
31st day of December 2021. 
 

Please return the signed Agreement to ckrahn@elgin.ca.  
 
Do not hesitate to contact me directly if you have any questions 
 
Yours very truly, 

Sally Martyn 
Chair, Elgin Group Police Services Board 

 
 
Enclosures:  
1. Draft by-law and Draft Elgin Group Amending Agreement  
2. Amending Agreement dated the 1st day of July, 2021 
 
 
Cc: Elgin Group Police Services Board 
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This AMENDING AGREEMENT is from the 1st day of January, 2015 to the 31st day of 
December, 2022 

BETWEEN: 

HER MAJESTY THE QUEEN IN RIGHT OF ONTARIO AS REPRESENTED BY THE 
SOLICITOR GENERAL 
(“Ontario”) 

-and-

THE CORPORATION OF THE MUNICIPALITY OF WEST ELGIN  
THE CORPORATION OF THE MUNICIPALITY OF BAYHAM  
THE CORPORATION OF THE TOWNSHIP OF SOUTHWOLD  
THE CORPORATION OF THE MUNICIPALITY OF CENTRAL ELGIN 
THE CORPORATION OF THE MUNICIPALITY OF DUTTON/DUNWICH 
THE CORPORATION OF THE TOWNSHIP OF MALAHIDE 

(“the Elgin Group”) 

BACKGROUND 

A. The Parties entered into the Agreement for the provision of Police Services under
Section 10 of the Police Services Act (the “Agreement”) which commenced on
the 1s t  day of January 2015.

B. The Agreement includes all the Schedules and Appendices to the Agreement.

C. Pursuant to Section 29, the Parties may amend the Agreement by written agreement.

D. The Parties wish to further amend the Agreement as set out in this Amending
Agreement, by extending the duration of the contract to conclude on the 31st of
December, 2022, as supported by:

Bylaw # XXXX, dated MMMM DDth, 2021 of the Corporation of the XXXX (attached as
Schedule “A”).

NOW THEREFORE, the Parties agree as follows: 

1. Section 26 of the Agreement shall be replaced with the following:

26. Notwithstanding the date upon which this Agreement is signed, the term of
this Agreement shall commence on the 1st day of January 2015, and shall
conclude on the earlier of (i) the 31st day of December, 2022 or (ii) the date
that the Community Safety and Policing Act, 2019 comes into force.

Relevant terms and conditions of the Agreement, that are not specifically amended but  

that relate to the amendments set out in this Amending Agreement shall be deemed to be 
1
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amended so as to give effect to the changes herein . 

Except for the amendments set out herein, the terms and conditions of the Agreement 
remain in full force and effect and time shall remain of the essence. 

Notwithstanding the date upon which this Amending Agreement is signed, this Amending 
Agreement is effective as of the 30th day of December, 2021.  

FOR ONTARIO 
Deputy Solicitor General, Community Safety 

FOR THE Corporation of  
the Municipality of West Elgin Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

FOR THE Corporation of  
the Municipality of Bayham Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

FOR THE Corporation of  
the Township of Southwold Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

FOR THE Corporation of  
the Municipality of Central Elgin Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

2
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FOR THE Corporation of  
  

the Municipality of 
Dutton/Dunwich 

 Mayor 

   

  Chief Administrative Officer 

  Date signed by Municipality:  
 
 

FOR THE Corporation of  
  

the Township of Malahide  Mayor 
   

  Chief Administrative Officer 

  Date signed by Municipality:  
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Schedule “A” 

 
BY-LAW OF THE MUNICIPAL COUNCIL 

Elgin Group 
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By-Law Placeholder 
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Schedule “C” 
OPP 2021 Annual Billing Statement 
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OPP 2021 Annual Billing Statement
Elgin Group
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

18,079            
885 

18,964            177.48            3,365,653     

Calls for Service

Property Counts

Household
Commercial and Industrial
Total Properties

Total all municipalities 168,336,779  
1.4900% 132.26            2,508,169     

Overtime 11.20 212,308         
Court Security 9.54 180,918         
Prisoner Transportation  

 Municipal portion

(per property cost) 2.11 40,014           
Accommodation/Cleaning Services (per property cost) 4.68 88,752           

Total 2021 Estimated Cost 337.26            6,395,813     

2019 Year-End Adjustment 123,458         

Grand Total Billing for 2021 6,519,271     

2021 Monthly Billing Amount 543,273 
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OPP 2021 Annual Billing Statement
West Elgin M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

2,978 
179 

3,157 177.48            560,291         

Calls for Service

Property Counts

Household
Commercial and Industrial
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.2165% 115.43            364,398         

8.34 26,340           
2.11 6,661 
4.68 14,775           

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 308.03            972,466 
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OPP 2021 Annual Billing Statement
Bayham M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

2,717 
136 

2,853 177.48            506,339         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.2147% 126.67            361,403         

14.10 40,218           
2.11 6,020 
4.68 13,352           

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 325.04            927,332 

DRAFT

113



OPP 2021 Annual Billing Statement
Southwold Tp
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

1,772 
65 

1,837 177.48            326,023         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.1701% 155.90            286,396         

10.48 19,260           
2.11 3,876 
4.68 8,597 

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 350.65            644,153 
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OPP 2021 Annual Billing Statement
Central Elgin M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

5,708 
257 

5,965 177.48            1,058,644     

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
0.5018% 141.62            844,788         

Overtime 11.93 71,133           
Court Security 30.33 180,918         
Prisoner Transportation  

 Municipal portion

2.11 12,586           
4.68 27,916           Accommodation/Cleaning Services

Total 2021 Estimated Cost 368.14            2,195,985     
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OPP 2021 Annual Billing Statement
Dutton Dunwich M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

1,673 
73 

1,746 177.48            309,873         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.1472% 141.90            247,759         

13.43 23,455           
2.11 3,684 
4.68 8,171 

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 339.60            592,942 
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OPP 2021 Annual Billing Statement
Malahide Tp
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

3,231 
175 

3,406 177.48            604,483         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.2397% 118.45            403,426         

9.37 31,901           
2.11 7,187 
4.68 15,940           

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 312.08            1,062,937     
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Staff Report

 
Report To: Council Meeting 

From:  Jana Nethercott, Clerk 

Date:         2021-10-14 

Subject:   Supporting People and Business Act 

 
Recommendation: 

That West Elgin Council hereby receives the report from Jana Nethercott, Clerk re: Supporting 
People and Business Act, for information purposes. 
 
Purpose: 
 

The purpose of this report is to provide Council with an overview of the recently introduced 
Supporting People and Business Act, introduced by the Province on October 7th as part of 
Ontario’s Fall Red Tape Reduction Package. 
 
Background: 
 
On October 7th Nina Tangri, Associate Minister of Small Business and Red Tape Reduction 
announced Ontario’s Fall Red Reduction Package which introduced the Supporting People and 
Business Act. 
 
This Bill contains several proposed changes to existing legislation and several regulatory proposals 
of interest to municipalities, including allowing municipalities to enter into special conditional long 
term loan agreements with Canada Infrastructure Bank, moving towards a new system for transfer 
payment recipients who receive funding through agreements to provide services and goods to the 
public, implementing digital productivity tools, providing free police records checks for volunteers, 
making it easier for restaurants and bars to extend patios.  
 
Some of the new regulatory changes that are of interest to West Elgin: 
 
New Regulation making authority under the Liquor Licence and Control Act, 2019.  
 
Consultation Time: Oct 7, 2021-Nov 21, 2021 
The proposed amendments would allow liquor licenced establishments to extend their outdoor 
licensed premises, with approval from the municipality instead of the AGCO as it is now.  
 
https://www.ontariocanada.com/registry/view.do?postingId=39208&language=en  
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Supporting Volunteers Under Police Record Checks Reform Act, 2015 and consequential 
amendments to regulations under the Municipal Act 
 
Consultation Time: Oct 7, 2021-Nov 21, 2021 
The proposed amendments would remove municipal and local board powers to charge fees for 
services for volunteer record checks and reduce barriers for volunteers when obtaining certain 
types of police checks.    
 
https://www.ontariocanada.com/registry/view.do?postingId=39177&language=en  
https://www.ontariocanada.com/registry/view.do?postingId=39167&language=en  
 
Proposed additional Delegation of Planning Decisions 
 
Consultation Time: Oct 7, 2021-Nov 21, 2021 
The proposed amendments would make changes to the Planning Act to expand the matters that 
Council may delegate, including planning decisions that deal with minor amendments to the zoning 
by-law, to streamline the planning process.  This authority could include delegating decisions for 
temporary use by-laws, lifting of holding conditions, it would be up to each municipality as to 
determine the extend of this power and if this would streamline their processes.  The proposed 
delegation of authority would not alter any notice of public meeting requirements or limit the right to 
appeal. It would also not change any requirements under the Act for land use planning decisions to 
be consistent with Provincial Policy Statements and to conform with the Official Plan.   
 
https://www.ontariocanada.com/registry/view.do?postingId=39089&language=en  
 
Proposed Amendments to Cannabis Licence Act, 2018 
 
Consultation Time: Oct 7, 2021-Nov 21, 2021 
The proposed amendments would enable authorized cannabis retailers to provide curbside pick up 
and delivery services on a permanent basis. 
 
https://www.ontariocanada.com/registry/view.do?postingId=39202&language=en  
 
Proposed Amendments to R.R.O 1990, Reg 565: Public Pools 
 
Consultation Time: Oct 7, 2021-Nov 21, 2021 
The proposed amendments would make an attendant optional at certain public wading pools with 
water depths of 15 cm or less with prior notification to public health unit and the provision of 
signage and a safety plan.  Along with the adjustment of water chemistry levels in line with current 
scientific evidence.  
Currently our wadding is pool is deeper than 15 cm but if the proposed amendment is approved, 
staff can look into the water level adjustments to see if we can alter the depths to allow the wading 
pool to open without an attendant.  
 
https://www.ontariocanada.com/registry/view.do?postingId=39199&language=en  
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Financial Implications:  
 
N/A 
 
Policies/Legislation: 
 
See above.  
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From: Ontario News
To: Jana Nethercott
Subject: Ontario Supporting People and Businesses
Date: October 7, 2021 1:07:17 PM

 
NEWS RELEASE

Ontario Supporting People and Businesses

Rebuilding Economic Stability While Keeping
Ontarians Safe and Healthy

October 07, 2021
Ministry of Economic Development, Job Creation and Trade

 
TORONTO — The Ontario government continues to support the province’s
economy by introducing new measures to promote economic stability and
encourage investment, while keeping Ontario families, workers, and the
environment safe and healthy. Today, Nina Tangri, Associate Minister of
Small Business and Red Tape Reduction, announced Ontario’s Fall Red
Tape Reduction Package and introduced the Supporting People and
Businesses Act.

“This comprehensive red tape reduction package builds on three years of
work to reduce burden and lighten the load for people and businesses
weighed down by the pandemic’s demands,” said Minister Tangri. “Cutting
red tape and modernizing our regulatory system will help people and
businesses meet the demands of today, while positioning them for a
brighter tomorrow.”

If passed, the act will support businesses on the ground and help
government deliver clear and effective rules that promote public health and
safeguard the environment without sacrificing innovation, growth and
opportunity.

Some of the proposed changes in the act, include:
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Making it easier for people to become volunteers by providing free
police record checks. It will also reduce administrative burden for
police services.
Proposing changes to set the groundwork for the government to allow
licensed restaurants, bars and other hospitality businesses create or
extend their outdoor patio spaces.
Creating greater access to veterinarians by developing a “one-health”
approach to veterinary facilities that will benefit farmers, the agri-food
sector and the general public.
Increasing financial supports and simplifying the application process
for the Second Career program to help those looking for employment,
train for occupations in high demand.
Modernizing regulations under the Healing Arts Radiation Protection
Act to align with the current Health Canada Safety Codes to ensure
they reflect the latest evidence and technology. It will also help to
relieve the backlog of appointments due to the COVID-19 pandemic.
Developing a pilot program for non-electric and electric-assist large
cycles that will give municipalities another option to attract and boost
tourism while maintaining road safety.

“Since taking office, our government has been working to remove the red
tape and regulatory burdens that make growth for businesses more difficult
and stifle opportunities for job creators, non-profit organizations, and
workers across the province,” said Vic Fedeli, Minister of Economic
Development Job Creation and Trade. “Through our work to modernize our
regulatory system and make Ontario ripe for future investment and
economic prosperity, we’re making Ontario an even better and easier place
for businesses to expand and thrive.”

The 2021 Burden Reduction Report shows Ontario continues to make
substantial progress in reducing regulatory burdens. In the past three years
(ending June 30, 2021) our government has reduced its total number of
regulatory compliance requirements by 6.5% and achieved $373 million in
net annual savings to businesses, not-for-profits, municipalities, universities
and colleges, school boards and hospitals in regulatory compliance costs.

 

Quick Facts
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Since the beginning of the COVID-19 pandemic, Ontario took
immediate action to help people and businesses by passing four high-
impact burden reduction bills in the past year: the COVID-19
Economic Recovery Act, 2020, Main Street Recovery Act, 2020,
Better for People, Smarter for Business Act, 2020 and Supporting
Recovery and Competitiveness Act, 2021.

The Supporting People and Businesses Act, 2021 is part of Ontario
Onwards: Ontario’s COVID-19 Action Plan for a People-Focused
Government , which includes more than 30 projects that are changing
the way people and businesses interact with government.

To date, the government has taken over 300 actions to reduce
burdens — without compromising health, safety, or the environment.

 

Additional Resources

Ontario Removing Barriers to Support People and Businesses
2021 Burden Reduction Report
Supporting People and Businesses
Businesses and consumers are encouraged to visit
SupportOntarioMade.ca

 

Media Contacts

Mary Perrone-Lisi
Associate Minister Tangri’s Office
Mary.Perrone-Lisi@ontario.ca

Kwok Wong
Communications Branch
Kwok.Wong@ontario.ca
647-504-2774

 
We have recently updated Ontario Newsroom Subscription. You may receive additional emails. If you
would like to update your subscription preferences or unsubscribe, click the 'manage your
subscriptions' or 'unsubscribe' links down below.
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Staff Report

 
Report To: Council Meeting 

From:  Magda Badura, CAO/Treasurer & Jana Nethercott, Clerk 

Date:         2021-10-14 

Subject:   Administration Monthly Update for September 2021 

 
Recommendation: 

That West Elgin Council hereby receives the report from Jana Nethercott, Clerk and Magda Badura 
CAO/Treasurer re: Administration Monthly Report for September 2021 for information purposes 
 
Purpose: 
 

The purpose of this report is to provide Council with an update on Administration for the month of 
August 2021. 
 
Background: 
 
Municipal Office Operations: 
 
September was a busy month for all staff.  It started off with the water discoloration issues due to 
the lake turnover.  Staff were busy with calls, emails and social media comments on the water 
discoloration.  
 
The Clerk and Operations and Community Services Coordinator attended a meeting on the 
Rodney Night Market and have been providing assistance to the committee for this event 
including a form for vendor sign up and promotional posters.  Planning continues for this event 
and they are currently up to 42 vendors.  
 
Planning has begun for the 2021 Emergency Exercise.  This exercise is required annually under 
Reg 380/04 of the Emergency Management and Civil Protection Act.  This exercise will be a 
tabletop exercise held on November 3, 2021.   
 
The phone issues that happened the second and third weeks of September have been rectified.  
This was the result of a system wide attack on the provider and affected various businesses and 
municipalities across Ontario.  
 
Fish Cleaning Station Grand Opening was held on Saturday September 18 at 2 pm.  
 
A meeting between the CAO/Treasurer, Clerk and representatives from Elgin County Economic 
Development, Brian Lima, Colin Galloway and Lindsay Duncan.  Elgin County is doing a short 
video of each municipality in Elgin County and staff discussed possible locations to highlight.  
 
The Clerk worked in conjunction with Dutton Dunwich to host our first Commemoration of the 
National Day for Truth and Reconciliation.  This was the first time this day was commemorated 
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across the country and there was a large learning curve, but the event went well and was 
attended by approximately 75 people at the West Lorne Arena and approximately 50 at the Dutton 
Dunwich Fire Hall.  
 
Staff was busy packing and preparing for the move to the Recreation Centre and back to home 
offices as a result of the Office Renovations. The move took place in stages when staff had time 
and couldn’t have been done without the full team effort.  The Operations and Community Service 
staff stepped in as the muscles to assist with the heavy lifting and the Administration staff spent 
hours packing and purging and organizing files.  By noon on September 29, the Municipal Office 
was completely empty and the temporary office at the Recreation Centre was operational by 3 pm 
on the same day.   
 
Service Ontario: 
 
Appointments: 78 
Walk-ins (includes same day appointments): 168 
 
Service Ontario is now fully operational at the Recreation Centre, after the closure to facilitate the 
move of equipment by Service Ontario Staff on September 29. 
 
Vital Statistics:  
Marriage Licenses – 1 
Registered Deaths – 35 
Marriage Ceremonies Performed – 0 
 
Service Requests (CityWide): 
 
Attached please find a summary of Open and Closed Calls for the month of September.  There is 
an additional report that list the Total Service Requests Dealt with in September.   
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Name Service 
Requests 
Count

By-law/Property Standards Complaint 2

Catch Basins 4

Curb and Gutter 1

Flooding 2

Garbage Collection 3

Potholes 2

Public Works - General 3

Sidewalk - General 3

Sign - Maintenance 1

Sign - Request for New 1

Streetlight - General 6

Trees - General 2

Meter Read 2

Water Meter 4

Water Quality 3

Meter Inspection 19

  

Cumulative Total 58

September 2021 Total Service Requests

Page 1 of 1, © Citywide Solutions - September 2021 Total Service Requests, Municipality of West Elgin (Default), 2021-10-04 16:29 PM127



Name Service 
Requests 
Count

By-law/Property Standards Complaint 2

Catch Basins 4

Flooding 1

Sidewalk - General 3

Sign - Maintenance 1

Sign - Request for New 1

Trees - General 1

Meter Read 2

Water Meter 3

Meter Inspection 6

  

Cumulative Total 24

September 2021 Open Service Requests

Page 1 of 1, © Citywide Solutions - September 2021 Open Service Requests, Municipality of West Elgin (Default), 2021-10-04 16:17 PM128



Name Service 
Requests 
Count

Curb and Gutter 1

Flooding 1

Garbage Collection 3

Potholes 2

Public Works - General 3

Streetlight - General 6

Trees - General 1

Water Quality 3

Meter Inspection 6

  

Cumulative Total 26

September 2021 Closed Service Requests

Page 1 of 1, © Citywide Solutions - September 2021 Closed Service Requests, Municipality of West Elgin (Default), 2021-10-04 16:16 PM129



 
Staff Report

 
Report To: Council Meeting 

From:  Magda Badura, CAO/Treasurer 

Date:         2021-10-14 

Subject:   COVID-19 Vaccination Verification Policy 

 
Recommendation: 

That West Elgin Council hereby receives the report from M. Badura, CAO/Treasurer re: COVID-19 
Vaccination Verification Policy; and 
 
That West Elgin hereby adopts the COVID-19 Vaccination Verification Policy as attached.  
 
Purpose: 
 

The purpose of this report is to provide Council with information on adopting the COVID-19 
Vaccination Verification Policy. 
 
Background: 
 
Since COVID-19 first emerged locally in March of 2020, the Municipality of West Elgin has 
maintained an ongoing commitment to take action to protect the health and safety of staff and 
residents.  Throughout the pandemic the guidance and regulations have changed frequently, and 
all efforts have been made to ensure municipal operations pivoted to keep up with these changes 
in order to keep staff and residents healthy.  
 
Circumstances are once again altering with the emergence of the highly transmissible Delta variant 
and the most effective way of preventing the spread of COVID-19 has been found to be 
vaccination, staff are recommending that Council adopt a vaccination verification policy. 
 
On September 14, 2021, the County of Elgin adopted a similar vaccination verification policy.  The 
Township of Southwold, Central Elgin have all since adopted similar policies and Malahide and 
Dutton-Dunwich are bringing the policy this week.   West Elgin has chosen to make no changes to 
the policy of the County of Elgin.  
 
On September 20, 2021 Southwestern Public Health Medical Officer of Health, Dr. Joyce Locke 
also issued a letter to all employers and business operators in Elgin, Oxford Counties and City of 
St Thomas recommending the adoption of a workplace vaccination policy that ensures the safety of 
volunteers, on-site contractors and other personnel.  A copy of this letter is attached to this report. 
 
On October 4, 2021 an email was sent to all staff, including volunteer firefighters, requesting they 
voluntarily disclose their vaccination status in order to determine how many staff may be required 
to do testing due to their vaccination status.   Below is a chart of the voluntary responses: 
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Administration Staff (FT & PT) 
Total of 26 responses out of 26 staff 
 

Fully Vaccinated 23 

Partially Vaccinated 0 

Not Vaccinated 2 

Declined to disclose 1 

 
Fire Department 
Total of 35 responses out of 38 Firefighters 
 

Fully Vaccinated 30 

Partially Vaccinated 2 

Not Vaccinated 0 

Declined to disclose 3 

 
** note this was a voluntary disclosure where staff were not requested to provide names due to 
lack of policy, therefore there is no way to determine if a person responded more than once. 
 
This policy will be in place for an undetermined period of time, as long as the risks and impacts of 
COVID-19 pandemic are present.  This policy will be reviewed on a regular basis and amended if 
needed as information and data regarding the pandemic evolves and informed by the County of 
Elgin and Public Health.  
 
This Policy will come into force on November 1, 2021 and all disclosures are to be made no later 
than November 8, 2021 to provide staff time to be educated on the policy and be given the 
opportunity to get the vaccine for those who were hesitant prior.  An online secured form has been 
set up where Staff, Firefighters and Councillors can submit their documentation and/or vaccination 
status to the CAO directly, and confidentially.   
 
Staff will each receive a copy of this policy once adopted and will be provided the link to submit 
their vaccination status and proof as of November 1, 2021.  Staff will also be provided with 
information on the educational sessions once this information has been obtained from the County 
of Elgin.  
 
 
Financial Implications:  
 
N/A 
 
Policies/Legislation: 
 
N/A 
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St. Thomas Site 
Administrative Office  

1230 Talbot Street  
St. Thomas, ON  
N5P 1G9 

Woodstock Site 
410 Buller Street 

Woodstock, ON 
N4S 4N2 

 

September 20, 2021 
 
 

RE: Workplace Vaccination Policies Strongly Recommended  
 
To:  Employers and Business Operators in Elgin County, Oxford County, and  

the City of St. Thomas   
  
Workplaces across our community have worked hard to control the spread of COVID-19; we 
truly appreciate the sacrifices you have made and your adherence to public health measures.  

You may have heard that Ontario has entered the fourth wave of the COVID-19 pandemic, with 
the more transmissible and dangerous Delta variant dominating. This fall, the risk of COVID-19 
transmission in workplaces still exists; we continue to see cases and outbreaks in many 
workplaces and public settings.  

To avoid more restrictive public health measures and closures of workplaces across our 
community, we need to work together to make workplaces and indoor settings as safe as 
possible. Employers have an obligation to maintain a safe work environment and take every 
precaution reasonable to protect their workers under the Occupational Health and Safety Act. 
Many public health measures are already in place to help keep workplaces safe and open, 
including mandatory masking indoors, physical distancing, and screening of employees. 
However, the COVID-19 vaccine is one of the best ways to protect your workplace from the 
risks of COVID-19. The vaccine is safe and effective at reducing virus spread and protecting 
against serious illness, hospitalization, and death.  

As of September 19th, 78.8% of the eligible population (12+) in our community is fully 
vaccinated. However, we must continue to reach more individuals to achieve our goal of  
at least 90% of the eligible population being fully immunized. Workplaces can help encourage 
vaccination by implementing a voluntary vaccination policy to prevent new cases, outbreaks, 
deaths, and business closures.  

Therefore, I strongly recommend all employers and business operators institute a 
workplace vaccination policy that ensures staff, volunteers, on-site contractors, and 
other personnel are fully vaccinated (if eligible) to protect their employees and the public 
from COVID-19. Workplace vaccination policies will help safeguard your work environment and 
help us achieve higher overall vaccination in the population.   

To support you in developing this policy, Southwestern Public Health has created a “Guidance 
on Developing Workplace Vaccination Policies.” This includes a sample policy letter that you 
can adapt for use in your workplace. Please visit www.swpublichealth.ca/WorkplacesCOVID19 
to access this electronic guidance. 

Your workplace policy should be in writing and adhere to the Occupational Health and Safety 
Act, the Ontario Human Rights Code, and privacy laws. 
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Additionally, I wish to highlight critical public health measures which all workplaces 
should be implementing, if not already, to reduce the risk of COVID-19 transmission. 

• Ensure Compliance with Proof of Vaccination Requirements outlined by the 
Province: Effective September 22, 2021, the Provincial government will require 
Ontarians to be fully vaccinated and provide proof of vaccination along with photo ID to 
access higher risk public settings and facilities. Therefore, all settings and facilities 
identified by the Province should ensure that they are in compliance with these 
requirements as soon as possible. 

• COVID-19 Screening: All employees, even those fully vaccinated, must be screened for 
COVID-19 every day before attending work on-site or in-person. The provincial 
workplace screening tool can be found at https://covid-19.ontario.ca/screening/worker/. 
Workers who fail active screening (by answering any question ‘yes’ in the provincial 
screening tool) must get tested and be restricted from entering the workplace.  

• Remote Work: Enable employees to work from home wherever reasonably possible. 

• Physical Distancing: Ensure the number of employees on-site is limited so that 
physical distancing of 2 metres between employees can be maintained. Employees 
should be provided with a safe space to take their breaks that allows for physical 
distancing when face coverings are removed for eating.  

• Face Coverings: Face coverings that cover the mouth, nose and chin must be worn in 
all indoor spaces, with limited exceptions. Fully vaccinated employees must still comply 
with face covering requirements. If employees work within 2 metres of individuals not 
wearing a face covering, eye protection is also required. See Ontario Regulation 364/20 
for more information. 

• Rapid Antigen Testing: Rapid tests are a tool to help screen asymptomatic employees 
for COVID-19. It is one of many other measures that can help prevent the spread of 
COVID-19 in the workplace. Unvaccinated staff should be tested at least once per week, 
and preferably 2-3 times per week. Employees who screen positive should go to a local 
assessment centre to obtain a PCR test to confirm if they are infected with COVID-19. 
Provincial guidance is available for organizations interested in using rapid tests to screen 
asymptomatic employees before entering the workplace (see https://covid-
19.ontario.ca/provincial-antigen-screening-program). 

Implementation of these critical public health measures will ensure that the risk of COVID-19 
transmission is reduced in our workplaces and businesses. Thank you for being such a critical 
part of the solution and for your ongoing commitment to your employees and patrons' wellbeing 
and to the pandemic response in Ontario.  

Sincerely, 
  
 
 
Dr. Joyce Lock, MD, MSC, FRCPC 
Medical Officer of Health 
Southwestern Public Health 
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Municipality of West Elgin 

Policy HR-2.34 
COVID-19 Vaccination Verification Policy 

Effective Date: November 1, 2021 

Review Date: 

Background  
 

The Corporation of the Municipality of West Elgin has an obligation under Provincial 

legislation to take all necessary precautions reasonable in the circumstances to protect 

the health and safety of its workforce and members of the public from the hazard of 

COVID-19 and is committed to providing excellent service to our community and to 

building trust and confidence in local government.   

A key element to ensuring this protection is putting in place a program requiring that all 

Employees, Members of Council and Council appointed Committees, staff of 

contractors and consultants acting on behalf of the Corporation and performing work in 

Municipal facilities and/or buildings, interns, students, and volunteers are fully 

immunized against COVID-19 or regularly tested for COVID-19.  

The Municipality of West Elgin considers vaccinations to be fundamental to the 

protection of individuals and the community. This policy is in line with Public Health 

guidance and supports the direction that vaccines provide a high level of protection 

against COVID-19 and related variants. Getting both doses of the COVID-19 vaccine 

and any subsequent recommended boosters is the best defense against the virus, 

including variants. 

The Province of Ontario announced that beginning September 22, 2021, proof of 

COVID-19 vaccination will be required to access certain public settings and facilities.  

This policy aims to achieve full vaccination amongst Municipal Employees and 

volunteers in alignment with provincial directives and subject to limited exceptions in 

accordance with the Human Rights Code (Ontario).   

Vaccination, in combination with health and safety precautions, have been identified by 
Public Health as the single most effective means of reducing the transmission of 
COVID-19 in the workplace and in our community.   

Individuals who are unvaccinated are at higher risk of contracting and transmitting 
COVID-19 in our workplace and in the community.   

 
 

Purpose 
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The purpose of the COVID-19 Vaccination Policy is to provide guidelines pertaining to 

the expectations and requirements the Municipality of West Elgin has of Employees, 

Members of Council and Members of Council appointed Committees, volunteers, 

contractors, and students (interns and students on placements), with respect to COVID-

19 and vaccinations.   

  

Definitions 
 
Attestation of a medical reason(s) of Ontario Human Rights Code reason(s) – 

means a written statement that sets out that the person cannot be vaccinated against 

COVID-19.  

COVID-19 - a virus belonging to a large family called coronavirus which includes the 

virus that causes the common cold and more severe disease such as Severe Acute 

Respiratory Syndrome (SARs) and Middle East Respiratory Syndrome (MERS-COV). 

The virus that causes COVID-19 is a novel coronavirus, named SARS-CoV-2. 

Educational Program - an educational program that has been approved by and/or 

provided by the County of Elgin and addresses the following learning components: 

 How COVID-19 vaccines work 

 Vaccine safety related to the development of the COVID-19 vaccines 

 Benefits of vaccination against COVID-19 

 Risks of not being vaccinated against COVID-19 

 Possible side effects of COVID-19 vaccination 
 

Employees – means Municipality of West Elgin employees, including full-time, part-

time, permanent, temporary, casual staff and volunteer firefighters. 

Fully Vaccinated – means having received the full series of COVID-19 vaccine or a 

combination of COVID-19 vaccines approved by Health Canada; and having received 

the final dose of the COVID-19 vaccine at least 14 days ago.   

Individuals – means Members of West Elgin Council and Members of Council 

appointed Committees required to enter a Municipal facility and/or building; Staff of 

contractors and consultants acting on behalf of the Corporation and performing in 

Municipal facilities, and buildings; Volunteers; and Interns and students on placements.  

Proof of Medical Exemption - written proof of a medical reason, provided by a 

physician or nurse practitioner in the extended class that sets out:  

(i) a documented medical reason for not being fully vaccinated against COVID-

19, and  

(ii) the effective time-period for the medical reason. 

Proof of Vaccination - documentation issued by the Ontario Ministry of Health, other 

province or territory or international equivalent indicating individual immunization status 
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against the COVID-19 virus.  Individuals can download copies of their vaccination 

documentation at this link: covid19.ontariohealth.ca.  If the individual has a red and 

white health card, call 1-833-943-3900. 

Vaccine - for the purposes of this Policy, a Vaccine is defined as a substance used to 

stimulate the production of antibodies and provide immunity against SARS-CoV-2. 

Vaccines approved by Health Canada are as follows: 

 Pfizer-Biotech COVID-19 vaccine 

 Moderna COVID-19 vaccine 

 Janssen (Johnson and Johnson) COVID-19 vaccine 

 AstraZeneca/COVISHIELD COVID-19 vaccine 
 
 

Policy 
 
In addition to the current health and safety precautions (personal protective equipment, 

daily health screening, mandatory masking, social distancing, hand hygiene, enhanced 

cleaning, etc.), which will be maintained and revised in accordance with Public Health 

guidance, the Municipality of West Elgin requires all active Employees, staff of 

contractors and consultants acting on behalf of the Corporation and performing work in 

Municipal facilities and/or buildings, volunteers, interns, and students on placements to 

select one of the following options: 

 Vaccination with proof of vaccination 
 

 Not vaccinated, but in progress to complete vaccination 
Mandatory rapid testing is required until proof of full vaccination is provided in 

accordance with vaccine administration guidelines.   

 Not vaccinated due to a medical accommodation 
Physician or Nurse Practitioner note is required.  Mandatory rapid testing is 

required and will be provided by employer.   

 

 Not vaccinated 
Mandatory rapid testing is required three (3) times per week with 48 hours 

between testing, as well as completion of an education program.  These 

conditions will be required to occur outside of working hours, at the expense of 

the Employee.   

 

 

 Decline to Disclose Vaccination Status 
Mandatory rapid testing is required three (3) times per week with 48 hours 

between testing, as well as completion of an education program.  These 

conditions will be required outside of working hours, at the expense of the 
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Employee and proof of negative result to be submitted to CAO within 48 hours of 

results.  

The policy is indefinite in nature to address the risks and impacts of the COVID-19 

pandemic, noting the duration of the pandemic is unknown.  The policy will be reviewed 

on a regular basis and amended as required as new information, data, and Public 

Health guidance regarding the COVID-19 pandemic evolves.   

The Municipality of West Elgin will continue to closely monitor its COVID-19 risk 

mitigation strategy and the evolving health information and context, to ensure that it 

continues to optimally protect the health and safety of its Employees in the workplace, 

volunteers, contractors, students, elected officials and the public that they serve.  To 

that end, and in consultation with Public Health and occupational health and safety 

resources, the Municipality will continue to assess other available workplace risk 

mitigation measures.  If it is determined that additional precautions are necessary, the 

Municipality of West Elgin may decide to deploy new measures (including at an 

individual level) to protect Employees, volunteers, contractors, students, and elected 

officials and the public from COVID-19, and may amend this policy accordingly and/or 

communicate the required precautions to impacted Employees.   

Unless a legislated or regulatory exemption applies, all Municipality of West Elgin 

Employees are expected and required to continue to comply with all applicable health 

and safety measures to reduce the hazard of COVID-19, including but not limited to 

compliance with established workplace access controls (e.g. screening), wearing a 

mask or face covering, using provided Personal Protective Equipment (PPE), 

maintaining appropriate physical distancing and self-monitoring of potential COVID-19 

symptoms when at work or otherwise engaged in Municipal business.  The applicable 

Health and Safety measures are outlined in the Municipality of West Elgin’s COVID-19 

Safety Plan.   

 

Procedure 
 

Municipality of West Elgin Employees, including full-time, part-time, permanent, 

temporary, casual staff and volunteer firefighters; and Members of West Elgin Council 

and Members of Council appointed Committees required to enter a Municipal facility 

and/or building; Staff of contractors and consultants acting on behalf of the Corporation 

and performing in Municipal facilities, and buildings; Volunteers; and Interns and 

students on placements will be required to select one of the following options and the 

following procedure(s) will apply: 

 

4.1 Vaccination with proof of vaccination 

 The Municipality of West Elgin requires all Employees and Individuals to whom 
the policy applies to disclose their COVID-19 vaccination status through a 
confidential Vaccine Declaration Form.  The only acceptable proof of vaccination 
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is the receipt or other documentation provided by the Ministry of Health/Public 
Health, or equivalent out-of-province health body to the person who was 
vaccinated. 
 

 Employees must disclose their vaccination status to the Municipality of West 
Elgin in accordance with the established process by no later than Monday 
November 8, 2021.  
 

Individuals must disclose their vaccination status to the Municipality prior to 

entering a Municipal facility and/or building. 

 

4.2 Not vaccinated, but in progress to complete vaccination 

 Employees and Individuals who, by Monday, November 8, 2021, disclose that 
they have not received two doses of COVID-19 vaccine (or a single dose in the 
case of a single dose vaccine series), but have disclosed they are in progress to 
complete vaccination must participate in mandatory Rapid Antigen Testing three 
(3) times per week with 48 hours between testing, until proof of full vaccination is 
provided;   
 

 Employees and Individuals must provide verification of the negative test result in 
a manner that enables the Municipality of West Elgin to confirm the results at its 
discretion; and,   

 

 Rapid Antigen Testing will be available onsite at no charge for those Employees 
and Individuals who have scheduled their second dose of the COVID-19 
vaccination in accordance with vaccine administration guidelines.   

 

4.3 Not vaccinated due to a medical accommodation 

 Provide Proof of Medical Exemption;   
 

 Employees and Individuals must participate in mandatory Rapid Antigen Testing 
three (3) times per week with 48 hours between testing, until proof of full 
vaccination is provided; 

 

 Employees and Individuals must provide verification of the negative test result in 
a manner that enables the Municipality of West Elgin to confirm the results at its 
discretion; and,   

 

 Rapid Antigen Tests will be supplied by the Municipality for Employees and 
Individuals who have submitted the required documentation for medical 
exemption from receiving the vaccination. 
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If an Employee has a medical reason for not being vaccinated now or in the future, it 

is the Employee’s responsibility to contact CAO to provide a letter to take to their 

attending physician; each case will be considered on its own facts, in accordance 

with any applicable legal obligations under the Human Rights Code.   

The Municipality will require Proof of Medical Exemption that sets out at least the 

following: 

 That the Employee or Individual cannot be vaccinated against COVID-19; and  

 The general nature of the medical reason why the Employee or Individual 
cannot be vaccinated and confirmation that this is a genuine medical 
condition and not simply the patient’s preference or self-evaluation; and,  

 The effective time period for the medical reason (i.e., permanent or time-
limited). 

 

This medical information received is to be submitted to and retained by the CAO in a 

confidential file.   

The Municipality will work with the Employee or Individual to determine whether and 

how they may be accommodated, as required, in accordance with the Human Rights 

Code (Ontario).  Without limitation, such measures for Employees may include 

changes to work assignments, work location, as well as regular paid Rapid Antigen 

Testing.   

note: These conditions may also be increased following further consultation with 

Public Health     

 

4.4 Not vaccinated 

The following conditions will be required to occur outside of working hours 

for Employees:  

 Employees who, by Monday, November 8, 2021, disclose that they have not 
received two doses of COVID-19 vaccine (or a single dose in the case of a single 
dose vaccine series), or who have not disclosed their vaccination status as 
required, shall attend Mandatory training / Educational Program (*);  
 

 Employees and Individuals must participate in mandatory Rapid Antigen Testing 
three (3) times per week with 48 hours between testing, until proof of full 
vaccination is provided; by means as determined appropriate by the Municipality 
of West Elgin, in consultation with Public Health, until such time as they are 
considered fully immunized; 

   

 If an Employee or Individual has chosen not to be vaccinated, without Proof of 
Medical Exemption (noted above), the Employee shall pay for each Rapid 
Antigen Test.  The time required to receive a Rapid Antigen Test will be unpaid 
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time/personal time for the Employee or Individual, and mileage will not be paid if 
travel is required to receive the test. 

 

 Employees and Individuals must provide verification of the negative Rapid 
Antigen Test result in a manner that enables the Municipality of West Elgin to 
confirm the results at its discretion. In cases where testing identifies a positive 
case, or where a negative result cannot be confirmed by the Municipality of West 
Elgin, Employees will be directed to stay home utilizing sick time or 
unpaid/personal time until verification in a manner that enables the Municipality 
of West Elgin to confirm their ability to return to work is provided prior to 
attending the workplace in accordance with the Municipality of West Elgin 
COVID-19 Safety Plan and individuals will not be permitted to enter Municipal 
buildings and/or facilities; and,   

 

(*) Mandatory training/Educational Program sessions addresses the following:  

 How COVID-19 vaccines work; 

 Vaccine safety related to the development of the COVID-19 vaccines; 

 The benefits of vaccination against COVID-19;  

 The risks of not being vaccinated against COVID-19; and,  

 Possible side effects of COVID-19 vaccination.  
 

note: These conditions may also be increasing following further consultation with 

Public Health    

  

4.5 Decline to Disclose Vaccination Status 

The following conditions will be required to occur outside of working hours 

for Employees:  

 After Monday, November 8, 2021, Employees and Individuals must participate in 
rapid antigen testing conducted at interval frequency/location(s) and/or by 
means, as determined appropriate by the Municipality of West Elgin, in 
consultation with Public Health, until such time as they are considered fully 
immunized;  
 

 Employees and Individuals must provide verification of the negative Rapid 
Antigen Test result in a manner that enables the Municipality of West Elgin to 
confirm the results at its discretion;  

 

 An Employee or Individual that declines to disclose vaccination status, without 
Proof of Medical Exemption (noted above), shall pay for each Rapid Antigen 
Test.  The time required to receive a Rapid Antigen Test will be unpaid 
time/personal time for the Employee or Individual, and mileage will not be paid if 
travel is required to receive the test; and,  
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 Employees must undertake mandatory training/Educational Program (*).   
 

(*) Mandatory training/Education Program sessions outside of working hours which 

addresses the following:  

 How COVID-19 vaccines work; 

 Vaccine safety related to the development of the COVID-19 vaccines; 

 The benefits of vaccination against COVID-19;  

 The risks of not being vaccinated against COVID-19; and,  

 Possible side effects of COVID-19 vaccination.   
 

note: These conditions may also be increasing following further consultation with 

Public Health    

 

4.6 Additional Testing 

The Municipality of West Elgin reserves the right to require Rapid Antigen Testing of 

any Employee or individual at any time on a reasonable basis.   

Additional details regarding the implementation of this policy will be available in the 

COVID-19 Safety Plan. 

 

Accommodations 
 

Employees requiring any further Ontario Human Rights Code accommodations under 

this policy may request accommodations by advising their Supervisor/Manager/Director.  

Individuals requiring any further Ontario Human Rights Code accommodations under 

this policy may request accommodations by advising CAO (mbadura@westelgin.net).  

The Municipality of West Elgin is committed to fulfilling its obligations under the Ontario 

Human Rights Code.   

 

Responsibilities 
 

All levels of management are responsible for the administration of this Policy.   

Management/Supervisors are expected to: 

 Lead by example; 

 Submit Proof of Vaccination and meet the requirements outlined in this policy; 

 Ensure Employees have submitted proof of their vaccination status, as outlined 
in this policy;  
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 Ensure Employees complete any required education or training about COVID-19, 
including regarding vaccinations and safety protocols; and,   

 Continue to enforce workplace precautions that limit the spread of COVID-19 
virus. 

 

Employees are expected to: 

 Continue to follow all health and safety policies and protocols to ensure personal 
safety and prevent the spread of COVID-19 before and after vaccination; 

 Submit proof of vaccination status, Rapid Antigen Test results or an approved 
exemption, and meet the requirements outlined in this policy;  

 Follow direction provided by the employer in cases where Rapid Antigen Testing 
identifies a positive case including completion of a laboratory-based polymerase 
chain reaction (PCR) test;  

 Complete any required Educational Program or training about COVID-19, 
including regarding vaccinations and safety protocols; 

 Adhere to any additional mandates or directives or reporting requirements from 
provincial or federal authorities; and, 

 If additional booster doses of the COVID-19 vaccine are required, ensure 
subsequent doses are also received.   
 

Individuals are expected to: 

 Continue to follow all health and safety policies and protocols to ensure personal 
safety and prevent the spread of COVID-19 before and after vaccination; 

 Submit proof of vaccination status, Rapid Antigen Test results or an approved 
exemption, and meet the requirements outlined in this policy;  

 Follow direction provided by the Municipality of West Elgin in cases where Rapid 
Antigen Testing identifies a positive case including completion of a laboratory-
based polymerase chain reaction (PCR) test;  

 Adhere to any additional mandates or directives or reporting requirements from 
provincial or federal authorities; and, 

 If additional booster doses of the COVID-19 vaccine are required, ensure 
subsequent doses are also received.   

 

All Municipality of West Elgin Employees are required to create and foster a work 

environment free from harassment and disrespectful behavior, as outlined in HR Policy 

9.1 Harassment and Violence in the Workplace Policy.   

 

 

 

COVID-19 Screening 
 

142



  

DRAFT COVID-19 Vaccination Verification 
Policy.docx  Page 10 of 11 

Regardless of vaccination status, all active Employees, Members of Council or Council 

appointed Committees, staff of contractors and consultants acting on behalf of the 

Corporation and performing work in Municipal facilities and/or buildings, volunteers, 

interns, and students on placements shall: 

a.) Complete daily passive screening for COVID-19 symptoms prior to attending any 
Municipal facilities and/or buildings; 
 

b.) Be tested for COVID-19 where persons fail screening (provincial COVID-19 self-
assessment) and be restricted from entering Municipal building and/or facility; 
and  

c.) Provide verification in a manner that enables the Municipality of West Elgin to 
confirm their ability to return to work or enter Municipal building and/or facility 
prior to attending the workplace in accordance with the Municipality of West Elgin 
COVID-19 Safety Plan.   

 

New or Rehired Employees 

 

All new or rehired Employees must provide the required proof of vaccination to CAO 

prior to commencing their employment, engagement, assignment, or placement.  This 

policy shall form one of the conditions of employment which new Employees accept as 

part of an offer of employment into such positions.   

Individuals can download copies of their vaccination documentation at this link: 

covid19.ontariohealth.ca.  If the individual has a red and white health card, call 1-833-

943-3900. 

 

Consequences of Non-Compliance with Policy 
 

Employees who fail to comply with this policy will be subject to progressive disciplinary 
action up to and including termination.   
 

Collection of Information and Protection of Privacy Considerations 
 

The Municipality of West Elgin will maintain vaccination disclosure information, including 

documentation verifying receipt of a vaccination series approved by Health Canada or 

the World Health Organization, in accordance with privacy principles and any applicable 

legislation including the Municipal Freedom of Information and Protection of Privacy Act 

(MFIPPA) and the Personal Health Information Protection Act (PHIPA).  This 

information will be retained by Chief Administrative Office (CAO) and will only be used 

to the extent necessary for implementation of this policy, for administering health and 

safety protocols, and infection and prevention control measures in the workplace.   

Employees or Individuals may also be required to disclose their vaccination status by 

law or to otherwise give effect to this policy, including, but not limited to, situations 
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where Employees or Individuals are directed to stay home as a result of the daily 

screening tool in order to comply with the clearance criteria to return to the office (e.g. 

after experiencing symptoms, a COVID-19 exposure, or a travel quarantine exemption) 

or enter a Municipal building and/or facility. 

 

Training 
 

All Employees and Individuals to whom this policy applies will have this policy shared 
with them on, or as soon as possible following, the effective date of this policy.  All new 
Employees, Council appointed Committee Members, staff of contractors, consultants, 
volunteers, interns and students on placements will have the policy shared with them 
prior to commencement of first day of employment or entering a Municipal building 
and/or facility, where possible.   
 
Employees and Individuals will be required to acknowledge that they have read and 
understood the policy, by signing an acknowledgement form. 
Any questions about this policy can be directed to mbadura@westelgin.net  

Implementation 
 

Implementation of this policy will be in accordance with applicable Council and/or 

Corporation by-laws, policies and procedures and legislation.  

 

Provincial Legislation 
 

The Municipality of West Elgin has a legal duty under the Occupational Health and Safety 

Act (OHSA) to take reasonable precautions to protect workplace health and safety, 

including hazards posed by infectious disease such as COVID-19 and associated 

variants. 
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Municipality of West Elgin 

Policy HR-2.34 
COVID-19 Vaccination Verification Policy 

Effective Date: November 1, 2021 

Review Date: 

Background  
 

The Corporation of the Municipality of West Elgin has an obligation under Provincial 

legislation to take all necessary precautions reasonable in the circumstances to protect 

the health and safety of its workforce and members of the public from the hazard of 

COVID-19 and is committed to providing excellent service to our community and to 

building trust and confidence in local government.   

A key element to ensuring this protection is putting in place a program requiring that all 

Employees, Members of Council and Council appointed Committees, staff of 

contractors and consultants acting on behalf of the Corporation and performing work in 

Municipal facilities and/or buildings, interns, students, and volunteers are fully 

immunized against COVID-19 or regularly tested for COVID-19.  

The Municipality of West Elgin considers vaccinations to be fundamental to the 

protection of individuals and the community. This policy is in line with Public Health 

guidance and supports the direction that vaccines provide a high level of protection 

against COVID-19 and related variants. Getting both doses of the COVID-19 vaccine 

and any subsequent recommended boosters is the best defense against the virus, 

including variants. 

The Province of Ontario announced that beginning September 22, 2021, proof of 

COVID-19 vaccination will be required to access certain public settings and facilities.  

This policy aims to achieve full vaccination amongst Municipal Employees and 

volunteers in alignment with provincial directives and subject to limited exceptions in 

accordance with the Human Rights Code (Ontario).   

Vaccination, in combination with health and safety precautions, have been identified by 
Public Health as the single most effective means of reducing the transmission of 
COVID-19 in the workplace and in our community.   

Individuals who are unvaccinated are at higher risk of contracting and transmitting 
COVID-19 in our workplace and in the community.   

 
 

Purpose 
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The purpose of the COVID-19 Vaccination Policy is to provide guidelines pertaining to 

the expectations and requirements the Municipality of West Elgin has of Employees, 

Members of Council and Members of Council appointed Committees, volunteers, 

contractors, and students (interns and students on placements), with respect to COVID-

19 and vaccinations.   

  

Definitions 
 
Attestation of a medical reason(s) of Ontario Human Rights Code reason(s) – 

means a written statement that sets out that the person cannot be vaccinated against 

COVID-19.  

COVID-19 - a virus belonging to a large family called coronavirus which includes the 

virus that causes the common cold and more severe disease such as Severe Acute 

Respiratory Syndrome (SARs) and Middle East Respiratory Syndrome (MERS-COV). 

The virus that causes COVID-19 is a novel coronavirus, named SARS-CoV-2. 

Educational Program - an educational program that has been approved by and/or 

provided by the County of Elgin and addresses the following learning components: 

 How COVID-19 vaccines work 

 Vaccine safety related to the development of the COVID-19 vaccines 

 Benefits of vaccination against COVID-19 

 Risks of not being vaccinated against COVID-19 

 Possible side effects of COVID-19 vaccination 
 

Employees – means Municipality of West Elgin employees, including full-time, part-

time, permanent, temporary, casual staff and volunteer firefighters. 

Fully Vaccinated – means having received the full series of COVID-19 vaccine or a 

combination of COVID-19 vaccines approved by Health Canada; and having received 

the final dose of the COVID-19 vaccine at least 14 days ago.   

Individuals – means Members of West Elgin Council and Members of Council 

appointed Committees required to enter a Municipal facility and/or building; Staff of 

contractors and consultants acting on behalf of the Corporation and performing in 

Municipal facilities, and buildings; Volunteers; and Interns and students on placements.  

Proof of Medical Exemption - written proof of a medical reason, provided by a 

physician or nurse practitioner in the extended class that sets out:  

(i) a documented medical reason for not being fully vaccinated against COVID-

19, and  

(ii) the effective time-period for the medical reason. 

Proof of Vaccination - documentation issued by the Ontario Ministry of Health, other 

province or territory or international equivalent indicating individual immunization status 
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against the COVID-19 virus.  Individuals can download copies of their vaccination 

documentation at this link: covid19.ontariohealth.ca.  If the individual has a red and 

white health card, call 1-833-943-3900. 

Vaccine - for the purposes of this Policy, a Vaccine is defined as a substance used to 

stimulate the production of antibodies and provide immunity against SARS-CoV-2. 

Vaccines approved by Health Canada are as follows: 

 Pfizer-Biotech COVID-19 vaccine 

 Moderna COVID-19 vaccine 

 Janssen (Johnson and Johnson) COVID-19 vaccine 

 AstraZeneca/COVISHIELD COVID-19 vaccine 
 
 

Policy 
 
In addition to the current health and safety precautions (personal protective equipment, 

daily health screening, mandatory masking, social distancing, hand hygiene, enhanced 

cleaning, etc.), which will be maintained and revised in accordance with Public Health 

guidance, the Municipality of West Elgin requires all active Employees, staff of 

contractors and consultants acting on behalf of the Corporation and performing work in 

Municipal facilities and/or buildings, volunteers, interns, and students on placements to 

select one of the following options: 

 Vaccination with proof of vaccination 
 

 Not vaccinated, but in progress to complete vaccination 
Mandatory rapid testing is required until proof of full vaccination is provided in 

accordance with vaccine administration guidelines.   

 Not vaccinated due to a medical accommodation 
Physician or Nurse Practitioner note is required.  Mandatory rapid testing is 

required and will be provided by employer.   

 

 Not vaccinated 
Mandatory rapid testing is required three (3) times per week with 48 hours 

between testing, as well as completion of an education program.  These 

conditions will be required to occur outside of working hours, at the expense of 

the Employee.   

 

 

 Decline to Disclose Vaccination Status 
Mandatory rapid testing is required three (3) times per week with 48 hours 

between testing, as well as completion of an education program.  These 

conditions will be required outside of working hours, at the expense of the 
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Employee and proof of negative result to be submitted to CAO within 48 hours of 

results.  

The policy is indefinite in nature to address the risks and impacts of the COVID-19 

pandemic, noting the duration of the pandemic is unknown.  The policy will be reviewed 

on a regular basis and amended as required as new information, data, and Public 

Health guidance regarding the COVID-19 pandemic evolves.   

The Municipality of West Elgin will continue to closely monitor its COVID-19 risk 

mitigation strategy and the evolving health information and context, to ensure that it 

continues to optimally protect the health and safety of its Employees in the workplace, 

volunteers, contractors, students, elected officials and the public that they serve.  To 

that end, and in consultation with Public Health and occupational health and safety 

resources, the Municipality will continue to assess other available workplace risk 

mitigation measures.  If it is determined that additional precautions are necessary, the 

Municipality of West Elgin may decide to deploy new measures (including at an 

individual level) to protect Employees, volunteers, contractors, students, and elected 

officials and the public from COVID-19, and may amend this policy accordingly and/or 

communicate the required precautions to impacted Employees.   

Unless a legislated or regulatory exemption applies, all Municipality of West Elgin 

Employees are expected and required to continue to comply with all applicable health 

and safety measures to reduce the hazard of COVID-19, including but not limited to 

compliance with established workplace access controls (e.g. screening), wearing a 

mask or face covering, using provided Personal Protective Equipment (PPE), 

maintaining appropriate physical distancing and self-monitoring of potential COVID-19 

symptoms when at work or otherwise engaged in Municipal business.  The applicable 

Health and Safety measures are outlined in the Municipality of West Elgin’s COVID-19 

Safety Plan.   

 

Procedure 
 

Municipality of West Elgin Employees, including full-time, part-time, permanent, 

temporary, casual staff and volunteer firefighters; and Members of West Elgin Council 

and Members of Council appointed Committees required to enter a Municipal facility 

and/or building; Staff of contractors and consultants acting on behalf of the Corporation 

and performing in Municipal facilities, and buildings; Volunteers; and Interns and 

students on placements will be required to select one of the following options and the 

following procedure(s) will apply: 

 

4.1 Vaccination with proof of vaccination 

 The Municipality of West Elgin requires all Employees and Individuals to whom 
the policy applies to disclose their COVID-19 vaccination status through a 
confidential Vaccine Declaration Form.  The only acceptable proof of vaccination 
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is the receipt or other documentation provided by the Ministry of Health/Public 
Health, or equivalent out-of-province health body to the person who was 
vaccinated. 
 

 Employees must disclose their vaccination status to the Municipality of West 
Elgin in accordance with the established process by no later than Monday 
November 8, 2021.  
 

Individuals must disclose their vaccination status to the Municipality prior to 

entering a Municipal facility and/or building. 

 

4.2 Not vaccinated, but in progress to complete vaccination 

 Employees and Individuals who, by Monday, November 8, 2021, disclose that 
they have not received two doses of COVID-19 vaccine (or a single dose in the 
case of a single dose vaccine series), but have disclosed they are in progress to 
complete vaccination must participate in mandatory Rapid Antigen Testing three 
(3) times per week with 48 hours between testing, until proof of full vaccination is 
provided;   
 

 Employees and Individuals must provide verification of the negative test result in 
a manner that enables the Municipality of West Elgin to confirm the results at its 
discretion; and,   

 

 Rapid Antigen Testing will be available onsite at no charge for those Employees 
and Individuals who have scheduled their second dose of the COVID-19 
vaccination in accordance with vaccine administration guidelines.   

 

4.3 Not vaccinated due to a medical accommodation 

 Provide Proof of Medical Exemption;   
 

 Employees and Individuals must participate in mandatory Rapid Antigen Testing 
three (3) times per week with 48 hours between testing, until proof of full 
vaccination is provided; 

 

 Employees and Individuals must provide verification of the negative test result in 
a manner that enables the Municipality of West Elgin to confirm the results at its 
discretion; and,   

 

 Rapid Antigen Tests will be supplied by the Municipality for Employees and 
Individuals who have submitted the required documentation for medical 
exemption from receiving the vaccination. 
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If an Employee has a medical reason for not being vaccinated now or in the future, it 

is the Employee’s responsibility to contact CAO to provide a letter to take to their 

attending physician; each case will be considered on its own facts, in accordance 

with any applicable legal obligations under the Human Rights Code.   

The Municipality will require Proof of Medical Exemption that sets out at least the 

following: 

 That the Employee or Individual cannot be vaccinated against COVID-19; and  

 The general nature of the medical reason why the Employee or Individual 
cannot be vaccinated and confirmation that this is a genuine medical 
condition and not simply the patient’s preference or self-evaluation; and,  

 The effective time period for the medical reason (i.e., permanent or time-
limited). 

 

This medical information received is to be submitted to and retained by the CAO in a 

confidential file.   

The Municipality will work with the Employee or Individual to determine whether and 

how they may be accommodated, as required, in accordance with the Human Rights 

Code (Ontario).  Without limitation, such measures for Employees may include 

changes to work assignments, work location, as well as regular paid Rapid Antigen 

Testing.   

note: These conditions may also be increased following further consultation with 

Public Health     

 

4.4 Not vaccinated 

The following conditions will be required to occur outside of working hours 

for Employees:  

 Employees who, by Monday, November 8, 2021, disclose that they have not 
received two doses of COVID-19 vaccine (or a single dose in the case of a single 
dose vaccine series), or who have not disclosed their vaccination status as 
required, shall attend Mandatory training / Educational Program (*);  
 

 Employees and Individuals must participate in mandatory Rapid Antigen Testing 
three (3) times per week with 48 hours between testing, until proof of full 
vaccination is provided; by means as determined appropriate by the Municipality 
of West Elgin, in consultation with Public Health, until such time as they are 
considered fully immunized; 

   

 If an Employee or Individual has chosen not to be vaccinated, without Proof of 
Medical Exemption (noted above), the Employee shall pay for each Rapid 
Antigen Test.  The time required to receive a Rapid Antigen Test will be unpaid 
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time/personal time for the Employee or Individual, and mileage will not be paid if 
travel is required to receive the test. 

 

 Employees and Individuals must provide verification of the negative Rapid 
Antigen Test result in a manner that enables the Municipality of West Elgin to 
confirm the results at its discretion. In cases where testing identifies a positive 
case, or where a negative result cannot be confirmed by the Municipality of West 
Elgin, Employees will be directed to stay home utilizing sick time or 
unpaid/personal time until verification in a manner that enables the Municipality 
of West Elgin to confirm their ability to return to work is provided prior to 
attending the workplace in accordance with the Municipality of West Elgin 
COVID-19 Safety Plan and individuals will not be permitted to enter Municipal 
buildings and/or facilities; and,   

 

(*) Mandatory training/Educational Program sessions addresses the following:  

 How COVID-19 vaccines work; 

 Vaccine safety related to the development of the COVID-19 vaccines; 

 The benefits of vaccination against COVID-19;  

 The risks of not being vaccinated against COVID-19; and,  

 Possible side effects of COVID-19 vaccination.  
 

note: These conditions may also be increasing following further consultation with 

Public Health    

  

4.5 Decline to Disclose Vaccination Status 

The following conditions will be required to occur outside of working hours 

for Employees:  

 After Monday, November 8, 2021, Employees and Individuals must participate in 
rapid antigen testing conducted at interval frequency/location(s) and/or by 
means, as determined appropriate by the Municipality of West Elgin, in 
consultation with Public Health, until such time as they are considered fully 
immunized;  
 

 Employees and Individuals must provide verification of the negative Rapid 
Antigen Test result in a manner that enables the Municipality of West Elgin to 
confirm the results at its discretion;  

 

 An Employee or Individual that declines to disclose vaccination status, without 
Proof of Medical Exemption (noted above), shall pay for each Rapid Antigen 
Test.  The time required to receive a Rapid Antigen Test will be unpaid 
time/personal time for the Employee or Individual, and mileage will not be paid if 
travel is required to receive the test; and,  

 Employees must undertake mandatory training/Educational Program (*).   
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(*) Mandatory training/Education Program sessions outside of working hours which 

addresses the following:  

 How COVID-19 vaccines work; 

 Vaccine safety related to the development of the COVID-19 vaccines; 

 The benefits of vaccination against COVID-19;  

 The risks of not being vaccinated against COVID-19; and,  

 Possible side effects of COVID-19 vaccination.   
 

note: These conditions may also be increasing following further consultation with 

Public Health    

 

4.6 Additional Testing 

The Municipality of West Elgin reserves the right to require Rapid Antigen Testing of 

any Employee or individual at any time on a reasonable basis.   

Additional details regarding the implementation of this policy will be available in the 

COVID-19 Safety Plan. 

 

Accommodations 
 

Employees requiring any further Ontario Human Rights Code accommodations under 

this policy may request accommodations by advising their Supervisor/Manager/Director.  

Individuals requiring any further Ontario Human Rights Code accommodations under 

this policy may request accommodations by advising CAO (mbadura@westelgin.net).  

The Municipality of West Elgin is committed to fulfilling its obligations under the Ontario 

Human Rights Code.   

 

Responsibilities 
 

All levels of management are responsible for the administration of this Policy.   

Management/Supervisors are expected to: 

 Lead by example; 

 Submit Proof of Vaccination and meet the requirements outlined in this policy; 

 Ensure Employees have submitted proof of their vaccination status, as outlined 
in this policy;  

 Ensure Employees complete any required education or training about COVID-19, 
including regarding vaccinations and safety protocols; and,   
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 Continue to enforce workplace precautions that limit the spread of COVID-19 
virus. 

 

Employees are expected to: 

 Continue to follow all health and safety policies and protocols to ensure personal 
safety and prevent the spread of COVID-19 before and after vaccination; 

 Submit proof of vaccination status, Rapid Antigen Test results or an approved 
exemption, and meet the requirements outlined in this policy;  

 Follow direction provided by the employer in cases where Rapid Antigen Testing 
identifies a positive case including completion of a laboratory-based polymerase 
chain reaction (PCR) test;  

 Complete any required Educational Program or training about COVID-19, 
including regarding vaccinations and safety protocols; 

 Adhere to any additional mandates or directives or reporting requirements from 
provincial or federal authorities; and, 

 If additional booster doses of the COVID-19 vaccine are required, ensure 
subsequent doses are also received.   
 

Individuals are expected to: 

 Continue to follow all health and safety policies and protocols to ensure personal 
safety and prevent the spread of COVID-19 before and after vaccination; 

 Submit proof of vaccination status, Rapid Antigen Test results or an approved 
exemption, and meet the requirements outlined in this policy;  

 Follow direction provided by the Municipality of West Elgin in cases where Rapid 
Antigen Testing identifies a positive case including completion of a laboratory-
based polymerase chain reaction (PCR) test;  

 Adhere to any additional mandates or directives or reporting requirements from 
provincial or federal authorities; and, 

 If additional booster doses of the COVID-19 vaccine are required, ensure 
subsequent doses are also received.   

 

All Municipality of West Elgin Employees are required to create and foster a work 

environment free from harassment and disrespectful behavior, as outlined in HR Policy 

9.1 Harassment and Violence in the Workplace Policy.   
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COVID-19 Screening 
 

Regardless of vaccination status, all active Employees, Members of Council or Council 

appointed Committees, volunteers, interns, and students on placements shall: 

a.) Complete daily passive screening for COVID-19 symptoms prior to attending any 
Municipal facilities and/or buildings; 
 

b.) Be tested for COVID-19 where persons fail screening (provincial COVID-19 self-
assessment) and be restricted from entering Municipal building and/or facility; 
and  

c.) Provide verification in a manner that enables the Municipality of West Elgin to 
confirm their ability to return to work or enter Municipal building and/or facility 
prior to attending the workplace in accordance with the Municipality of West Elgin 
COVID-19 Safety Plan.   

 
Contractor or Consultant Owners 
 

 Ensure any Contractor(s) and/or Consultant(s) acting on behalf of the 
Corporation and performing work in Municipal facilities and/or buildings receive a 
letter (Appendix A) and a copy of the policy. 

 Ensure the Corporation receives an acknowledgement (Organizational 
Attestation) from any Contractor and/or Consultant that they received a copy of 
the policy. 

 Take any actions required if a finding of noncompliance by a Contractor or 
Consultant is identified. 

 

New or Rehired Employees 
 

All new or rehired Employees must provide the required proof of vaccination to CAO 

prior to commencing their employment, engagement, assignment, or placement.  This 

policy shall form one of the conditions of employment which new Employees accept as 

part of an offer of employment into such positions.   

Individuals can download copies of their vaccination documentation at this link: 

covid19.ontariohealth.ca.  If the individual has a red and white health card, call 1-833-

943-3900. 

 

Consequences of Non-Compliance with Policy 
 

Employees who fail to comply with this policy will be subject to progressive disciplinary 
action up to and including termination.   
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Collection of Information and Protection of Privacy Considerations 
 

The Municipality of West Elgin will maintain vaccination disclosure information, including 

documentation verifying receipt of a vaccination series approved by Health Canada or 

the World Health Organization, in accordance with privacy principles and any applicable 

legislation including the Municipal Freedom of Information and Protection of Privacy Act 

(MFIPPA) and the Personal Health Information Protection Act (PHIPA).  This 

information will be retained by Chief Administrative Office (CAO) and will only be used 

to the extent necessary for implementation of this policy, for administering health and 

safety protocols, and infection and prevention control measures in the workplace.   

Employees or Individuals may also be required to disclose their vaccination status by 

law or to otherwise give effect to this policy, including, but not limited to, situations 

where Employees or Individuals are directed to stay home as a result of the daily 

screening tool in order to comply with the clearance criteria to return to the office (e.g. 

after experiencing symptoms, a COVID-19 exposure, or a travel quarantine exemption) 

or enter a Municipal building and/or facility. 

 

Training 
 

All Employees and Individuals to whom this policy applies will have this policy shared 
with them on, or as soon as possible following, the effective date of this policy.  All new 
Employees, Council appointed Committee Members, staff of contractors, consultants, 
volunteers, interns and students on placements will have the policy shared with them 
prior to commencement of first day of employment or entering a Municipal building 
and/or facility, where possible.   
 
Employees and Individuals will be required to acknowledge that they have read and 
understood the policy, by signing an acknowledgement form. 
Any questions about this policy can be directed to mbadura@westelgin.net  

Implementation 
 

Implementation of this policy will be in accordance with applicable Council and/or 

Corporation by-laws, policies and procedures and legislation.  

 

Provincial Legislation 
 

The Municipality of West Elgin has a legal duty under the Occupational Health and Safety 

Act (OHSA) to take reasonable precautions to protect workplace health and safety, 
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including hazards posed by infectious disease such as COVID-19 and associated 

variants. 

Appendix A 

 

Date: 

 

Dear: ____________________________ 

            (Contract or Consultant Owner)  

 

 

Re:  Requirements for contractors and consultants acting on behalf of the 

Corporation and performing work in Municipal facilities and/or buildings 

 

Effective November 1, 2021, the Municipality of West Elgin will require all contractors 

and consultants acting on behalf of the Corporation and performing work in Municipal 

facilities and/or buildings to comply with the Municipal “Mandatory Proof of COVID-19 

Vaccination Verification Policy”.  Since COVID-19 first emerged as a risk to the 

community, the Municipality of West Elgin has taken every measure to prevent the 

spread of this virus, and to protect the health and wellbeing of employees and residents.  

Implementing this policy is in keeping with those efforts and is aligned with Provincial 

requirements for proof of vaccination as well as with guidance from the Southwest 

Public Health Unit. 

We have attached the full policy for your information with this letter. Under this policy, all 

contractors and consultants are required to comply with this policy. 

We are asking that you review the policy in detail to ensure that any individuals working 

on behalf of the Municipality of West Elgin can comply with this policy. We also ask that 

you respond to this letter before November 1, 2021, acknowledging that you are in 

receipt of the policy. 

As a contractor or consultant who is required to follow this policy, you may be subject to 

review and audit by the Municipality of West Elgin staff to ensure compliance. 

If you have any questions about this policy, please contact the undersigned. 

 

Sincerely, 
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ORGANIZATIONAL ATTESTATION 

 

I _______________________________(name), ________________________ (title)  

declare ________________________________________ (name of organization)  

awareness and commitment of compliance to the Municipality of West Elgin COVID-19  

Mandatory Vaccination Policy among its employees attending Municipal facilities or  

working in proximity with Municipal employees as part of their contract  

administration duties to the Municipality of West Elgin. 

 

Date: _______________________ 

 

Name (please print): ________________________ 

 

Title: ____________________________________ 

 

Name of Organization: __________________________ 

 

Signature: _________________________________ 
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Welcome
By providing information on this form you are requesting the waiver of rental fees for the West Elgin
Recreation Centre, West Lorne Community Complex meeting room and Pavilions ( Miller park and Port
Glascow Trailer Park) until December 31, 2021. 

Notice of Collection of Personal Information

Personal information on this form is collected under the legal authority of the Municipal Act, as amended.
This information is collected and maintained for the purpose of providing information to West Elgin Council
to waive rental fees.  Questions about this collection should be directed to the Clerk, at 22413 Hoskins
Line, Rodney, ON 519-785-0560 or clerk@westelgin.net. This information will appear on a Council
Agenda.   
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Request for Waiver of Rental Fees. 
 

By completing this form you are requesting the waiver of rental fees for the West Elgin Recreation Centre,
West Lorne Community Complex meeting room and Pavilions (Miller park and Port Glascow Trailer Park
Pavilions) until December 31, 2021. 

The booking process will remain the same. Facility User Contract  will need to be signed. A Certificate of
Insurance will need to be provided. 

Organization Name *

West Elgin business group

Representative's Name *

Nicole Zoboki

Main method of Contact *

 Phone Number

 Email Address

Phone Number

226-919-7123

Email Address *

Nickie.zoboki@gmail.com

Please select the facility you are requesting the waiver of usage fees.

 West Elgin Recreation Centre

 West Lorne Community Complex Meeting Room

 Miller Park Pavilion

 Port Glascow Trailer Park Pavilion
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Reason for waiver of rental fees

We would appreciate the waved fee as it is our first time host an event and hoping to raise money for 
the community with it as well as celebrate local small business

Date of Requested Fee Waiver.

 One Time Rental

 Multiple Rental Dates

We hereby request a waiver of usage fees for the above stated facility until December 31, 2021.
We understand the booking process will remain the same. *

 Clicking this box you agree to the above statement and all terms and conditions associated.

Date

2021-10-23 
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OFFICE USE ONLY 
Date

Council Approval

 Received

Clerk Signature



161



Thank You
You will recieve a conformation by perferred method of contact once approved by council. 
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234-2021-4356 
         

September 29, 2021 
 
SUBJECT:  Expiry of Temporary Regulations (130/20 and 131/20) Limiting 

Municipal Authority to Regulate Construction Noise 
 
 

Dear Head of Council: 
 
As you may know, as part of the Province’s measures to respond to COVID-19, in April 
2020, our government introduced temporary limits on municipal authority to regulate 
noise from construction to help support expedited construction of healthcare and other 
projects. I am writing to update you that these changes are scheduled to expire on 
October 7, 2021.  
 
The temporary measures have supported construction of critical healthcare-related 
infrastructure, while helping to protect the health and safety of construction workers 
throughout the pandemic.  
 
From October 7 onwards, municipalities will again have the authority to regulate 
construction noise in their communities at all times of day and night. Should there be 
priority projects that a municipality wishes to help expedite, as before, municipalities can 
explore addressing those projects through their local noise bylaws. If your municipality 
has any questions on these changes, I would encourage you to contact your 
local Municipal Services Office.  
 
Thank you for your continued support and collaboration throughout the COVID-19 
emergency. I look forward to continuing to work together to support Ontario’s 
communities.  
 
Sincerely, 
 

 
 

Steve Clark 
Minister of Municipal Affairs and Housing 

 

 

…/2 

Ministry of  

Municipal Affairs 
and Housing   

 
Office of the Minister 
777 Bay Street, 17th Floor  
Toronto ON   M7A 2J3  
Tel.: 416 585-7000    

Ministère des 

Affaires municipales  

et du Logement   
 
Bureau du ministre 
777, rue Bay, 17e étage 

Toronto ON   M7A 2J3 
Tél. : 416 585-7000 
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- 2 - 

 

c: The Honourable Monte McNaughton, Minister of Labour, Training and Skills 
Development 

 Municipal Chief Administrative Officers and Clerks 
 Kate Manson-Smith, Deputy Minister of Municipal Affairs and Housing 

Brian Rosborough, Executive Director, Association of Municipalities of Ontario 
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From: Ontario News
To: Jana Nethercott
Subject: Ontario Cautiously Lifting Capacity Limits in Select Settings
Date: October 8, 2021 4:25:17 PM

 
NEWS RELEASE

Ontario Cautiously Lifting Capacity Limits in
Select Settings

Public Health and Health Care Indicators Stable or
Improving as Vaccination Rates Increase

October 08, 2021
Ministry of Health

 
TORONTO — With public health and health care indicators remaining
stable or improving, the government, in consultation with the Chief Medical
Officer of Health, is cautiously lifting capacity limits in select indoor and
outdoor settings where proof of vaccination is required, as well as certain
outdoor settings that have a capacity below 20,000. This gradual and
incremental approach will continue to help protect people and ensure the
province continues to cautiously lift public health measures safely.

“As we continue to see more Ontarians roll up their sleeves with over 22
million doses administered, our government is cautiously lifting capacity
limits in select settings where we know proof of vaccination requirements
are providing an added layer of protection to Ontarians,” said Christine
Elliott, Deputy Premier and Minister of Health. “The fight against COVID-19
is not over and we must all remain vigilant by continuing to follow the public
health measures we know work and keep us safe, and receiving your first
or second dose of the COVID-19 vaccine if you have not already done so.”

In keeping with the government’s cautious approach, effective Saturday,
October 9, 2021, at 12:01 a.m., capacity limits will be lifted to allow 100 per
cent capacity in the following settings:
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Concert venues, theatres and cinemas;
Spectator areas of facilities for sports and recreational fitness (would
not include gyms, personal training);
Meeting and event spaces (indoor meeting and event spaces will still
need to limit capacity to the number that can maintain physical
distancing);
Horseracing tracks, car racing tracks, and other similar venues; and
Commercial film and television productions with studio audiences.

To date there has been a limited number of outbreaks in these settings.
Other public health and workplace safety measures continue to remain in
effect for these settings. This can include wearing face coverings,
screening and the collecting of patron information to support contact
tracing. In settings where capacity limits have been lifted, the requirement
for individuals to maintain two metres of physical distancing are being
removed, with limited exceptions. In addition, proof of vaccination will
continue to be required in outdoor settings where the normal maximum
capacity is 20,000 people or more to help keep these venues safe for
patrons.

Since the proof of vaccination requirement went into effect, the province
has reached two key milestones in its COVID-19 response, with more than
86.8 per cent of individuals aged 12 and over vaccinated with at least a first
dose and more than 81.9 per cent with two doses. The majority of new
cases continue to be among the unvaccinated.

“I am thankful for the continued efforts of Ontarians getting vaccinated and
following public health measures and advice as we have continued to
cautiously and gradually reopen the province. Our public health and health
care indicators are continuing to trend in the right direction, and we are able
to lift additional restrictions,” said Dr. Kieran Moore, Chief Medical Officer of
Health. “However, now is not the time to let our guard down. We must all
continue doing our part and continue strictly following the measures that
remain in place and get as many people as we can fully vaccinated,
especially as we enter the holiday season.”

Capacity limits will continue to remain in effect in all other remaining
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settings at this time. The Chief Medical Officer of Health and the
government will continue to review data and trends in key public health and
health care indicators to determine the necessary and appropriate
measures to protect the health and safety of Ontarians.

 

Quick Facts

As a result of Ontario’s cautious approach, Ontario continues to report
one of the lowest rates of active cases in the country, well below the
national average, and the province has trended towards the best-case
scenario projected by the Ontario COVID-19 Science Advisory Table.
On September 25, 2021, the government, based on the advice of the
Chief Medical Officer of Health, cautiously eased capacity limits for
select indoor and outdoor settings where proof of vaccination is
required.
As of September 22, 2021, Ontarians are required to be fully
vaccinated (two doses plus 14 days) with proof of vaccination along
with ID to access certain public settings and facilities.
Effective October 13, 2021 at 12:01 a.m., proof of vaccination or an
eligible exemption will also be required to attend a social gathering
associated with a wedding service, rite or ceremony or a social
gathering associated with a funeral service, rite or ceremony in a
meeting or event space. Proof of a negative antigen COVID-19 test
within the previous 48 hours will no longer be permitted as an
alternative to proof of vaccination.
Local medical officers of health have the ability to issue Section 22
orders under the Health Protection and Promotion Act, and
municipalities may enact by-laws, to target specific transmission risks
in the community.
Anyone with symptoms or who is a known close contact of someone
with COVID-19, and other groups that meet provincial testing
eligibility criteria, should make an appointment at an assessment
centre, participating pharmacy or specimen collection centre. Please
visit Ontario.ca/covidtest to find a testing location and for eligibility
criteria to be tested.
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Additional Resources

Ontario Cautiously Easing Capacity Limits in Select Settings Where
Proof of Vaccination is Required
Ontario Releasing Guidance to Support Proof of Vaccination Policy
Ontario to Require Proof of Vaccination in Select Settings
Using your Vaccination Receipt: Frequently Asked Questions
Find out how to celebrate holidays and festivals safely this fall.
Questions and Answers document to help clarify requirements under
Ontario Regulation 364/20 (under the Reopening Ontario (A Flexible
Response to COVID-19) Act, 2020) related to proof of vaccination
against COVID-19.
Businesses may refer to the following poster to provide guidance for
their patrons on requirements for entry.
Those who have questions about COVID-19 vaccines and would like
to speak to an experienced agent or health specialist are encouraged
to call the Provincial Vaccine Confidence Line that can be accessed
through the Provincial Vaccine Contact Centre: 1-833-943-3900 (TTY
for people who are deaf, hearing-impaired or speech-impaired: 1-866-
797-0007). The Provincial Vaccine Contact Centre is available in
more than 300 languages, seven days a week from 8:00 a.m. to 8:00
p.m.
For resources in multiple languages to help local communication
efforts in responding to COVID-19, visit Ontario’s COVID-19
communication resources webpage.
Visit Ontario’s website to learn more about how the province
continues to protect the people of Ontario from COVID-19.
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would like to update your subscription preferences or unsubscribe, click the 'manage your
subscriptions' or 'unsubscribe' links down below.
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From: Rural Ontario Municipal Association 
To: Jana Nethercott 
Subject: ROMA Launches its 2022 Virtual Conference 
Date: October 8, 2021 10:03:54 AM 

ROMA Update not displaying correctly? View the online version
Add Communicate@amo.on.ca to your safe list 

ROMA Updates Banner 

October 8, 2021 

ROMA Launches its 2022 Virtual Conference 

The ROMA Board is pleased to announce the launch of the 2022 Annual Conference 
and General meeting: ROMA 2022: Rural Opportunities to be held January 24 - 25. 

The conference will again be a virtual event that municipal leaders can join safely from 
anywhere in Ontario. Given the evolving COVID-19 pandemic, and the unpredictable 
public health environment months from now, the decision to go virtual provides an 
important level of certainty for those attending or presenting at the event. 

The ROMA Conference will again offer informative and engaging content on rural 
priorities, with a focus on rural economic recovery and growth following the pandemic. 

The annual ROMA Conference is an important platform for the municipal community 
to learn, connect and advocate on matters related to rural municipal government. It is 
also the last opportunity for municipal leaders to gather on mutual issues of interest 
before the provincial election in June. 

Registration is now open, and early bird rates are in effect until November 1. 

Please click here to access registration information. 

For information on how to participate as an exhibitor or sponsor, please contact 
Victoria van Veen at: Vvanveen@amo.on.ca 

Please engage with us on social media: 

*DISCLAIMER: Any documents attached are final versions.  ROMA assumes no responsibility for any discrepancies that may have been 
transmitted with this electronic version.  The printed versions of the documents stand as the official record. 
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Rural Ontario Association (ROMA)
Please consider the environment 200 University Ave. Suite 801,Toronto ON Canada M5H 3C6
before printing this. 

If you wish to Opt-Out of ROMA Updates please click here 
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September 23, 2021 
 

John Lamb    Ed Dewild 
20183 Marsh Line   19922 Pioneer Line 
Rodney ON N0L 2C0   Rodney ON N0L 1H0 
 
Dear John Lamb & Ed Dewild: 
 
RE: Severance Application E 67-21 - John Lamb, 20183 Marsh Line, Pt Lot 

13, Concession 10, Municipality of West Elgin 
 
A decision on application E 67-21 was deferred at the request of the Land 
Division Committee on September 22, 2021 in order for the Applicant/Agent to 
demonstrate how the current owner of the lands meets the Surplus Farm 
Dwelling Criteria as contained within the County Official Plan. No deferral fee 
will be charged as per Land Division Committee directive.  

 
Applications deferred by the Land Division Committee will be held for a period 
of one year from the date of deferral, at which time if no action has been taken 
the application will lapse. If no action is taken on this file by September 22, 
2022, this application will lapse.   

 
Please submit any revised severance sketches and additional information on 
ownership the Secretary Treasurer so this application may be placed on the 
next available Land Division Committee meeting.  

Sincerely, 

 
Aisling Laverty 
Secretary Treasurer 
Land Division Committee 
County of Elgin  
 
c.c. Municipality of West Elgin, jnethercott@westelgin.net, 

planning@westelgin.net 
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Application #E 68-21                                                        September 23, 2021 

D E C I S I O N 
 

In the matter of an application for a consent pursuant to Section 53 (1) of the Planning 
Act, R.S.O. 1990, as amended, as it affects the following property: 

 
PT LOT 9, CONCESSION 2 

MUNICIPALITY OF WEST ELGIN 
MUNICIPAL ADDRESS: 21934 JOHNSTON LINE 

 
The applicants propose to sever a parcel with a frontage of 19.65 metres (64.46 feet) 
along Johnston Line by a depth of 218.94 metres (718.31 feet) and an area of 0.6082 
hectares (1.50 acres) containing one residence, a shop and a garden shed, surplus to 
the needs of the owners. The owners are retaining 24.57 hectares (60.73 acres) to 
remain in agricultural use. 
 
Additionally, there are two easements on the subject lands: one for an underground 
hydro line and one for an underground water line, each across the retained lands, in 
favour of the severed lands (as seen on the provided sketches).  
 
Consent requested by:  Pioneer Hay Sales LTD 
Consent granted to:    Pioneer Hay Sales LTD 
 
DECISION: The Elgin County Land Division Committee considered all written and oral 
submissions received on this application, the effect of which helped the committee to 
make an informed decision.  
 
Conditions:  This Decision will expire unless a deed is presented for stamping by:  
September 22, 2022.  

 
That the requirements of the Municipality of West Elgin are met, including the following: 

1. That the Applicant meet all the requirements, financial and otherwise of the 
Municipality, to the satisfaction and clearance of the Municipality. 

2. That the Applicant provides a description of the lands to be severed which can 
be registered in the Land Registry Office, to the satisfaction and clearance of the 
Municipality. 

3. That the Applicant’s Solicitor provides an undertaking to the Municipality, to 
provide a copy of the registered deed for the severed parcel once the 
transaction has occurred to the Municipality. 

4. That the Applicant successfully apply to the Municipality for a Zoning By-law 
Amendment for the severed parcel and retained parcel and having such 
rezoning of the Zoning By-law come into full force and effect pursuant to the 
Planning Act, to the satisfaction and clearance of the Municipality. 

5. That the Applicant shall have a private water well assessment completed on the 
retained parcel to ensure the drinking water source is safe for human 
consumption, to the satisfaction and clearance of the Municipality. 

6. That the Applicant have a septic system assessment be completed by a 
qualified individual, on the proposed severed parcel to ensure that the lands are 
suitable for a privately owned and operated septic system, to the satisfaction 
and clearance of the Municipality. 

7. That the Applicant shall engage a qualified designer and contractor to install a 
new septic system on the proposed severed parcel through the building permit 
process pursuant to the Building Code Act, to the satisfaction and clearance of 
the Municipality. 

8. That the Applicant have a drainage reapportionment completed pursuant to the 
Drainage Act, to the satisfaction and clearance of the Municipality. 

9. That the Applicant’s Solicitor prepare an Easement Agreement between the 
severed and retained parcels for the existing privately owned and operated 
individual well and associated private waterline, to be registered on title at the 
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Owner’s sole cost and expense, to the satisfaction and clearance of the 
Municipality. 

10. That the Applicant’s Solicitor provides an undertaking to the Municipality, to 
provide a copy of the registered Notice of Easement for the water well and 
waterline once the transaction has occurred to the Municipality. 

 
That the requirements of the County of Elgin and the Land Division 
Committee are met, including the following: 

 
1. That the owner dedicate lands along the frontage of the severed and 

retained lots/parcels up to 15 metres from the centerline of construction of 
Johnston Line County Road 6, to the County of Elgin for the purposes of 
road widening if the right of way is not already to that width, to the 
satisfaction of the County Engineer. All costs to be borne by the owner. 

2. That, if necessary, an entrance permit be obtained from Elgin County for a 
new entrance to the severed and/or retained parcel(s). all costs associated 
with this shall be borne by the owner.  

3. A digital copy of the draft and final deposited reference plan be provided to 
the County of Elgin;  

4. Solicitor Undertaking to provide a copy of registered deed for the severed 
parcel once completed: and 

5. Municipal addressing to be provided to Elgin County, from the local 
municipality, prior to final approval, to the satisfaction of Elgin County 
Planning. 

 
Reasons:  Creation of a surplus farm dwelling lot. 
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D E C I S I O N 
 
Application #E 68-21                                                        September 22, 2021 
 
Members concurring in the above ruling by recorded vote: 
 
Member: YES NO 
 
John “Ian” Fleck (Chair) 
 

 
X 

 

 
Dennis O’Grady  
 

 
X 

 

 
Rosemary Kennedy  
 

 
X 

 
 

 
John Seldon  
 

 
X 

 

 
Jack Van Kasteren  
 

 
X 

 

 
John Andrews 
 

 
X 

 

 
Dugald Aldred 
 

 
X 

 

 
Where conditions have been imposed and the applicant has not, within a period of one 
year from the giving of the notice of decision pursuant to subsection (17) of Section 53 
of the Act, fulfilled the conditions, the application for consent shall thereupon be deemed 
to be refused, but where there is an appeal under subsections (19) or (27), the 
application for consent shall not be deemed to be refused for failure to fulfill the 
conditions until the expiry of a period of one year from the date of the order of the Local 
Planning Appeal Tribunal issued in respect of the appeal or from the date of a notice 
issued by the Tribunal under subsection (29) or(33). 
 

 
 

CERTIFICATION 
 

I, Aisling Laverty, Secretary-Treasurer of the Land Division Committee of Elgin, certify 
that the above is a true copy of the decision of the Land Division Committee with 
respect to the application recorded herein. 
 
Dated this 23rd day of September, 2021.      
 
 
 
 

 
 

Aisling Laverty 
Secretary-Treasurer 
Land Division Committee  

                                                                           

175



 

 

CORPORATION OF THE COUNTY OF ELGIN 
 

NOTICE OF DECISION 
 

APPLICATION NO.  E 68-21 
 

PT LOT 9, CONCESSION 2 
MUNICIPALITY OF WEST ELGIN 

MUNICIPAL ADDRESS: 21934 JOHNSTON LINE 
 

PIONEER HAY SALES LTD. 
       

ATTACHED is a certified copy of the decision of the Land Division Committee of the 
County of Elgin in the matter of an Application E 68-21 for a consent pursuant to 
Section 53 (17) of the Planning Act, R.S.O. 1990, as amended. 
 
You will be entitled to receive notice of any changes to the conditions of the provisional 
consent if you have either made a written request to be notified of the decision to give or 
refuse provisional consent or make a written request to be notified of changes to the 
conditions of the provisional consent. 
 
ANY PERSON or public body may appeal the decision and/or any condition(s) imposed 
by the Committee to the Local Planning Appeal Tribunal by filing with the Secretary-
Treasurer of the Land Division Committee, not later than the 12th day of October 2021, 
a Notice of Appeal, accompanied by the Tribunals fee, in the amount of $300.00 for the 
first appeal and $25.00 for each further appeal related to the same matter.  (N.B. – 
Certified Cheques or Money Orders are to be made payable to the Minister of Finance).  
If you wish to appeal, a copy of an appeal form is available from the LPAT’S website at 
www.elto.gov.on.ca  or for pick-up at the County Municipal Offices, 450 Sunset Drive, St. 
Thomas.                                                                                                                                
 
Only individuals, corporations and public bodies may appeal decisions in respect of 
applications for consent to the Local Planning Appeal Tribunal.  A notice of appeal may 
not be filed by an unincorporated association or group.  However, a notice of appeal 
may be filed in the name of an individual who is a member of the association or group 
on its behalf. 
 
ADDITIONAL INFORMATION regarding this application for consent is available for 
inspection daily, Monday to Friday, between 8:30 A.M. and 4:30 P.M., at the County 
Municipal Offices, 450 Sunset Drive, St. Thomas. 

 
Dated at the Municipality of Central Elgin this 23rd day of September, 2021.    
 

 
Aisling Laverty 
Secretary-Treasurer 
Land Division Committee 
 
c.c.  Municipality of Central Elgin, dwilson@centralelgin.org, scraig@stthomas.ca   
 Agent Dan McKillop, danmckillop@hotmail.ca  
 
  
 

 
 

County of Elgin 
Planning Department 
450 Sunset Drive 
St. Thomas, Ontario 
N5R 5V1 Canada 
Phone: 519-631-1460  
Fax: 519-631-4549   
www.progressivebynatrue.com 
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Elgin Natural Heritage Systems Study, Source Water Protection 

As part of the adoption of the 2013 Official Plan for the County of Elgin, a commitment was made to completing 

a Natural Heritage Systems Study at the time of the next Official Plan Review. The Elgin Natural Heritage Systems 

Study (ENHSS) was commissioned in 2016, and is a terrestrial science-based study that provides a landscape 

level assessment of existing natural heritage features and functions. The draft 2019 study provides analysis and 

maps showing the existing vegetation patches that meet criteria for ecological importance. 

The Clean Water Act, 2006 was approved by the province as a result of the contaminated water tragedy in Walk-

erton Ontario in 2000. Source Protection Plans were developed across the province and include policies to pro-

tect municipal drinking water supplies from land uses that may be a risk to them. A firm was retained to assist 

the County in the implementation of Source Protection Plan (SPP) policies through the preparation of new policy 

text that would form the basis of future amendments to the County Official Plan and to the Official Plans and 

Zoning By-laws of local municipalities that have municipal drinking water systems that are regulated by a Source 

Protection Plan. 

As per Council’s direction, the public will have an opportunity to review the draft Elgin Natural Heritage Systems 

Strategy (2019), and the Source Water Protection Implementation Plan (2017), and provide their feedback and 

input on the recommendations from these reports. 

The County of Elgin is hosting several in-person and one virtual Community Information Meeting(s) on the Elgin 

Natural Heritage Systems Study, and Source Water Protection. This meeting will include a staff presentation on 

the draft Elgin Natural Heritage Systems Study, and draft Source Water Protection policies. Your participation is 

valuable and we welcome your comments! 

As part of the County’s Official Plan Review process, we have developed Discussion Paper #3 - Elgin Natural Her-

itage Systems Study, Source Water Protection, and Environmental Policy Amendments and links to the draft Elgin 

Natural Heritage Systems Strategy, and the Source Water Protection Implementation Plan are available at:  

https://engageelgin.ca/officialplanreview 

COUNTY OF E LG I N    

OFFICIAL PLAN REVIEW

re 
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MEETING 1  EAST 
DATE: 

TIME: 

PLACE: 

TUESDAY, OCTOBER 26TH, 2021 

6:30 P.M.  

MALAHIDE COMMUNITY PLACE  

12105 WHITTAKER RD 

SPRINGFIELD (TOWNSHIP OF MALAHIDE) 

MEETING 2  WEST 
DATE: 

TIME: 

PLACE: 

WEDNESDAY, NOVEMBER 3RD, 2021 

6:30 P.M.  

WEST ELGIN DRAMATICS SOCIETY (WEDS) 

THEATRE  

DUTTON DUNWICH MUNICIPAL OFFICE 

199 CURRIE ROAD. 

DUTTON (MUNICIPALITY OF DUTTON  

DUNWICH) 

MEETING 3    CENTRAL AND VIRTUAL 
DATE: 

TIME: 

PLACE: 

THURSDAY, NOVEMBER 4TH, 2021 

6:30 P.M.  

MASONIC CENTRE OF ELGIN 

42703 FRUIT RIDGE LINE  

UNION (MUNICIPALITY OF CENTRAL ELGIN) 

ANY PERSON is invited to attend the 

Community Information Meeting(s) 

and share your comments on the draft 

Elgin Natural Heritage Systems Study, 

and draft Source Water Protection  

policies.  

Registration is required to attend one of 

the in-person meetings or to provide your 

comments at the virtual meeting.   

Please register by email: opreview@elgin.ca 

Or phone: 519-631-1460 ext. 183 

Please include your first and last name, 

phone number, home address with postal 

code, and any prepared speaking notes 

with your email request. 

REGISTRATION DEADLINE FOR Meeting 1: 

MONDAY, OCTOBER 25, 2021 AT 4:30PM.  

REGISTRATION DEADLINE FOR Meeting 2 

and 3: MONDAY, NOVEMBER 1, 2021 AT 

4:30PM.  

PLEASE NOTE: Proof of vaccination is re-

quired in order to attend any of the in-

person meetings  

re 
COUNTY OF E LG I N   

OFFICIAL PLAN REVIEW
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2021 Division Road North 
Kingsville, Ontario N9Y 2Y9 

Phone: (519) 733-2305 
www.kingsville.ca 

kingsvilleworks@kingsville.ca 

October 1, 2021 

The Honourable Doug Ford, ,Premier of Ontario 
Legislative Building 
Queen’s Park 
Toronto, ON M7A 1A1 

Dear Premier: 

RE: KINGSVILLE COUNCIL SUPPORT OF SAVE EYE CARE IN ONTARIO 

At its Regular Meeting held Monday, September 27, 2021 Council of the Town of 
Kingsville passed a Resolution in support of Save Eye Care in Ontario as follows: 

“580-2021 

Moved By Councillor Laura Lucier 
Seconded By Councillor Thomas Neufeld 

Whereas routine eye care is critical in early detection of eye diseases like 
glaucoma, cataracts, and macular degeneration, and the health of eyes is critical 
to overall health and quality of life; and 

Whereas conditions that may be detected with an annual eye exam include 
Diabetes mellitus, Glaucoma, Cataract, Retinal disease, Amblyopia (lazy eye), 
Visual field defects (loss of part of the usual field of vision), Corneal disease, 
Strabismus (crosses eyes), Recurrent uveitis (an inflammation of the uvea, the 
middle layer of the eye that consists of the iris, ciliary body and choroid), Optic 
pathway disease; and 

Whereas payments from OHIP have only increased 9% over the last 30 years, 
which has not come close to matching inflation of costs (which include rent, staff, 
utilities, equipment, taxes and supplies); and 

Whereas the lack of funding makes it difficult to invest in modern technology, and 
newer technology means earlier detection of eye disease; and 

Whereas the Provincial government’s refusal to formally negotiate with 
Optometrists for more than 30 years has forced the Optometrists to absorb 
approximately 173 Million dollars annually in the cost to deliver eye care to 
Ontarians; and 
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Whereas the 2021 Ontario Budget did not address OHIP-insured eye care, 
Ontario Optometrists took action and voted to withdraw OHIP services starting 
September 1, 2021, unless the government agrees to legally-binding negotiations 
to fund these services at least to the cost of delivery; and 

Whereas this job action will jeopardize good eyecare for those who need the care 
of an optometrist the most and will have the greatest impact on the most 
vulnerable groups. Children, who’s lifetime ability to learn and develop depends 
on good vision and to the elderly, who are at the greatest risk for vision-
threatening ocular diseases. 

Now Therefore Be It Resolved that The Corporation of the Town of Kingsville 
requests that the Provincial government recognize the value that access to quality 
eye care brings to all Ontarians and act now to protect it; and further 

That the Provincial government address the OHIP-insured eye care immediately 
and enter into legally-binding negotiations with Ontario Optometrists to fund these 
services at least to the cost of delivery, prior to any job action taking place; and 
further 

That a copy of this resolution be forwarded to Premier Ford, Ontario Minister of 
Health Christine Elliot, MPP Taras Natyshak, to the Ontario Association of 
Optometrists, and to all municipalities in Ontario. 

CARRIED” 

Yours very truly, 

Sandra Kitchen, Acting Clerk 
Legislative Services Department 
skitchen@kingsville.ca 

Enclosure 

cc: Honourable Christine Elliott, Ontario Minister of Health 
Taras Natyshak, MPP, Essex 
Chris Lewis, MP, Essex 
Ontario Association of Optometrists 
All Ontario Municipalities 
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Sept 22, 2021      
 
J. Nethercott, Deputy Clerk 
The Municipality of West Elgin 
22413 Hoskins Line, Box 490 
Rodney, ON   N0L 2C0 
 
Dear Jana and Council members, 
 
 Thank you for the continued support of the West Lorne Lawn Bowling Club.       In view of the increased 
climate changes occurring, with more heat days, we would like to erect two shade structures on the west side 
of the greens, where there is currently no protection from the stronger sun rays.    
 
 Our members are prepared to provide materials and install the structures, in coordination with the 
appropriate Recreation supervisor.  Because of our grant from the New Horizons Grant for Seniors, it  will 
cover this cost.   

 
Please consider this opportunity to improve the bowling conditions, thus encouraging increased 

attendance on bowling days, and tournaments. 
 

Thank you for your attention to this issue, 
 
Regards, 
 

Norah Bennetto 
Norah Bennetto 
Secretary, West Lorne Lawn Bowling Club 
301 Mary Street  
Dutton, On N0L 1J0 
 
   
 
Cc Nancy Carey, President 
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Dear Council, 
 
We are requesting that Jessie St in West Lorne be closed on October 23rd from 8am-

4pm for our West Lorne Spooktacular Shopping Event. We are requesting the closure 

so that we can use it for vendor parking (approximately 30+ vendors) as well as being 

able to give the food trucks coming a flat surface to park and serve on. In case you are 

not aware, the proceeds for this event (after expenses) are going to the West Lorne 

Legion so that they are able to fix the legion and get back up and running. We are also 

promoting all over Facebook and other social media platforms to bring in people to our 

small community.  Please let me know what you decide so that we can get a site map 

finalized as well as being able to tell the vendors and food trucks where to park.  

Thank you for your time,  
 
 
Nicole 
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From: Jana Nethercott 
To: Jana Nethercott 
Subject: FW: Undeliverable: Item request for Council Meeting 
Date: October 12, 2021 10:25:00 AM 
Attachments: image001.png 

Jana Nethercott 
Clerk 
Municipality of West Elgin 
22413 Hoskins Line 
Rodney ON N0L 2C0 
P: 519.785.0560 ext. 222 
C: 519.878.1178 
E: clerk@westelgin.net 
www.westelgin.net 

---------- Forwarded message ----------
From: Robert Van Every <r > 
To: council@westelgin.net 
Cc: Magda Badura <mbadura@westelgin.net> 
Bcc: 
Date: Sun, 10 Oct 2021 18:36:45 -0400 
Subject: Item request for Council Meeting 
Hello, 

I'm writing to request a review of an outstanding property tax bill that is associated 
with a request to have a water line extension installed on Gray Line back in 2018. I'm 
not exactly sure what information is required but I have provided a timeline of events 
below. I have been in discussion with Magda Badura over the summer trying to get to 
the bottom of what happened. More than 3 years have passed and I still haven't 
received an engineer's report for a water main extension nor an invoice or outstanding 
amount owing. However, earlier this year a $2k fee has been applied to my property 
tax bill. I find this incredibly concerning given over the course of 2018, 2019, 2020 I 
have no records of any bills, balances or statement of funds owing or even the 
Engineer's report. Magda and her colleagues couldn't find any further information 
internally and has asked me to bring this to your attention as a last resort. I would like 
to request the charge be waived given these circumstances. Please let me know what 
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arrangement can be made. 

Regards, 
Robert Van Every 

 
 

Timeline: 

Feb 2018 
Genevieve Scharback provided an estimate that a new water later would be 
approximately $60-$70k based on a previous line that was installed 7 years prior at a 
cost of $50k. 

Mar 8, 2018 
Genevieve confirmed the application process via a request to city council to obtain an 
engineer's report. The engineer's report would cost $2-$3k and the entire project, 
including the line construction would take approximately 6 months. 

Mar 13, 2018 
Applications submitted by 3 residents (including myself) to be reviewed at City Council 
meeting on Mar 22. 

Mar 23, 2018 
Genevieve confirmed approval of obtaining an Engineer's report 

April to May 2018 
Follow up with Genevieve a few times with no response. 

June 4, 2018 
First communication back from Genevieve informing me there would be a call from 
Mike Kalita re: engineer's report 

June 25, 2018 
Call from Mike stating cost would be $177K. Mike thought there may be a mistake with 
the quote given the initial estimate of $60-$70K. Was going to speak with Genevieve 
and look into it. 

July 2018 - January 2019 
Follow up with Genevieve numerous times with no response. 

Jan 29, 2019 
Mike emailed to say he was putting together the engineer's report and documentation 
and would like to have a discussion but nothing was received with no further 
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communication. 

Fast Forward 2+ years to April 14, 2021 when I receive a property tax bill with an 
outstanding amount owing in excess of $2k. 
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The Corporation Of The Municipality Of West Elgin 
 

By-Law No. 2021-54 

 
A By-law to repeal and replace a policies with respect to Accessibility – HR 8.2 

Accessibility, HR 8.3 Emergency Response, HR 8.4 Accommodation in the 
Workplace, HR 8.5 Return to Work and HR 8.6 Temporary Service Disruption 

 
Whereas Section 5(3) of the Municipal Act, 2001, S.O. 2001, c.25, as amended, 
provides that a municipal power shall be exercised by By-Law; and 
 
Whereas Section 3 of O’Reg 191/11 Integrated Accessibility Standards states that 
every obligated organization shall develop, implement and maintain policies governing 
how the organization achieves or will achieve accessibility through meeting its 
requirements referred to in this Regulation; and 
 
Whereas the Council of The Corporation of the Municipality of West Elgin has deemed 
it expedient to repeal and replace the following policies: 
HR 8.2 Accessibility Policy, HR 8.3 Emergency Workplace Response Policy, HR 8.4 
Accommodation in the workplace and HR 8.5 Modified Work Plan; and 
 
Whereas the Council of The Corporation of the Municipality of West Elgin has deemed 
it expedient to enact a policy with regards to Temporary Service Disruptions;   
 
Now Therefore the Council of The Corporation of the Municipality of West Elgin enacts 
as follows: 
 

1. That the Policy regarding Accessibility, identified as Schedule ‘A’ attached hereto 
is authorized and approved. 
 

2. That the Policy regarding Emergency Response, identified as Schedule ‘B’ 
attached hereto is authorized and approved. 
 

3. That the Policy regarding Accommodation in the Workplace, identified as 
Schedule ‘C’ attached hereto is authorized and approved. 
 

4. That the Policy regarding Return to Work, identified as Schedule ‘D’ attached 
hereto is authorized and approved. 
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5. That the Policy regarding Temporary Service Disruption, identified as Schedule 
‘E’ attached hereto is authorized and approved. 

 
6. That by-laws 2012-89, 2019-90 and 2015-25 are hereby repealed. 

 
7. That this by-law shall come into force and effect upon the final reading thereof. 

 
Read a first, second, and third time and finally passed this 14th day of October, 2021. 
 
 
 
___________________________  _________________________ 
      Duncan McPhail                                    Jana Nethercott 
          Mayor                            Clerk 
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Municipality of West Elgin 

Schedule “A” to By-Law #2021-54  

Policy HR-8.2 
Accessibility Policy 

Effective Date: October 14, 2021 

Review Date: 

Policy Statement 

The Municipality of West Elgin is committed to eliminating barriers and 

improving accessibility for people with disabilities in a manner that respects 

dignity, independence, integration and equal opportunity. 

The Municipality of West Elgin recognizes the diverse needs of all our 

residents and customers and will respond by striving to provide goods, 

services and facilities that are accessible to all.  

The Municipality of West Elgin is committed to being responsive to the 

needs of all its residents and employees.  In order to meet the needs of 

people with disabilities the Municipality will: 

 Ensure policies, services and facilities address dignity, 

independence, integration and provide for equal opportunity for 

people with disabilities. 

 Allow people with disabilities to use their own personal devices to 

obtain, use or benefit from the services offered by the Municipality. 

 Accommodate the accessibility needs of people with disabilities to 

ensure they can obtain, use or benefit from the Municipality’s goods, 

services, programs and facilities.  

 Communicate with people with disabilities in a manner that takes into 

account the person’s disability. 

The Municipality will promote accessibility by ensuring that compliance is 

met for all regulations made under the Accessibility for Ontarians with 

Disabilities Act, 2005, S.O. 2005, c. 11 

Accessibility Policy available upon request in an alternative format.  
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Definitions 

Disability: as defined by the Ontario Human Rights Code, R.S.O. 1990, c. 

H. 19 

 

Service Animal: For the purposes of this policy, an animal is a service 

animal for a person with a disability if:  

 

1)  the animal can be readily identified as one that is being used by the 

person for reasons relating to the person’s disability, as a result of 

visual indicators such as the vest or harness worn by the animal; or 

2) the person provides documentation from one of the following 

regulated health professionals confirming that the person requires the 

animal for reasons relating to the disability: 

i. A member of the College of Audiologists and Speech-Language 

Pathologists of Ontario. 

ii. A member of the College of Chiropractors of Ontario. 

iii. A member of the College of Nurses of Ontario. 

iv. A member of the College of Occupational Therapists of Ontario. 

v. A member of the College of Optometrists of Ontario. 

vi. A member of the College of Physicians and Surgeons of 

Ontario. 

vii. A member of the College of Physiotherapists of Ontario. 

viii. A member of the College of Psychologists of Ontario. 

ix. A member of the College of Registered Psychotherapists and 

Registered Mental Health Therapists of Ontario 

Guide Dog: a guide dog as defined in the Blind Persons’ Right Act, R.S.O. 

1990, c. B.7  

For all other definitions, refer to the Integrated Accessibility Standard 

Regulation (O. Reg 191/11).  This regulation will be referred to as the 

“IASR” for the remainder of this policy. 
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Accessibility Planning 

The Municipality, in conjunction with the County of Elgin will establish, 

implement, maintain and document a joint multi-year accessibility plan, 

which will outline the Municipality’s strategy to prevent and remove barriers 

and meet the requirements under the Integrated Accessibility Standard 

Regulation (O. Reg 191/11) 

The Municipality will establish and implement a multi-year accessibility plan 

in consultation with people with disabilities and the Joint Accessibility 

Advisory Committee.  

The plan will be posted on the Municipality’s website, and will be available 

in an accessible format upon request.  The plan will be updated at least 

once every five years.  

An annual status report will be prepared outlining the progress taken to 

implement the strategy of the plan. The status report will be posted on the 

Municipality’s website. 

 

Procurement  

The Municipality will incorporate accessibility design, criteria and features 

when purchasing or acquiring goods, services or facilities, except where it 

is not practicable to do so. 

Should the Municipality determine that it is not practicable to incorporate 

accessibility design, criteria and features when purchasing or acquiring 

goods, services or facilities, it will provide an explanation upon request. 

 

Feedback 

The Municipality will accept feedback from members of the public relating 

to the provision of accessible goods, services or facilities to people with 

disabilities.  The Municipality will ensure that the feedback process is 

accessible to people with disabilities by providing, or arranging for the 

provision of accessible formats and communication supports, upon request.   

The Municipality will develop procedures that specify the actions that will be 

taken if a complaint is received about the manner in which it provides 

goods, services or facilities to people with disabilities. 
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The Municipality will notify the public about the availability of accessible 

formats and communications supports with respect to the feedback 

process. Information regarding the feedback process will be posted on the 

Municipality’s website. Individuals can request this information by 

contacting the Municipality.  

In accordance with section 11 of the “IASR” when seeking feedback from 

the public, the County will provide accessible formats and/or 

communication supports to members of the public upon request. 

 

Emergency Procedures, Plans and Public Safety Information 

The Municipality will provide emergency procedures, plans and public 

safety information in an accessible format or with appropriate 

communication supports, as soon as practicable, upon request.  

 

Design of Public Spaces 

The Municipality will comply with the requirements found in Part IV.1 of the 

“IASR” where applicable, in relation to public spaces. 

 

Training 

The Municipality will provide training to: 

 All people who are an employee of, or a volunteer with the 

organization 

 All people who participate in developing the organizations policies; 

and 

 All other people who provide goods, services or facilities on behalf of 

the organization 

 

The training will include: 

 An overview of the Ontario Human Rights Code 

 A review of the Accessibility for Ontarians with Disabilities Act, 2005 

 A review of the Integrated Accessibility Standards Regulation (O. Reg 

191/11) 
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 Specific review of “IASR” requirements, based on the duties 

associated with the employee.  

 How to interact and communicate with people with various types of 

disabilities 

 How to interact with people with disabilities who use an assistive 

device or require the assistance of a guide dog or other service 

animal or the assistance of a support person. 

 How to use equipment or devices available on the Municipality’s 

premises or otherwise provided by the Municipality that may help with 

the provision of goods, services or facilities to a person with a 

disability. 

 What to do if a person with a disability is having difficulty accessing 

the Municipality’s goods, services or facilities.  

The training will be appropriate to the duties of the employees, volunteers 

and other people.  Employees will be trained as soon as practicable.  

Training will be provided to the aforementioned individuals with respect to 

any policy changes on an ongoing basis. Training records will be kept in 

accordance with the “IASR”.  

 

Accessible Formats and Communication Supports/Format of 

Documents 

The Municipality will provide alternate formats of information and 

communications that are produced by, or in direct control of the 

Municipality. This does not apply to information that the Municipality does 

not control directly or indirectly through a contractual relationship. 

This will be done upon request, in a timely manner that takes into account 

the persons accessibility needs due to disability and at a cost that is no 

more than the cost charged for the original format.   

The public will be notified of the availability of accessible formats and 

communications supports.  

When it is not practicable to provide an alternate format, the Municipality 

will provide an explanation and a summary of the document in an 

accessible format. 
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The Municipality will provide communication supports to members of the 

public upon request. 

If the Municipality is unable to obtain the requested communication support, 

the Municipality will consult with the individual to determine an appropriate 

alternative method of communication. 

The Municipality will consult with the individual making the request to 

determine the suitability of an accessible format or communication support.  

 

Assistive Devices 

The Municipality will allow people with disabilities to use their own personal 

assistive devices to obtain goods, services or facilities offered by the 

Municipality. 

If a person with a disability is unable to access a good, service or facility 

through the use of their own personal assistive device, the Municipality will 

consult with the individual to determine an alternate means. 

 

Service Animals 

The Municipality will ensure that an individual accompanied by a service 

animal is permitted to enter the premises with the animal and to keep the 

animal with the individual, unless the animal is otherwise excluded by law 

from the premises. 

If a service animal is excluded by law from the premises, the Municipality 

will ensure that other measures are available to ensure a person with a 

disability is able to obtain, use or benefit from the Municipality’s goods, 

services or facilities. 

The individual with the service animal is responsible for the care and 

control of their service animal at all times, while on the Municipality’s 

premises. 

 

Support Person 

The Municipality will allow people with disabilities to be accompanied by a 

support person in all Municipally-owned and operated public facilities.  The 

Municipality reserves the right to request a person with a disability to be 

accompanied by a support person when on the premises, but only if, after 
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consulting with the person with a disability and considers the available 

evidence, the Municipality determines that: 

 A support person is necessary to protect the health or safety of the 

person with a disability or the health or safety of others on the 

premises; and 

 There is no other reasonable way to protect the health or safety of the 

person with a disability and the health or safety of others on the 

premises. 

Admission fees will be waived for support persons who accompany a 

person with a disability.  

 

Temporary Service Disruptions 

If a temporary service disruption is planned the Municipality will give the 

public notice of the disruption.   

Notice of the disruption will include: the reason for the disruption, its 

anticipated duration and a description of alternative facilities or services, if 

any that are available. 

Procedures for specific service disruptions will be developed, and a copy of 

the procedures will be available to individuals upon request.  

Notice will be given by posting the information in a conspicuous place as 

well as by posting the information on the Municipality’s website. 

Website and Web Content 

In accordance with the “IASR”, the Municipality will ensure that websites 

and web content are created in a manner keeping with the expectations of 

the Web Content Accessibility Guidelines 2.0 (WCAG).  The Municipality is 

currently creating websites and web content in accordance with WCAG 2.0, 

level AA as of January 1, 2021. If an individual is having difficulty accessing 

any Municipally owned or operated website, or content found on said 

websites, they can contact the Municipality.  

Web Content: 

Accessible web content is being produced in the following ways: 

In-house: Staff receive training that ensures PDF documents are created in 

accordance with WCAG 2.0 AA 
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Purchased Documents or Videos: The Department purchasing a document 

or video that will be available on the Municipality’s website shall ensure that 

the document or video is created in a manner that ensures compliance with 

WCAG 2.0 AA 

Third-Party Documents: The Municipality will put forward efforts to ensure 

that documents provided to the Municipality on behalf of a third party, that 

will be posted on the Municipality’s website, and not in direct control of the 

Municipality through a contractual relationship, will be remediated in 

accordance with WCAG 2.0, unless it is not practicable to do so. 

In the event that it is not practicable to remediate a third-party document, 

for which the Municipality is not in direct control through a contractual 

relationship, a member of the public may contact the Municipality to 

arrange for the information to be provided in an accessible format, upon 

request.  The Municipality will consult with the requesting individual to 

determine suitability of format.  

 

Legislative Authority 

Accessibility for Ontarians with Disabilities Act, 2005, S.O. 2005, c. 11 

Integrated Accessibility Standard Regulation (O. Reg 191/11) 

Ontario Human Rights Code, R.S.O. 1990, c. H. 19 
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Municipality of West Elgin 

Schedule “B” to By-Law #2021-54  

Policy HR-8.3 
Emergency Workplace Response  

Effective Date: October 14, 2021 

Review Date: 

Policy Statement 

The Municipality of West Elgin will make all reasonable efforts to provide individualized 
workplace emergency response information for employees who have a disability.  The 
Municipality must be made aware of the need for an individualized response. The 
Municipality will provide emergency response information as soon as practicable.  

 

Definitions:  

Individualized Workplace Emergency Response: 

 refers to the provision of emergency response information to employees or 
volunteers that is specific to their workplace and provided in a manner that 
takes into account the nature of their disability 

Disability according to the AODA includes: 

 any degree of physical disability, infirmity, malformation or disfigurement 
that is caused by bodily injury, birth defect or illness and, without limiting 
the generality of the foregoing, includes diabetes mellitus, epilepsy, a 
brain injury, any degree of paralysis, amputation, lack of physical co-
ordination, blindness or visual impediment, deafness or hearing 
impediment, muteness or speech impediment, or physical reliance on a 
guide dog or other animal or on a wheelchair or other remedial appliance 
or device, 

 a condition of mental impairment or a developmental disability, 

 a learning disability, or a dysfunction in one or more of the processes 
involved in understanding or using symbols or spoken language, 

 a mental disorder, or 

 an injury or disability for which benefits were claimed or received under 
the insurance plan established under the Workplace Safety and Insurance 
Act, 1997; ("handicap") 

Responsibilities: 

Employees are responsible for: 

 Notifying their manager or Chief Administrative Officer (CAO) of their need 
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for individualized workplace emergency response information as soon as it 
becomes apparent.  This applies equally to employees who permanently 
require assistance and those who may have a temporary need. 

 Notifying their new manager of their need for individualized workplace 
emergency response information when they move to a different position or 
location within the organization. 

 Notifying their manager if their emergency response needs change. 

 Consenting to having their emergency workplace response information 
shared with a designated person or persons who can provide assistance 
to the employee if the employee requires assistance accessing 
emergency information. 

Chief Administrative Officer/Human Resources is responsible for: 

 Providing individualized workplace emergency response information to 
their employee as soon as possible after they become aware of the need 
for this information. 

 Developing plans for employees requiring assistance which will include as 
a minimum: 

o Identification of both primary and secondary evacuation exits. 
o Procedures for notifying the employee in the event of an 

emergency in a manner that takes into account their disability. 

 Procedures for getting the employee to the evacuation exits. 

 With the employee’s consent, providing the workplace emergency 
response information to the person or persons designated by the 
employer to provide assistance to the employee. 

 Reviewing the employee’s individualized workplace emergency response 
plan if the employee’s emergency response needs change 

o If the employee moves to a different location in the organization 
o If the employee’ overall accommodations needs or plans are 

reviewed 
o When the employer reviews its general emergency response 

policies  

 Consulting the employee’s manager as required. 
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Municipality of West Elgin 

Schedule “C” to By-Law #2021-54 

Policy HR-8.4 
Accommodation in the Workplace Policy 

Effective Date: October 14, 2021 

Review Date: 

The Legal Environment  

The Ontario Human Rights Code creates a legal duty of accommodation in Ontario 

workplaces.  The duty of accommodation provides Employees who have needs related 

to a disability, religious obligation or sex that conflict with their working conditions with 

the right to be provided with reasonable assistance or accommodation to enable them 

to participate in the activity of work. 

The Employer, the Bargaining Agent (if applicable) and all Employees who are 

members of the workplace community all share a legal obligation to identify, implement 

and/or support appropriate accommodation initiatives where employees can be 

accommodated in the workplace without undue hardship. 

 

The Municipality of West Elgin Commitment 

The Municipality of West Elgin is committed to ensuring equality in the workplace.  The 

Municipality of West Elgin is committed to assessing and addressing the legitimate 

accommodation needs of Employees.  Accommodation issues can be successfully 

identified, assessed and addressed only where all parties are meeting the expectations 

and responsibilities outlined in this policy.  Successful accommodation initiatives require 

the cooperation of and a consultative approach by Management, the Employee seeking 

accommodation, the workplace community, the Bargaining Agent and attending medical 

practitioners. All accommodation requests will be treated in a confidential manner.  

 

The objective of this policy is to facilitate the identification and resolution of 

accommodation issues that arise out of the following circumstances: 

1. The existence of needs attending a condition of "disability" that is in conflict with 

the employment obligations; 

2. The existence of needs arising out of a protected status under human rights 

legislation that are in conflict with the employment obligations. 
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It is understood that the Employer's ability to identify, properly assess and implement 

appropriate accommodation initiatives is dependent upon the support and input of all of 

the parties as outlined herein. 

 

Employee Responsibilities 
 

1. Obligation to Communicate Need 

Employees have an obligation to promptly advise Management or Human Resources of 

any condition of disability or need related to any other protected status that conflicts with 

their ability to either provide regular attendance at work, perform their regular duties or 

comply with other terms and conditions of employment. 

2. Obligation to Provide Information (Medical or Other) 

Where a potential accommodation issue has been identified, the Employee seeking 

accommodation is responsible for promptly responding to all Employer requests for 

information that the Employer identifies as relevant to assessing or pursuing 

accommodation initiatives. 

 

3. Obligation to Facilitate Accommodation Initiative 

Any Employee requiring accommodation is expected to conduct himself/herself 

reasonably and provide his/her full cooperation and support to the implementation of 

accommodation initiatives. 

Employees should recognize that a failure to: 

1. Communicate an accommodation need; 

2. Provide all relevant information in a timely manner; and 

3. Cooperate with the implementation of accommodation measures; 

may limit the Employer's ability and obligations to successfully address the Employee's 

accommodation needs. 

Management’s Responsibilities 
1. Upon an accommodation issue being raised or communicated by an Employee, 

Management will: 

(a) assess and verify the existence of an accommodation need; 

(b) assess and identify appropriate accommodation options. 

2. Management will monitor the progress of Employees who are being 

accommodated.  Such monitoring will include requests for up-dated information from 

Employees and/or attending medical practitioners from time to time.  The monitoring 

200



  

Accommodations in the Workplace  Page 3 of 5 

and current information will enable the Employer to respond to changing needs and/or 

identify when the need for accommodation ends. 

Workplace Community’s Responsibilities 
Successful accommodation requires the support and commitment of everyone in the 

workplace community.  All employees are expected to provide their assistance and 

support where required to facilitate accommodation initiatives.  All members of the 

workplace community have an obligation to respect the right to accommodation of any 

employee with a qualifying need. 

Responsibilities of Attending Physicians 
The verification of accommodation issues and identification of appropriate 

accommodation initiatives is dependent upon relevant and timely input from attending 

medical practitioners.  The attending physicians of any Employee who is faced with an 

accommodation issue in the workplace shall provide their full cooperation and support 

by: 

1. Responding in a complete and timely manner to any request for information 

initiated by the Employer. 

2. Communicating to the Employer in a timely manner any changes in the 

Employee's condition that may alter the required scope, duration or nature of an 

accommodation initiative. 

 

Our Commitment at the Municipality of West Elgin  

Successful accommodation initiatives require the cooperation, input and support of all 

parties; the Employer, the Employee seeking accommodation, attending physicians, 

Bargaining Agents and all employees in the workplace community.  It is expected that 

all parties will provide their cooperation and relevant input to ensure that they can 

successfully address accommodation issues that arise in the workplace.  Employee 

privacy will be taken into consideration throughout the accommodation process.  

Recruitment Accommodations 

Accommodations will be provided to candidates during the recruitment process, 

including assessment, and orientation. 

 

1. Make sure that qualifications are reasonable and pertain to the job.  They should 

focus on education, experience, skills and abilities that reflect the bona fide 

occupational requirements of the job. 

2. Make all potential applicants aware that the Municipality will take steps to 

accommodate disability related needs in the interview or assessment process.  

Applicants must identify their needs up front and provide timely information about 
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how their situation or condition may affect their abilities to perform in an interview 

or test in order to receive employment accommodation. 

3. Communicate the offer of accommodation to all applicants at the beginning of the 

selection process. Explain to the candidates the assessment methods and 

formats you will use.  This is especially helpful for people with disabilities as it 

helps them identify whether they need an accommodation and the type of 

accommodation required for each stage of the assessment.  

4. When an applicant makes a request for accommodation, consult with the 

individual to identify what he or she will need in order to be able to allow him or 

her to compete on an equal basis with other candidates.  Obtain as much 

information on the person’s need as possible.  Don’t get into details about the 

disability unless you need to clarify the individual’s needs.  In most cases the 

candidate is the best source of information.  

5. Any accommodations you make should not change the nature of the qualification 

you are assessing or the level at which you assess it.  Design accommodations 

to allow for equitable assessment of candidates with accommodation needs 

without placing them at an advantage or disadvantage when comparing them to 

other candidates. 

6. When making an offer of employment, let the individual know of the Municipality’s 

commitment to providing accommodations in the workplace. 

 

Workplace Accommodations 

Accommodations will be provided to employees with disabilities during the duration of 

their employment with the Municipality of West Elgin. Workplace accommodation 

information will be provided to new employees as soon as practicable.  Updated 

information will be provided to employees whenever there is a change to existing 

policies on the provision of job accommodations.  

The Accommodations Policy and affiliated Procedures will be communicated to 

employees. Where an employee with a disability requests it, The Municipality shall 

consult with the employee to provide or arrange for the provision of accessible formats 

and communication supports for information that is needed in order to perform the 

employee’s duties including information that is generally available to employees in the 

workplace. Employees will be assessed on an individual basis. Individual 

accommodation plans will be provided in a format that takes into account the 

employee’s disability.  Follow this process for employment accommodations after an 

offer of employment is made or for an existing employee: 

 

1. Encourage employees to submit their request in writing.  However, all forms of 

requests for accommodations will need to be addressed. 
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2. Ensure that the employee requesting the accommodation is involved in the 

development of an accommodation plan. A representative from a bargaining unit 

or other workplace representative can be present during this process at the 

request of the employee. 

3. Once an accommodation is requested the Chief Administrative Officer (CAO) will 

request medical information from a physician advising of the need for the 

accommodation and direction on appropriate modifications and inform the 

employee of the steps taken to protect their privacy. 

4. The CAO will consult with the individual, their Manager and a Health Care 

Practitioner on accommodation requirements and determine a suitable option.  

5. Once the accommodation option has been determined, inform the employee and 

implement the accommodation as quickly as possible. The CAO will document 

accommodation plans and include: 

a. Any information regarding accessible formats or communication supports 

b. Individualized workplace and emergency response information, if 

necessary 

c. The frequency in which the individual accommodation plan will be 

reviewed and updated and the manner in which it will be done 

d. Any other accommodation that is to be provided. 

6. Determine, with the employee on how often the accommodation plan will be 

reviewed. 

7. If an accommodation is denied, the CAO will inform that employee of the reason 

for denial. 

8. Ask the employee if alternate communication formats are required for the 

accommodation process and plan. 
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Municipality of West Elgin 

Schedule “D” to By-Law #2021-54  

Policy HR-8.5 
Return to Work Plan 

Effective Date: October 14, 2021 

Review Date: 

Purpose 

The purpose of this program is to provide a system that assists employees who have 
been absent from work due to a disability, experienced an occupational or non-
occupational injury to return to gainful employment as quickly and easily as possible.  

 

Policy 
 
The Supervisor (Manager or CAO) will liaise with the employee, the employee’s medical 
practitioner, the Workplace Safety and Insurance Board, or other suitable persons, to 
enter the employee back into the workplace, at a lesser capacity, if necessary. 
 
Prior to the commencement of a temporary return to work schedule, medically 
documented capabilities will be obtained. Individual accommodation plans will be used 
in preparing employees to return to work.  
 
In the case of non-occupational injury or illness: 

a) The employee is required to his/her treating practitioner complete any forms 
required and submit the completed forms to the Supervisor by the due date 
noted. 

b)  The employer will temporarily provide reduced hours once medical 
documentation has been provided to support the need for reduced hours. 

c) It is intended that whatever meaningful and productive duties are assigned, they 
will be within the employee’s capabilities, keeping within the recommendations of 
the medical practitioner. 

d) The Modified Work Plan will usually last no longer that six (6) to eight (8) weeks. 
In many situations, only a short time will be required. 

 
In the case of occupational injury: 

a) The employee is required to have a Functional Abilities Form completed by their 
treating practitioner and submit the form back to the Supervisor. 

b) Once medical documentation has been provided to support the need for modified 
duties and accommodations offered, a Modified Work Plan will be developed. 

c) The employer will temporarily provide reduced hours, reduced tasks, or a 
combination of both to enable the employee to work gradually. 
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A Modified Work Plan will be prepared according to the known and/or standard 
capabilities. 
 
The Modified Work Plan will be reviewed with the employee before the employee begins 
their modified duties or graduated return to work plan. The employee will sign off on the 
Modified Work Plan, acknowledging that they will only perform the duties of their 
position listed on the Modified Work Plan, in order to ensure a safe return to work. 
 
Throughout the program the employee will communicate regularly with the Supervisor. 
The progress will be monitored throughout the program until the employee returns to full 
regular duties. Any changes to the program [i.e. extension, additional restrictions] must 
be discussed 
with all parties. 
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Municipality of West Elgin 

Schedule “E” to By-Law #2021-54 

Policy HR-8.6 
Temporary Service Disruption Policy 

Effective Date: October 14, 2021 

Review Date: 

Purpose: 

The purpose of this procedure is to establish guidelines for providing notification of 

temporary disruptions of service to people with disabilities. These notices may be for 

either planned or unexpected disruptions of service. 

Implementation: 

Notices for both unexpected and planned service disruptions will be provided in a 

variety of formats that will take into account a range of disabilities and will outline: 

 The reason for the disruption; 

 Its anticipated duration;  

 A description of alternative facilities or services, if any are available; and, 

 Contact information. 

 

Notices for unexpected service disruptions will be posted as soon as possible, using 

large, clear print and plain language at the physical entrances to the facility and 

throughout the facility (if required) and in any other location that Municipality deems is 

necessary. 

Notices for planned service disruptions will be posted using large, clear print and plain 

language at the physical entrances to the facility and throughout the facility where 

necessary.  In addition, planned service disruptions that are intended to last more than 

48 hours will be posted on the Municipality’s website and social media.   
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The Corporation Of the Municipality Of West Elgin 
 

By-Law No. 2021-55 

 
Being A By-Law to provide for the reconstruction of the Pool Outlet Drain in the 

Municipality of West Elgin. 
 
Whereas the Council of the Municipality of West Elgin has procured a report under Section 
78 of the Drainage Act, R.S.O. 1990, as amended, for the improvement of the Pool Outlet 
Drain; and 
 
Whereas the reported dated September 8, 2021 has been authored by J.M Spriet of Spriet 
Associates Engineers and Architects and the attached report forms part of this By-Law; and 
 
Whereas the estimated total cost of the drainage work is $50,000; and 
 
Whereas $50,000 is the estimated amount to be contributed by the Municipality of West 
Elgin for the drainage works; and 
 
Whereas the Council of The Corporation of the Municipality of West Elgin is of the opinion 
that the improvement of drainage of the area is desirable; 
 
Now Therefore be it resolved that the Council of The Corporation of the Municipality of West 
Elgin pursuant to the Drainage Act, R.S.O. 1990, as amended, enacts as follows: 
 
1. That the report dated September 08, 2021 and attached hereto is hereby adopted and 

the drainage works as therein indicated and set forth is hereby authorized and shall 
be completed in accordance therewith. 

 
2.  That this By-Law comes into force and effect upon the final reading thereof. 
  
Read a first and second time and provisionally adopted this 14th day of October 2021. 
 
 
___________________________  _________________________ 
       Duncan McPhail                         Jana Nethercott 
          Mayor                         Clerk 
 

Read for a third and final time this 18th day of November, 2021 
 
___________________________  _________________________ 
       Duncan McPhail                         Jana Nethercott 
          Mayor                         Clerk 207
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 London, Ontario 
 September 8, 2021 

 
POOL OUTLET DRAIN 

 
Municipality of West Elgin 

 
To the Mayor and Council of 
the Municipality of West Elgin    
 
Mayor and Council: 
 
 We are pleased to present our report on the reconstruction of parts of the Pool Outlet Municipal 
Drain serving parts of Lots 10 to 18, Concessions 5 and 6 and parts of Lots 12 to 21, Concessions 
6 and 7, and parts of Lots 21 to 25, Concession 9 in the Municipality of Chatham-Kent and parts of 
Lots A and B, in the Gore Concession and Concessions 5 and 6 in the Municipality of West Elgin.  
The total watershed area contains approximately 1860 hectares. 
 
AUTHORIZATION 
 
 This report was prepared pursuant to Section 78 of the Drainage Act.  Instructions were 
received from your Municipality with respect to a motion of Council.  The work was initiated by a 
request signed by one of the affected landowners.  
 
HISTORY 
 
 The Pool Drain was last reconstructed pursuant to a report submitted by W.D. Colby, P. 
Eng. dated January 30, 1990, and consisted of the cleanout and brushing of the open drain from 
Lot 7, Concession 4 to the westerly limits of the drain located just north of Highway 401 in Lot A, 
Concession 6.  In total, 3,400 lineal meters of open cleanout and brushing were performed as well 
as the installation of 3 rigid frame culverts. 
 
EXISTING DRAINAGE CONDITIONS  
 
 A site meeting held with respect to the project and through later discussions, the owners 
reported the following: 
   

• that the landowner, Fleuren Agri Inc. (Roll No. 20-005), indicated that a portion of the Pool 
Drain in their lands significantly affects their ability to work the lands.  They requested that 
this portion be relocated to the north and west 

 
 A field investigation and survey were completed.  Upon reviewing our findings, we note the 
following:  
 

• that the lands would benefit from the relocation of the open drain in a north-easterly 
direction.  This would allow the lands located north of the existing drain to be more 
efficiently farmed 

 
 Preliminary design, cost estimates and assessments were prepared and, based on those, it 
was decided to proceed with the report. 
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DESIGN CONSIDERATIONS 
 
 The proposed drain was designed, with respect to capacity, using the Drainage Coefficient 
method contained in the "DRAINAGE GUIDE FOR ONTARIO", Publication 29 by the Ontario 
Ministry of Agriculture, Food, and Rural Affairs.   
 
 We would like to point out that there have been no indications of any adverse soil 
conditions, but no formal soil investigation has been made. 
 
 All of the proposed work has been generally designed and shall be constructed in 
accordance with the DESIGN AND CONSTRUCTION GUIDELINES FOR WORK UNDER THE 
DRAINAGE ACT. 
 
 
RECOMMENDATIONS 
 
 We are therefore recommending the following: 

 

• that the Pool Outlet Drain, in the lands of Fleuren Agri Inc. (Roll No. 20-005), be relocated to 
allow the landowner to farm their lands more effectively.  The drain shall be relocated to the 
westerly property lines through the lands of Fleuren Agri Inc. to the Cruickshank Drain, for a 
total length of 337 lineal meters 
 

• that the existing open drain be backfilled with materials from the existing drain 
 

• that the Cruickshank Drain, from Sta. 0+050 to Sta. 0+198 be officially referred to as the 
Pool Drain and maintained under the Pool Drain Maintenance Schedules 

 
 
ENVIRONMENTAL CONSIDERATIONS AND MITIGATION MEASURES 
 
 We have reviewed the proposed work with the Department of Fisheries and Oceans (File 
No. 20-HCAA-02161) and they recommend the following mitigation measure be followed in their 
letter of advice dated August 30, 2021:  
 

• Complete the works outside of the restricted activity timing window for spring spawning fish 
(March 15- July 15) 
 

• Complete the proposed works during low or no flow 
 

• Implement and maintain appropriate erosion and sediment control measures, enhancing 
them if necessary 

 

• Remove all non-biodegradable erosion and sediment control equipment upon completion of 
the project 

 

• Develop and implement a response plan to avoid a spill of deleterious substances and 
report any spills of deleterious substances 
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ENVIRONMENTAL CONSIDERATIONS AND MITIGATION MEASURES (cont’d) 

 

• Seed the realigned channel and allow vegetation to establish prior to diverting flows 
 

• Backfill existing drain when it is dry after flows are diverted to the realigned channel 
 
 We are also recommending that the following erosion and sediment control measures be 
included as part of our reconstruction proposal to help mitigate any potential adverse impacts of the 
proposed drainage works on water quality and fishery habitat: 
 

• quarry stone rock chutes are to be constructed at surface inlet points to reduce erosion from 
direct surface water access into the ditch 

 

• some severe bends in the drain are to be protected from erosion with the installation of 
quarry stone rip-rap on the ditch bank as specified on the plans 

 

• all new tile drain outlets are to be installed with quarry stone rip-rap protection 
 

• some existing tile outlets along the course of the drain are to be repaired using an outlet 
pipe with a rodent gate with quarry stone rip-rap protection 

 
SUMMARY OF PROPOSED WORK 
 
 The proposed work consists of approximately 535 lineal meters of open ditch cleanout and 
reconstruction including quarry stone rip-rap bank protection, rock chutes, and bank seeding. 
 
SCHEDULES 
 
 Two schedules are attached hereto and form part of this report, being Schedule 'A' – 
Allowances and Schedule 'B' - Cost Estimate. 
 
Schedule 'A' - Allowances.  In accordance with Section 30 of the Drainage Act, allowances are 
provided for damages to lands and crops along the route of the drain as defined below. Note that no 
allowance for right-of-way has been paid as it is deemed transferred from the existing open drain 
that is to be backfilled. 
 
Schedule 'B' - Cost Estimate.  This schedule provides for a detailed cost estimate of the proposed 
work which is in the amount of $ 50,000.00.   This estimate includes engineering and administrative 
costs associated with this project.   
 
Drawing No.’s 1 and 2, Job No. 220248, and specifications form part of this report.  They show and 
describe in detail the location and extent of the work to be done and the lands which are affected. 
 
ALLOWANCES 
 
DAMAGES: Section 30 of the Drainage Act provides for the compensation to landowners along the 
drain for damages to lands and crops caused by the construction of the drain. The amount granted 
is based on $3,613.00/ha. for closed drain installed with wheel machine.  This base rate is 
multiplied by the hectares derived from the working widths shown on the plans and the applicable 
lengths. 
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The Corporation of the Municipality of West Elgin 
 

By-Law No. 2021-56 
 
 

A By-law to Authorize the Mayor and Clerk to Execute an Amending Agreement with 
Her Majesty the Queen in Right of Ontario as Represented by the Solicitor General 

for the Provision of Police Services for the Elgin Group Municipalities 
 
Whereas the Municipal Act, 2001, S.O. 2001, c.25, as amended, authorizes municipalities 
to enter into agreements; and 
 
Whereas under Section 4(1) of the Police Services Act, R.S.O. 1990, c.P. 15 the Solicitor 
General may enter into an agreement with the council of a municipality or jointly with the 
councils of two or more municipalities for the provision of police services for the 
municipality or municipalities by the Ontario Provincial Police; and 
 
Whereas under Section 29, the Parties may amend the Agreement by written agreement; 
and 
 
Whereas The Corporation of the Municipality of West Elgin, The Corporation of the 
Municipality of Bayham, The Corporation of the Municipality of the Township of Southwold, 
The Corporation of the Municipality of Central Elgin, The Corporation of the Municipality of 
Dutton Dunwich and The Corporation of the Township of Malahide (herein after collectively 
called the “Elgin Group”) seek to enter into a single amending agreement for the provision 
of Police Services by the Ontario Provincial Police; 
 
Now Therefore the Council of The Corporation of the Municipality of West Elgin enacts as 
follows: 
 
1. The Mayor and the Clerk are hereby authorized on behalf of The Corporation of the 

Municipality of West Elgin to enter into and execute under its corporate seal and 
agreement for the provision of Police Services with the Solicitor General of Ontario.  

 
2. The Police Services agreement with the Solicitor General of Ontario shall also be 

authorized by the five other Municipalities, being the other members of the Elgin 
Group. 
 

3. The Police Services amending agreement will commence on the 30th day of 
December 2021 and will conclude on the 31st day of December 2022. 
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4. A copy of said amending agreement shall remain attached to and form part of this 

by-law 
 

5. This by-law shall come into force and effect on upon the final reading thereof. 
 
 
Read a first, second, and third time and passed this 14th day of October, 2021 
 
 
___________________________               _________________________ 
           Duncan McPhail                                                  Jana Nethercott 
                    Mayor                        Clerk 
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This AMENDING AGREEMENT is from the 1st day of January, 2015 to the 31st day of 
December, 2022 

BETWEEN: 

HER MAJESTY THE QUEEN IN RIGHT OF ONTARIO AS REPRESENTED BY THE 
SOLICITOR GENERAL 
(“Ontario”) 

-and-

THE CORPORATION OF THE MUNICIPALITY OF WEST ELGIN  
THE CORPORATION OF THE MUNICIPALITY OF BAYHAM  
THE CORPORATION OF THE TOWNSHIP OF SOUTHWOLD  
THE CORPORATION OF THE MUNICIPALITY OF CENTRAL ELGIN 
THE CORPORATION OF THE MUNICIPALITY OF DUTTON/DUNWICH 
THE CORPORATION OF THE TOWNSHIP OF MALAHIDE 

(“the Elgin Group”) 

BACKGROUND 

A. The Parties entered into the Agreement for the provision of Police Services under
Section 10 of the Police Services Act (the “Agreement”) which commenced on
the 1s t  day of January 2015.

B. The Agreement includes all the Schedules and Appendices to the Agreement.

C. Pursuant to Section 29, the Parties may amend the Agreement by written agreement.

D. The Parties wish to further amend the Agreement as set out in this Amending
Agreement, by extending the duration of the contract to conclude on the 31st of
December, 2022, as supported by:

Bylaw # XXXX, dated MMMM DDth, 2021 of the Corporation of the XXXX (attached as
Schedule “A”).

NOW THEREFORE, the Parties agree as follows: 

1. Section 26 of the Agreement shall be replaced with the following:

26. Notwithstanding the date upon which this Agreement is signed, the term of
this Agreement shall commence on the 1st day of January 2015, and shall
conclude on the earlier of (i) the 31st day of December, 2022 or (ii) the date
that the Community Safety and Policing Act, 2019 comes into force.

Relevant terms and conditions of the Agreement, that are not specifically amended but  

that relate to the amendments set out in this Amending Agreement shall be deemed to be 
1
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amended so as to give effect to the changes herein . 

Except for the amendments set out herein, the terms and conditions of the Agreement 
remain in full force and effect and time shall remain of the essence. 

Notwithstanding the date upon which this Amending Agreement is signed, this Amending 
Agreement is effective as of the 30th day of December, 2021.  

FOR ONTARIO 
Deputy Solicitor General, Community Safety 

FOR THE Corporation of  
the Municipality of West Elgin Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

FOR THE Corporation of  
the Municipality of Bayham Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

FOR THE Corporation of  
the Township of Southwold Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

FOR THE Corporation of  
the Municipality of Central Elgin Mayor 

Chief Administrative Officer 

Date signed by Municipality: 

2
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FOR THE Corporation of  
  

the Municipality of 
Dutton/Dunwich 

 Mayor 

   

  Chief Administrative Officer 

  Date signed by Municipality:  
 
 

FOR THE Corporation of  
  

the Township of Malahide  Mayor 
   

  Chief Administrative Officer 

  Date signed by Municipality:  
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Schedule “A” 

 
BY-LAW OF THE MUNICIPAL COUNCIL 

Elgin Group 
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By-Law Placeholder 
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Schedule “C” 
OPP 2021 Annual Billing Statement 
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OPP 2021 Annual Billing Statement
Elgin Group
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

18,079            
885 

18,964            177.48            3,365,653     

Calls for Service

Property Counts

Household
Commercial and Industrial
Total Properties

Total all municipalities 168,336,779  
1.4900% 132.26            2,508,169     

Overtime 11.20 212,308         
Court Security 9.54 180,918         
Prisoner Transportation  

 Municipal portion

(per property cost) 2.11 40,014           
Accommodation/Cleaning Services (per property cost) 4.68 88,752           

Total 2021 Estimated Cost 337.26            6,395,813     

2019 Year-End Adjustment 123,458         

Grand Total Billing for 2021 6,519,271     

2021 Monthly Billing Amount 543,273 
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OPP 2021 Annual Billing Statement
West Elgin M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

2,978 
179 

3,157 177.48            560,291         

Calls for Service

Property Counts

Household
Commercial and Industrial
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.2165% 115.43            364,398         

8.34 26,340           
2.11 6,661 
4.68 14,775           

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 308.03            972,466 
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OPP 2021 Annual Billing Statement
Bayham M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

2,717 
136 

2,853 177.48            506,339         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.2147% 126.67            361,403         

14.10 40,218           
2.11 6,020 
4.68 13,352           

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 325.04            927,332 
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OPP 2021 Annual Billing Statement
Southwold Tp
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

1,772 
65 

1,837 177.48            326,023         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.1701% 155.90            286,396         

10.48 19,260           
2.11 3,876 
4.68 8,597 

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 350.65            644,153 
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OPP 2021 Annual Billing Statement
Central Elgin M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

5,708 
257 

5,965 177.48            1,058,644     

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
0.5018% 141.62            844,788         

Overtime 11.93 71,133           
Court Security 30.33 180,918         
Prisoner Transportation  

 Municipal portion

2.11 12,586           
4.68 27,916           Accommodation/Cleaning Services

Total 2021 Estimated Cost 368.14            2,195,985     
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OPP 2021 Annual Billing Statement
Dutton Dunwich M
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

1,673 
73 

1,746 177.48            309,873         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.1472% 141.90            247,759         

13.43 23,455           
2.11 3,684 
4.68 8,171 

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 339.60            592,942 
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OPP 2021 Annual Billing Statement
Malahide Tp
Estimated costs for the period January 1 to December 31, 2021
Please refer to www.opp.ca for 2021 Municipal Policing Billing General Information summary for further details.

Cost per

Property Total Cost

$ $

Base Service

3,231 
175 

3,406 177.48            604,483         

Calls for Service

Property Counts

Household
Commercial and Industrial 
Total Properties

Total all municipalities 168,336,779  
 Municipal portion 0.2397% 118.45            403,426         

9.37 31,901           
2.11 7,187 
4.68 15,940           

Overtime

Prisoner Transportation   
Accommodation/Cleaning Services

Total 2021 Estimated Cost 312.08            1,062,937     
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The Corporation Of The Municipality Of West Elgin 

 
 

By-Law No. 2021-57 

 
 

Being a By-Law to confirm the proceedings of the Regular Meeting of Council held 
on October 14, 2021. 

 
Whereas Section 5(1) of the Municipal Act, 2001, S.O. 2001, c.25, as amended, the 
powers of a municipality shall be exercised by council; and 
 
Whereas Section 5(3) of the Municipal Act, the powers of Council shall be exercised by by-
law; and 
 
Whereas it is deemed expedient that proceedings of Council of the Corporation of the 
Municipality of West Elgin as herein set forth be confirmed and adopted by by-law; 
 
Now therefore the Council of the Municipality of West Elgin enacts as follows: 
 
1. That the actions of the meeting of Council held on October 14, 2021, in respect of 

each recommendation, motion and resolution and other action taken by the Council 
at this meeting, is hereby adopted and confirmed as if all such proceedings were 
expressly embodied in this by-law. 

 
2. The Mayor and proper officials of the Corporation of the Municipality of West Elgin 

are hereby authorized and directed to do all things necessary to give effect to the 
action of the Council referred to in the preceding section hereof. 

 
3. The Mayor and Clerk are hereby authorized and directed to execute all documents 

necessary in that behalf and to affix the Seal of the Corporation of the Municipality of 
West Elgin. 

 
 
Read a first, second, and third time and finally passed this 14th day of October, 2021. 
 
 
___________________________  _________________________ 
      Duncan McPhail                                 Jana Nethercott 
          Mayor                     Clerk 
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